MEPEWEMMHCBKA MICbKA PALA
HOBOMOCKOBCbLKOIO PANIOHY AHIMPOMETPOBCLKOT OB/1ACTI
BKOHABUYNI KOMITET
PILLEHHA
23.12.2024 M. [MepellenvHe Ne361

Mpo 3aTBepmXXeHHA IHCTPYKLUiT 3 AiN0BOACTBA
y lMepeLennHCcbKiA MiCbKiil pagi Ta Ti BAKOHaBUMX OpraHax

Kepytouncb 3akoHOM YKpaiHu «[1po MmicueBe camOBpsAAYyBaHHS B YKpalHi»,
noctaHoBoto KabiHeTy MiHicTpiB YkpaiHn Big 17.01.2018 No 55 «[esKi MUTaHHS
[IOKYMEHTYBaHHSI yNpaBiHCbKOI AifAfbHOCTI» (i3 3MiHamu), Hakasom MiHicTepcTBa
tocTuuii YkpaiHu Big 18.06.2015 Nel000/5 «[po 3aTBepgkeHHs [MpaBun opraHisauii
AIN0BOACTBAa Ta apXiBHOro 36epiraHHA [OKYMEHTIB Y [epXKaBHUX OpraHax, opraHax
MICLLeBOro CamoBpAfyBaHHsA, Ha MIAMPUEMCTBA, B YCTaHOBaX | OpraHisayisx»,
3apeecTtpoBaHM B MiHicTepcTBi tocTuuil YKpaiHn 22.06.2015 3a No736/27181 (i3
3MiHamu), 3 METOI MPUBELEHHSA PO3MNOPALUMX LOKYMEHTIB Y BIANOBIAHICTb 40 YWHHOIO
3aKOHOAaBCTBa, BMKOHaBYMiA KOMITET lNepeLLennHCbLKOT MICbKOT paau

BUPILLWB:

1. 3arBepauTn IHCTPyKLUito 3 AinoBoacTea y MNepelienuHCbKid MicbKil pagi Ta i
BUKOHaBYMX opraHax (gani - IHCTpyKuis), Lo AOAAETHCA.

2. CekpeTtapto MiCbKOT pagu, NepLUoMy 3aCTyMHUKY MICbKOr0 rofioBK, 3aCTyNHUKY
MICbKOTO TO/I0OBX 3 MNUTaHb [AifNbHOCTI BUKOHABUYMX OPraHiBs, Kepyrouyomy
cnpaBamMy  (CeKpeTapio) BWKOHABYOINO KOMITETY, KepiBHUKaM BUKOHaBUMX
OpraHiB Ta CTPYKTYpPHMX NiAPO34iNiB MiCbKOT paau, nocagosmm ocobam anapary
MICbKOT pagn AOTPMMYBaTUCb BMMOT IHCTPYKUIT Nif Yac AOKYMEHTYBaHHA
YNpPaBniHCLKOT 4ifNbHOCTI.

3. BuW3HaumTk, WO AaHe pilleHHs BBOANUTLCA B Ait0 3 01 ciuHa 2025 poky.

4.  PiweHHs BMKOHaBYyoro komitety Big 30.01.2019 Nel7 «[po 3aTBepaKeHHS
IHCTPYKUIT 3 AinoBoAcTBa y lNepeLlenmHCbKiin MiCbKil pagi Ta Ti BUKOHaBYMX
opraHax» (i3 3MiHamMK) BBaXKaTu TakMM, L0 BTPATMIO0 YMHHICTb 3 01 ciyHda 2025
POKY.

5. KoopamHauito pob0TU WOA0 BWKOHAHHS LIbOrO PilLIEHHSI NOKMACTW Ha Biaain
opraHisauiinHo-KagpoBoi poboTKn, [iN0BOACTBA Ta KOHTPOMO MICbKOI paam,
KOHTPO/lb - Ha Kepykuyoro crpaBaMu (Cekpetapsl) BMKOHaBYOIMO KOMITETY

LUKIHY Ta nocTiiHy KOMIcCit0 pagn 3 NuTaHb
. 3aKOHHOCTI, 60pOoTbOM 3i  3/I0YMHHICTIO,
IHHA [JenyTaTcbKiil  [iANbHOCTI, €TUKM  Ta

