3ATBEPI’KEHO

PinreHHs1 BUKOHABYOTO KOMITETY
[TepemenuHCHKOT MICBKOT paju
05.12.2025 Neo 385

3ATBEP/[’)KEHO
Haka3 MiHicTepcTBa y cripaBax BETEpaHiB YKpaiHu
17.11.2025 poxy Ne 926

THOOPMALIHHA KAPTKA
AIMIHICTPATUBHOI NOCJIYT'U
3amiHa nocBiqueHHs yyacHuKa 00MOBMX i, BUIaHOTro MiHBeTepaHiB, Ha HOBe Yepe3 Oro HeMpUAATHICTH, BTPATy 200 3MiHY

INEPCOHAIBbHHUX JAaHUX

MiHnicTepcTBO Yy cCrIipaBax BeTepaHiB YKpaiHu
(HaliMeHyBaHHS Cy0’€KTa HaJlaHHS aIMIHICTPATUBHOI TTOCIYTH Ta/a00 LIEHTPY HaJaHHs aAMIHICTPATUBHUX MOCIIYT)

Indopmanis npo cyd’eKT HATaHHSA AAMIHICTPAaTHUBHOI MOCIAYTH
Ta/a00 HEHTP HAJAHHSA AAMIiHICTPATHBHHUX MOCIYT

1 |Micre3HaxomKeHHS

Bynuis Xpemartuk, oya. 34, m. Kuis, 01001

2 |Iadopmarris moa0 pexxumy podoTH

[Tonenimok — wetBep: 9:00 — 18:00;

mw’ sataus: 9:00 — 16:45;

o01us nepepna: 13:00 — 13:45

Hanepenoani cBATKOBHUX 1 HEpOOOYMX JHIB TPHUBAIICTH POOOUYOro Hacy
CKOPOYY€EThCS Ha OJIHY TOJUHY (KpiM Mepioay Aii BOEHHOTO CTaHy).

3 |Tenedon, agpeca eneKTPOHHOI MOIITH Ta BeOCAUT

Ten.: 063 688 95 96
control@mva.gov.ua (agpeca eIeKTPOHHOI MOIITH)
https://mva.gov.ua/ (BeOcaiiT)

HopMaTuBHI aKTH, AKHMH PerJIaMeHTY€TbCH HATAHHS AIMIHICTPATUBHOI OCJIYTH

4 |3akoHu YkpaiHu

3aXHUCTY”



mailto:control@mva.gov.ua

3akoH Ykpainu “TIpo agmiHicTpaTuBHY Npoueaypy’”

3akon Ykpainu “Ilpo aaminicTpatuBHi nocayru”

Akt Kabinery MinictpiB Ykpainu

[Topsimok BUAayi MOCBIIYEHb 1 HATPYAHUX 3HAKIB BETEPaHIB, 3aTBEPIXKEHUN
noctaHoBoto Kabinery MinictpiB Ykpainu Big 12.05.1994 Ne 302 “IIpo
MOPSIOK BHUTOTOBJICHHS Ta BHJAAdl IIOCBIIYEHb 1 HArpyJHUX 3HAKIB
BeTepaHiB”

AKTH IIEHTpaJbHUX OpPTraHiB BUKOHABYOI BJIaJIN

Haka3 MinictepctBa y cnpaBax BerepaHiB Ykpainu Big 07.08.2025 Ne 641
“IIpo 3aTBepxeHHs [HCTPyKIiT PO MOPSAIOK BUAAY1l MOCBITYEHb YYaCHUKA
001OBUX A1l Ta 0COOM 3 1HBAJIHICTIO BHACHIIOK BIWHU, HArPYJHUX 3HAKIB
1 JIUCTIB TaJOHIB HA MPAaBO OJEPKAHHS MPOI3HUX JOKYMEHTIB (KBUTKIB)”,
3apeectpoBaHmii 'y  MinictepcTBi  roctuiii  Ykpaimm  16.09.2025
3a Ne 1327/44733