Apocnas LIBIPKYH



3ATBEPO)XEHO

PilLleHHs BMKOHABYOro KOMITETY
[MepeLLenmHCLKOT MICbKOT pasu
23.12.2024 Neo361

IHCTPYKLIA
3 ginoBoacTea y lNMepelenmnHCbKI MicbKiin pagi
Ta 1T BAKOHaBYMX opraHax

|. 3arasibHi NOM0XKEHHA

1. g IHCTpyKUis BCTAHOB/IKOE BUMOTU LWOAO0 AOKYMEHTYBaHHA YNPaBAiHCLKOT
IH(hopMaLiT Ta opraHisayii poboTy 3 JOKYMeHTamu, CTBOPEHMM Y Maneposin opmi,
B [MepewenuHCbKiA MicbKiA pagi (gani - ycrtaHoBa) Ta Ti BUKOHaBUMX OpraHax,
BK/IKOYAK0UM iX MiArOTOBKY, peecTpauito, 06/iK i KOHTPO/b 38 BUKOHAHHSM.

2. TlopspoK 34iACHEHHSA [AiN0BOACTBA CTOCOBHO [OKYMEHTIB, WO MICTATb
iH(hopmaLito 3 0OMEXeHUM [OCTYMNOM, 3a 3BEPHEHHSAMW rpoMafsaH, 3anutamy Ha
IH(hopMaLit0 BU3HAYaETLCA OKPEMMMU HOPMATUBHO-MPABOBMMM aKTaMy Ta HE MOXXE
perynoBartmcs Uieto IHCTpyKUi€to.

3. CTBOpeHHS JOKYMEHTIB, BEAEHHS, MPOXOMKEHHS X Ta/abo onpawoBaHHA B
YCTaHOBI [0 BUWPILIEHHA TMNWUTaHHA nNpUAGaHHA NporpamMHOro  3abesneyeHHs
MPOAOBXKYETHCA Y Naneposin opmi.

He ponyckaeTbCA OAHOYaCHe MPOXOAXKEHHS OAHOro I TOro XX AOKYMeHTa B
e/IEKTPOHHI Ta naneposii (hopmi.

4, BignosifanbHICTb 3a OpraHisauito 4iN0BOACTBA B YCTaHOBI Ta Ti BUKOHABYUMX
opraHax Hece Ti KEpPiBHUK.

5. 3a nigroToBneHuit NPOEKT AOKYMeHTa BiiNOBifaNbHUM € AOro aBTop.

6. OpraHizauig [fif10BOACTBA B YCTaHOBI Ta TI  BWKOHaBYMX OpraHax
MOKMNafaeTbCd Ha  BIAA4IN  OpraHisauiinHo-KagpoBoi po6oTw, [AiNOBOACTBA Ta
KOHTponto (gani - 3ara/ibHWil  BIAAIN); Kepyrouyoro cnpaBamu  (Cekpetaps)

BMKOHaB40Io KOMiTeTy.

7. OpraHisauis AinoBoAcTea y naneposiin (hopmi B CTPYKTYPHUX Nigpo3ginax
MiCbKOT pafn NOKNALAETbCA Ha CrneyianbHO NPU3HAYeHy 4715 LbOoro ocoby, npo Lio
3a3Ha4ya€ETbCA B MOCALOBIN IHCTPYKLI.

1. lJoKyMeHTyBaHHSA ynpaBniHCbKOI iIHjopMaLii
3arasibHi BUMOr¥ LOA0 CTBOPEHHSA LOKYMEHTIB

8. [lOKyMeHTyBaHHA YMnpaB/iHCbKOI IH(OpMaLUIl nonsrae y CTBOPEHHI
AOKYMEHTIB, B AKMX (DIKCYETbCA 3 AOTPMMAHHAM YCTaHOB/IEHMX MpaBun ([404ATOK
1) iH(popMaLisi NPo ynpasniHCLKI Aii.



9. Mig yac nNigroToBky opraHisauiiHO-pPoO3NopPsAAYMX AOKYMEHTIB Y Maneposil
(hopmi MpauiBHUKM YCTAHOBWM OOPMAAKOTHL X 3 ypaxyBaHHAM Bumor ACTY 4163-
2003.

10. MpaBo Ha CTBOPEHHS, MiAMNUCAHHSA, MOTOMKEHHS, 3aTBEPIKEHHS
[OKYMEHTIB B3HAYAETbCA aKTaMU 3aKOHOAABCTBA Ta Liet0 IHCTPYKLIEO.

11. B ycraHoBI Ta Ti CTPYKTYPHUX MiApo34inax BU3HAYAETHCA CYKYMHICTb
[AOKYMEHTIB, nepefbayeHnX HOMEHK/IATYPOK Cnpas, HeOOXiAHUX i [OCTaTHIX A1
[LOKYMEHTYBaHHA iH(opMaLiT nNpo X 4ifNbHICTb.

3 NMuTaHb, WO CTAHOBAATb B3aEMHWIA iHTEpPeC i HanexaTb [0 KOMMEeTeHUil
Pi3HMX YCTaHOB, MOXYTb CTBOPHOBATUCS CMiNbHI JOKYMEHTMW.

12. Bubip BuULY [OKYMeHTa, MpPU3HA4YeHOro A0 AOKYMEHTYBaHHS
YNpaBniHCbKOI  TH(hopMaLii  (PO3NOPALKEHHS,  piLUeHHs,,  MPOTOKO/M  TOLLO),
3YMOBJ/IHOETLCA MPABOBMM CTaTyCOM YCTaHOBM, KOMMETEHLE€ MocajoBol 0cobu Ta
MOPSAAKOM MPUNHATTA YNPaBNIHCLKOrO pilleHHs (Ha niAcTaBi €4MHOHAaYaNbHOCTI abo
KOneriasibHoCTi).

13. [loKyMeHT MOBWHEH BiAMOBIAATV MOMOXEHHAM aKTiB OpraHiB AepyXaBHOI
BNaan Ta CMpsSIMOBYBATUCS Ha BUKOHAHHS YCTAHOBOK MOKNAAEHNX Ha Hel 3aBAaHb |

yHKLIRA.
14. Knacu ynpaBniHCbKOT AOKYMeHTaUiT BU3HaYyat0TbCA 3rigHo 3 [epxxaBHUM
KnacuikaTtopoM ynpaeniiHCbKoi gokymMeHTauim AK 010-98 (gani - AKY ).

15. [JOKYMEHT MOBMHEH MICTUTX O0OO0B’A3KOBI A/19 MOr0 MEBHOr0 BUAY
PEKBI3UTK, WO PO3MILLYOTLCA B YCTAHOB/IEHOMY MOPSAKY, a Came: HalMeHyBaHHS
yCTaHOBM - aBTOpa [OKYMEHTa, HasBy BWAYy [AOKymeHTa (KpiM NuUCTIB), gaty,
peecTpauiiH1in IHAEKC LOKYMEHTA, 3aro/ioBOK A0 TEKCTY, TEKCT, MiAnuc.

[Mig Yac NiAroToBKM Ta OPOPMIEHHS JOKYMEHTIB MOXYTb 3aCTOCOBYBATUCA HE
Ti/IbKW OOOB’A3KOBI, @ TaKOX IHLWI PEKBI3NTK, AKLWO Le BifnoBigae MPU3HAYEHHIO
NOKYMeHTa abo cnocoby Moro onpawtoBaHHs.

16. 3 mMeTOO NiABULLEHHSA e(DEKTUBHOCTI Ta ONepaTMBHOCTI opraHisayii po6oTtu
3 [OKYMeHTaMM OfHAaKOBi 3a 3MICTOM AOKYMEHTUM MOXYTb OYyTW YHI(DiKOBaHNMM
LUSXOM PO3PO0SeHHA TpaapeTHUX TEKCTIB, AKI  BKIOYAKOTLCA A0 36ipHMKa
(anbbomy) yHiikoBaHNX (TUNOBMX) DOPM LOKYMEHTIB YCTaHOBMU.

17. YcraHoBa 3AICHIOE [iNOBOACTBO [EPXKaBHOK MOBOK. [OKYMEHTU
CK/afaloThCs [epPXXaBHOK MOBO, KpiM BUMagKiB, nepeabdayeHuX 3aKOHOAABCTBOM
Mpo MOBW B YKpaiHi.