YMOBH OTPUMaHHS AIMiHICTPAaTHUBHOI MOCTYTH

[limcraBa 111  OTpUMaHHS  aaMIHICTPATHBHOT
MOCITYTH

3BepHEHHS 0COOM y 3B’S3Ky 3 HENMPHUIAATHICTIO/BTPATOI0 TOCBITYCHHS
y4yacHUKa O0MOBUX 1l 200 3MIHOIO IEPCOHAIbHUX JAHUX

[lepenik MOKYMEHTIB, HEOOXITHUX JIsI OTPUMAaHHS
aJIMIHICTPATUBHOI MTOCITYTH

Jlo MinBeTepaHiB yYacHUKH 00iOBUX J1ili, IKUM IMOCBiT4eHHA YYACHUKA
OoitoBux giii Oyno BuaaHo MiHBerepaHiB a00 opraHom, sIKMil
NPUNAHEHO 0e3 BU3HAYEHHSI NMPABOHACTYNHUKA, IKOMY IepelacTbhCsi
(yHkuis 3 BUIa4i NOCBIA4YeHb YYACHUKA 00MOBHX [iil, IOJAK0Th:

3asBy y 10BUIBHIN (hopMi (B sAKii 3a3HaUa€THCS MPI3BULIE, BJIACHE 1M,
1o 6aThKOBI (32 HASIBHOCTI ), TIOIIITOBA aJpeca Ta ajipeca eIeKTPOHHOI MOIITH,
HOMep TenepoHy, 0OCTaBUHU 31TICYBaHHS, BTPATH, 3MiHA OCOOMCTUX JTAaHUX
a00 BHECEHHSI IOMUJIKOBOTO 3aIKCY) Ta OIAIOThCS:

KOIIiS TOKyMEHTa, SIKM MOCBIIYyE 0CO0y 3aKOHHOTO MpEeCTaBHUKA
a00 yrmoBHOBaXEHOI 0COOU, Ta KOMisl TOKyMEHTA, SIKUi Ha/1a€ TOBHOBAYKEHHS
3aKOHHOMY TIPEJCTAaBHUKY a00 YMOBHOBAXKEHIM 0CO01 TPEICTaBIATH




3asiBHUKA, O(GOPMIICHOTO BIAMOBIIHO 10 BUMOT 3aKOHOJABcTBa (y pasi
3BEPHEHHSI 3aKOHHOTO MpeJ/ICTaBHUKA a00 YIIOBHOBAXKEHOT 0COOM);

KOIis JOBIAKU MPO B3ATTA HA OOJIK BHYTPIIIHBO MEPEMIIIEHOT 0cOOU
(It BHYTPIIIHBO TIEPEMIIIEHUX 0Ci0);

1) y 3B’13KY i3 BTpPaTo10 NOCBiJYeHHS yYACHUKA 00MOBHX JIiii:
JIUCT TAJIOHIB (32 HASIBHOCTI);
KOJIbOpOBa (hOTOKAPTKA po3MipoM 3x4 caHTUMETPH;

2) y 3B’3KY i3 THM, 1110 IOCBiTYEeHHs] Y4aCHUKA 00HOBHUX Jiii cTaJ10
HENMPUJIATHUM /10 BUKOPUCTAHHS:

HEeNpUIaTHE JUIsI BAKOPUCTAHHS MOCBITYEHHS yYacHUKa OOMOBUX [TiH;

JIMCT TaJIOHIB;

KOJIbOpOBa (hOTOKAPTKA PO3MIPOM 3%X4 CaHTHUMETPH;

3) y 3B’A3KY i3 3MiHOI0 NPi3BUIIA, BJACHOI0 iMeHi 200 0 0aTbKOBI:

KOIIisl BiATIOBITHOTO CBiZI01ITBA 200 BUTAT 3 J[eprkaBHOTO peecTpy aKTiB
[IMBUTBHOTO CTaHy TPOMAJsSH TMPO JEP’KaBHY PEECTPAII0 HAPOJKEHHS
JTUTHHU;