JOKYMeHTH, fKi HafcuialTbCA IHO3EMHUM afpecaTaM, OGOPM/IHOHTLHCA

[EP>XKaBHOO MOBOIHO ab0 MOBOK [ep)KaBu-agpecara, abo OfHIEl0 3 MOB
MI>KHapPOAHOIO CMiJIKyBaHHS.

18. OkpeMi BHYTpILHI AOKYMEHTW (3adBW, MOACHIOBa/IbHI Ta [OMOBIAHI
3anncKy TOLWO), aBTopamMmn AKUX € NOocafoBi Ta iHWI (hi3nyHi 0cobu, O03BONSAETLCA
0(hOpM/IHOBATU PYKOMUCHUM CMNOCOBOM.



BnaHKu LJOKYMEHTIB

19. OpraHi3auiiHo-po3nopsayi  JOKYMEHTW, WO MatoTb  O06rpyHTOBaHI
MigcTaBu 4/19 onpautoBaHHA B rnaneposiii popMi Ta He € NPUMIPHMKaMK abo KonisiMu
[OOKYMEHTIB, CTBOPEHUX B €IEKTPOHHIN (hopMmi, O(OPMIIOIOTLCA Ha 6n1aHKax, Lo
BUTOTOB/IAOTLCA 3ri4HO 3 BUMOramm L€l IHCTPYKLT.

[ns BArOTOBMIEHHA 6/1aHKIB BMKOPUCTOBYIOTLCA apKyLi narepy opmary A4
(210 x 297 minimeTtpiB) Ta A5 (210 x 148 minimeTpis). [J03BOIEHO BMKOPUCTOBYBATH
6naHkn gopmaty A3 (297 x 420 minimeTpiB) AN OOPMNEHHS [LOKYMEHTIB Yy
BUTNALI TabnnLb.

BnaHKn LOKYMEHTIB NOBUHHI MaTtun Taki nons (MifiMeTpiB):
30 - niBe;

10 - npase;

20 - BEPXHE Ta HWXKHE.

20. Buan 6naHKiB JOKYMEHTIB BU3HAYaOTLCS Li€t0 IHCTPYKLIEH.

BnaHkyn  KOXHOro BMAY BUTOTOBASKOTBCA HA  OCHOBI  MO340BXHbLOMO
PO3MIiLLEHHA PEKBI3NTIB. PEKBI3VUTI 3aro/ioBKa pPo3MILLYOTLCA LleHTPOBaHO (MoYaTok
| KIHELb KOXXHOIO psAfKa PeKBi3UTy 04HAKOBO BiffasieHi Bif MeX MOLL).

21. Buaun 6naHKiB AOKYMEHTIB YCTaHOBW:

GnaHkK nucTa (goAaTok 2),
ONaHKM KOHKPETHUX BUAIB AOKYMEHTIB (AoaaToK 3);
GnaHKM NNCTIB CTAPOCTUHCLKMX OKPYTiB (404aTOK 4).

22. Y CTPYKTYpPHUX Nigpo3ginax ycTaHOBW, YTBOPEHUX AK HOPUAMYHI 0Co6u
ny6niyHOro npaea, BUKOPUCTOBYHOTHCA TaKi 6/1aHKN LOKYMEHTIB:

61aHKN NUCTIB;
O6/1aHKN HaKaz3iB.

23. BnaHKN [OKYMEHTIB MOXYTb BMUIOTOBMATUCA APYKAPCbKMM CMNOCOOOM Ha
6inomy nanepi BUCOKOT AKOCTI hapbaMm HaCUYeHUX KOnbopiB (naneposi 61aHkn). Y
pasi BUrOTOBMEHHA TakMxX 6/1aHKIB, BOHW NignsaralTb 00Miky 3a Bugamu. OO6niK
BefeTbCA 3a MOPALKOBMMU HOMEPaMM, L0 MPOCTaBNATHCA HYMepaToOpoOM Ha NiBOMYy
MoANi IMUBOBOro 60Ky GnaHka.

3a BefleHHs 065Ky, 36epiraHHs Ta BUKOPUCTAHHA Takux 6n1aHKIB BifnoBijae
0c06a, B13HaYeHa PO3nopsAIKEHHSAM MICbKOro roJioBu.

24. [eski BHYTPIWHI OOKYMeHTWU (3adBW MpaLiBHUKIB, LOMOBIAHI 3anucKw,
[OBIAKM TOLLO) Ta [OKYMEHTW, L0 CTBOPHKOKOTLCA Bif IMeHi KifIbKOX YCTaHOB,
O(hOPM/IOKOTLCA He Ha b6iaHKax.

306paxkeHHs1 epxxaBHOro Nepba YKpaiHu

25. 3o06paxeHHA [LepxaBHoro lepba YKpaiHM po3MillyeTbCst Ha 6GnaHKax
NOKYMEeHTIB BiAMOBIAHO A0 nocTtaHoBM BepxoBHOT Paan YkpaiHu Big 19.02.1992 No
2137-XI11 “IMpo OepxaBHuiA repd YKpaiHn”,



26. 300paxeHHs [epxaBHoro [epba YKpaiHW pPO3MILLYETLCA Y LEHTPI
BEPXHbOro nosns. Po3Mip 300paXkeHHsi CTaHOBWTL 17 MINiMeTpiB 3aBBULLIKK, 12
MI/TIMETPIB 3aBLUMPLLKW.

Koan

27. Kop ycTaHOBW NPOCTABAAETLCA 3rigHO 3 EAUHUM [epXXaBHUM PEECTPOM
NigNPUEMCTB Ta opraHisauin Ykpainnm (EAPMOY). 3a3HayeHWUd Kog PO3MILLYETLCS
nicna peksisnTy “[oBiAKOBI faHi Npo ycTaHoBY”,

28. Kof yHipikoBaHOI hopmu JOKYMeHTa (3a HasBHOCTI) PO3MILLYETLCA 3rifHO
3 AKY /[ BuLe Ha3Bu BUAY AOKYMEHTA.

PilLeHHs WoA0 HeobXigHOCTI (hiKCyBaHHSA KOAy YHipiKOBaHOI (hOpMM OKYMeHTa
NpUIAMae MiCbKMIA r0/10Ba OKPEMO LLOAO KOXKHOIO BUAY AOKYMEHTA.

HalimeHyBaHHS1 yCTaHOBW

29. HailMeHyBaHHS YCTaHOBM - aBTOpa [OKYMeHTa MOBMHHe BIiAMOBigaTH
HallMeHyBaHHIO, 3a3HadyeHOMy B PernameHTi (cTatyTi) npo Hei. CkKopoyeHe
HallMeHYyBaHHA YCTaHOBW BXXMBAETLCA Y pasi, KoM BOHO OMiLiHO 3adikcoBaHO B
3a3HayeHnx JoKymMeHTax. CKopoyeHe HallMeHyBaHHS PO3MILLYETbCS (Y AyXKax abo
0e3 HMX) HMXKYEe NOBHOIO HaiMeHYBaHHA OKPeMUM PALKOM MO0 LEHTPY LOKYMEHTa.

Ha 6naHKy CTPYKTYpHOro nigpo3diny YCTaHOBM Ha3Ba CTPYKTYPHOro
Nigpo3ainy 3a3Hav4aeTbCa HMKYe HaiMeHYBaHHA MICbKOT paau.

[0BIAKOBI aHi Npo ycTaHOBY

30. JosigkoBi [faHi Mpo YycTaHOBY MICTATb MOLUTOBY afpecy, afpecy
eNIEKTPOHHOI NnowTK, afpecy odiuiiHoro Be6-caMTy TOWwO. JlOBIAKOBI AaHi
PO3MILLYIOTCA HUXKYe HallMeHYBaHHSA YCTaHOBM abo CTPYKTYPHOrO Migposgainy.

PekBi3UTU MOLITOBOT afpecu 3a3HayaroTbCA B Takii MOCMIAOBHOCTI: Ha3Ba
BY/IMLI, HOMep OYAMHKY, Ha3Ba HACeNeHOro MyHKTY, paioHy, 061acTi, MOLITOBWIA
IHAEKC.

Ha3Ba Bnay gOKyMeHTa

31. Ha3Bga BmAay AoKymMeHTa (pilLeHHs, A0MNOoBiAHA 3anMcKa TOLLO) 3a3Ha4YaETbCs
Ha 6N1aHKy Ta MOBWHHA Bi4noBigaTy Ha3Bam, nepefdaveHnm AKY .