KOIi MeplIoi — YEeTBEpTOi CTOPIHKUA (MpU JOCATHEHHI 0C000I0
45-piyHOTO BIKY — KOMII MEPIIOi — IIOCTOT CTOPIHKK) MACHOpTa TPOMaITHUHA
Vkpainu y BUTIISIAI KHUKEYKH (JIMIIBOBOTO OOKYy macmopTa TPOMajsiHUHA
VYkpainu y BUTTISAI1 KAPTKU);

MOCBITYCHHS YyYaCHUKA O0MOBUX Hiif;

JIMCT TAJIOHIB;

KOJIbOpOBa (OTOKApTKa po3MipoM 3x4 CaHTUMETPH;

4) y 3B’I3KY i3 BHECEHHSIM MOMMJIKOBOI0 3aNKCy A0 NMOCBiT4eHHS
y4yacHuKa 00HOBHUX /il 200 J1UCTA TAJIOHIB:




4

MOCBITYCHHS yYacHMKa OOHOBMX il Ta/abo JUCT TaJoOHIB, SKi
3aMIHIOIOTHCS;
KOJIbOpOBa (hOTOKAPTKA pO3MIpOM 3%X4 CaHTHMETPH.
Bumaua HOBOTO TMOCBIAYEHHsSI yd4acHHWKa OOWOBUX MOiN 3MIMCHIOETHCS
MinBetepaHiB 6€3 MOBTOPHOTO PO3TJIISAY Ha 3aCiTaHHI MI>KB1IOMYO1 KOMICii.
Ipumimka:
KOnii 00KyMeHmig, wo 000aomsbcs 00 3as6U, 36IPSAIOMbCS 3 OPUSTHALAMU
9 |Crmoci6 momaHHS JOKYMEHTIB, HEOOXIIHUX Jyisi| 3asBa pa3oM i3 JIOJaHUMHM JI0 Hel KOMisIMU JOKYMEHTIB ITOJAI0ThCS
OTpUMAaHHS aIMIHICTPATUBHOI MTOCTYTH 1. lo MiuBerepaniB 0COOMCTO 3 TIpea SIBACHHSAM JOKYMEHTA, IO
MOCBiYy€e 0cCO0y 3asBHHMKA, a00 Yepe3 3aKOHHOIO TMpEJCTaBHUKA YU
YIOBHOBa)XEHY 0CO0Y, UM HA/ICHIIAEThC:
3aco0amMu TIOMITOBOTO 3B’S3Ky, Ha aApecy: BYJIHI XpEHaTuK,
oyn. 34, m. Kuis, 01001.
2. Jlo TeHTpy He3aleXHO BiJ 3aIeKIapOBaHOI0/3apPeeECTPOBAHOTO
MICIISl IPOKUBAHHS.
10 |[IInatHicTh (Oe301IaTHICTB) HajaHHs | bezonnaTHo
aJIMIHICTPATUBHOI MTOCIIYTH
11 |Ctpok HamaHHS aAMIHICTPATUBHOI TTOCTYTH 5 KajeHAapHUX JTHIB 3 JHS HAJIXO/KCHHS 3asiBU
12 |Ilepenmik miacTaB s BiamoBM y  HazgaHHi|[lomaHHS HEMOBHOTO KOMILJIEKTY JOKYMEHTIB
aJIMIHICTPATUBHOI MTOCIIYTH
13 |Pe3ynbTaT HalaHHS aAMIHICTPATUBHOI IOCIYTH Bupnaya BiInmoBIAHOTO TOCBIAYEHHS/BIAMOBA y BHJAdl BIAMNOBIAHOTO
MTOCBITYCHHS
14 |CriocoOu oTpuMaHHS BiAMOBi (pe3ybTaTy) B MinBetepaHiB:
1. Ocobucto
2. Yepes 3aKOHHOTO MPEICTABHUKA YH YIIOBHOBAXKEHY 0CO0Y
HupexTop JlemapraMeHTy COLIaTbHOT HOJITUKH Haranis 'YMEHIOK