JaTta JoKyMeHTa

32. [laTol0 [JOKyMeHTa € pfata MWoro peectpauil. [aTta 3a3Ha4yaeTbCs
apabCbKMK LuugpamMmn B OAMH PSAAOK Y Takid MocnifoBHOCTI: 4MCio, Micsaup, PikK.
[ata oopmIOETLCS UMPPOBMM abo CMOBECHO-UMGPOBAM Crocobom. Y pasi
O(POPM/IEHHA AaTU LUMMPOBUM CrOCOOOM YMCO | MICALb MPOCTaBMSKOTLCA [ABOMA
napamy uugp, posgiNeHNMN Kpankor; pik - YoTupma uudpamu, Kpanka HanpukiHui
He cTaBuTbCA. Hanpuknag: 23.12.2024.



Y TeKCTax HOPMaTUBHO-NPaBOBUX aKTIB Ta MNOCUMIAHHAX Ha HUX | JOKYMEHTaXx,
WO MICTATb BIAOMOCTI (PiHAHCOBOrO XapakTepy, 3aCTOCOBYETbCA C/IOBECHO-
LM(pOoBUIA CNOCIO 3a3HAYEHHS AaT 3 NPOCTaBSAHHAM HYNA B MO3HAYeHHI AHA MiCAUS,
AKWO BIH MICTUTb OAHY undpy, Hanpuknagd: 02 rpyaHsa 2017 poky. [103BONAETHCA
BXXMBATW CNOBO “pPiK” Yy CKOPOYEHOMY BapiaHTi “p.”,

Hanpuknag: 23 rpyaHsa 2024 p.

FAKLIO AOKYMEHT CKMafeHo He Ha 6naHKy, faTa 3a3HavyaeTbCsl HVDKYe Mignucy
nisopyy. [ata AOKYMeHTa NpoCTaB/sSETLCA NOCaA0BOK 0COOOL0, Sika ioro nignucye
abo 3aTBEPIKYE.

OO60B’A3KOBOMY [aTyBaHHIO i NiAMMCAHHIO NigNAratoTb YCi CNY>X60BI BiAMITKA
Ha [OKYMeHTax, MOB’A3aHi 3 X MPOXOMKEHHAM Ta BUKOHAHHAM (pe3ostoLii,
MOrOPKEHHS, Bi3W, BIAMITKM NP0 BMKOHAHHS AOKYMEHTa i HampasfieHHA iMoro Ao
crnpasu).

Ha foKymeHTI, BMAaHOMY ABOMa abo GiflbLue yCTaHOBaMK, 3a3HAYaETLCA OfHa
[iaTa, fiKa BiANOoBiAa€e AaTi OCTaHHLOrO MiANUCY.

PeecTpaliiHNI iHAEKC LJOKYMEHTIB

33. IHfekcauis JOKYMEHTIB NOMArae y npPMCBOEHHI iM YMOBHUX MO3HAYeHb -
IHAEKCIB, AKI HafjalTbCA [AOKYMeHTaM Mif 4Yac peectpauii i BKasyTb Ha MicLe
CK/1aflaHHA, BUKOHaHHSA Ta 36epiraHHa JOKYMEHTIB.

MPUCBOEHHS! PeecTPaLiiHOro iHAEKCY 3[iNCHIOETLCA B aBTOMATUYHOMY abo
aBTOMATM30BaHOMY PEXMMI 3a [IONOMOroH NMPOrpaMHO-TEXHIYHMX 3ac00iB.

PeecTpauiiHNA IHOEKC CKNafaeTbCA 3 MOPSAKOBOr0 HOMepa AOKYMEHTa Y
MeXaxX rpynu JOKYMEHTIB, L0 PEECTPYHTbCA, AKUA NOMNOBHIOETLCA IHAEKCAMU, L0
3aCTOCOBYIOTbCA B YCTaHOBI, 30Kpema IHAEKCaMM 3a HOMEHK/IATYpoK Cnpas,
CTPYKTYPHOro nigpo3ainy, KOpecnoHAeHTIB, nocagoBux ocib, AKi po3rnagaoTb abo
NigNNCYOTb AOKYMEHT, BUKOHABLIB, NMUTaHb AiS/IbHOCTI AKX CTOCYETLCSH AOKYMEHT.

CknagoBi 4aCTUHU IHAEKCY BifOKPEM/OIOTLCA OAHA Bif OLHOI Kpamkow Ta
Aedgicom, Hanpuknag: 2.25-75, fe:

2.25 - NopsAKOBUIA HOMEP THAEKCY 38 HOMEHK/ATYPOO Crpas,

75 - NOPAAKOBMIA HOMEP AOKYMEHTa.

[MoCnifAOBHICTb HaMMCaHHA CKMaf0BMX YaCTUH PEECTpaLiiiHOro iHAEKCY MOXe
3MIHIOBaTMCA 3a/1eXHO Bif}, TOTO, KU LOKYMEHT PEECTPYETLCA.

AKWO  [OKYMEHT niArotoBfieHo ABomMa abo  6ifblue  yCcTaHOBamu,
peecTpauifiHMin  IHOEKC BK/OYaE IHAEKCM KOXHOI 3  UMX YCTaHOB, SKi
MPOCTaBNATLCA Yepe3 MpaBobIYHY MOXWY PUCKY B MOCNILOBHOCTI, B SKilA
AOKYMEHT MiAnmncaHo 1oro aBTopamu.

Micue po3TallyBaHHA pPeecTpauiiHoOro IHAEeKCy BW3HA4YaeTbCa (HOPMOIO
b1aHKa.



MocnnaHHA Ha AOKYMEHT

34. MocunaHHs y TeKCTi JOKYMEHTa Ha JOKYMEHT, Ha AKWIA AaETbCA BiAMOBI4b
ab0 Ha BWKOHAHHA $KOro MNIiArOoTOBNEHO LUeW [AOKYMEHT, HaBOAMTbCA Y Takii
MOCNIfOBHOCTI: Ha3Ba BWUAY [AOKYMeHTa, HallMeHyBaHHA YCTaHOBM - aBTopa
[NOKYMeHTa, AaTa Ta peecTpauiiHuil iHOEeKC, KOPOTKMI 3MICT [OKyMeHTa. Y pasi
MOCWMaHHA  Ha  3apeecTpoBaHWMIA  HOPMATMBHO-NPaBOBMA  aKT  [0AATKOBO
3a3Ha4yatoTbCA TakKi peecTpauinHi faHi: Aata AepyXkaBHOI peecTpauii, HOMep akTa
3rifHo 3 [epXXaBHNM PeeCcTPOM HOPMAaTMBHO-NPaBOBUX aKTiB MIHICTEPCTB Ta IHLLMX
OpraHis BUKOHaBYOI BMlaw.

[MocunaHHs y TEKCTI LOKYMeHTa Ha MopsAKoBi HOMepWU po3Ainis, Migpo3ainis,
rnae, CTaTeil, MyHKTIB Ta MNIAMYHKTIB HOPMAaTMBHO-NPaBOBOIO akra pPo6UTLCH
Uncpamn; MopsakoBi HOMepW 4acTMH CTaTeid, ab3auiB | peyeHb - CNOBaMW.
[MocunaHHs y TEKCTi HOPMAaTMBHO-MPABOBOr0 akTa Ha Lel AOKYMeHT abo ioro
CTPYKTYPHI OAMHULI POBUTLCS 3 BUKOPUCTaHHAM BKa3iBHOI0 3aiiMeHHMKa “Liein”.

MicLe cknafieHHs abo BUAaHHSA

35. BigomocTi npo Micue cKnafeHHsi abo BuMaHHS 3a3Ha4yatoTbCA Ha BCIX
[NOKYMeHTax, KpiM JIMCTiB. 3a3HauyeHi BigOMOCTI O(OPMAAOTLCA BIAMOBIAHO A0
afMIHICTpaTUBHO-TepUTOPIaZIbHOrO  nogisly  YKpaiHu. SAKWwo  BigOMOCTI  Mnpo
reorpaiyHe mMicuesHaxoLXeHHs BXOAATb 40 HalMeHYBaHHSA YCTaHOBW, Lieil PeKBi3nuT
He 3a3HayaETbCA.

Appecart

36. [JOKYMeHTU afpecytoTbCsi YCTaHOBI, Ti CTPYKTYPHUM nigpo3ginam a6o
KOHKPETHIn nocafoBiil 0cobi. Y pasi agpecyBaHHA [OKyMeHTa YyCTaHOBi abo i
CTPYKTYPHUM nifgpo3ginam 6e3 3a3HauyeHHs MocafoBOi 0C0OM TX HaliMeHyBaHHS
HaBOAATLCA Y HA3VBHOMY BIAMIHKY, HaNpuKnaz:

HauioHanbHe areHTCTBO 3 NTaHb [ePXKaBHOI CyXOU

AKLLO AOKYMEHT HaACWNAETLCA NOCaaoBii 0cobi, HaiMeHYBaHHS YCTaHOBM Ta il
CTPYKTYPHOrO MiApo34iny HaBOAATLCA Y Ha3sMBHOMY BiAMIHKY, a rnocafa i npissuie
afpecarta - y faBaJibHOMY, HanpuKIaza:

[ep>xaBHa apXiBHa cnyxoba
HavasibHUKY (piHaHCOBO-eKOHOMIYHOIO YMpaB/iHHA
BnacHe im’a MPISBULLE

Y pasi KONM AOKYMEHT aJpecyeTbCs KEpiBHWMKOBI YyCTaHOBM abo 1oro
3aCTYMHMKOBI, HaiMeHYBaHHS1 YCTaHOBM BXOAMTb [0 CKNafy HaliMeHyBaHHS rnocaau
afipecaTa, sIke HaBOAUTbLCA Y AaBa/lbHOMY BiAMIHKY, HanpuKnagi:

"onosi [ep>XaBHOT MUTHOT CY>6K
BnacHe im’a MPI3BULLE

AKLWLO AOKYMEHT afpecyeTbCa KiflbKOM OAHOPIAHUM 32 XapakTepoMm AisAbHOCTI
yCTaHOBaM, 3a3HavaETbCA y3araJibHeHe HallMeHyBaHHA afpecariB, Hanpukiag:



LieHTpanbHUM AepXKaBHUM apXiBam

[OKYMEHT He NOBUHEH MaTK Giflblle YOTMPLOX aapecatis. CnoBo “Konis” nepeq
HaliMeHYBaHHAM APYroro - YeTBepTOro ajpecaTiB He CTaBMTbCA. Y pasi HaACWMNaHHS
NOKYMeHTa Oifblle HDXK YOTMPbOM afpecaraM CKMaJacTbCA CMMCOK Ha PO3CUMKY i3
3a3HaYeHHSM Ha KOXXHOMY [JOKYMEHTI Ti/IbKWU OHOr0 afpecaTa.

PekBisut “Apfpecar” MOXe BKIoyaty agpecy. [lopsagok i qopma 3anucy
BIZJOMOCTelN NPO ajpecy YCTaHOBM MOBMHHI BignosigaTtv Npasunam HaflaHHA nocnyr
MOLUTOBOrO 3B’A3KY, 3aTBEPPKEHWM NOCTaHOBOK KabiHeTy MIHICTpiB YKpaiHu Bif
05.03.2009 Ne 270 [lloBHa agpeca 3a3Ha4ya€cTbCA Yy pasi HaACWNaHHA [LOKYMeHTa
pa3oBMM KOpecrnoHAeHTaM, Hanpukiag:

MiHicTepcTBO HOCTULLIT
ByN. Fopogeupbkoro, 6yg. 13, m. Kuis, 01001

Y pa3i HaAcunaHHA [OKYMeHTa (Di3WYHin 0cobi CrnovaTKy 3a3Ha4yaeTbCAd Yy
[aBa/ibHOMY BiIMIHKY BfiaCHe iM’A Ta Npi3BuLLe, NOTIM NOLUTOBA aApeca, Hanpukiaa:

OnekcaHpgpy "oHuapyKy
Byn. CypukoBa, 6yg. 3a, k8. 1, M. Kunis, 03178

Y pasi HaacunaHHa [OKyMeHTa opraHaMm 3aKOHOAaBYOl | BMKOHABYOI Bagu,
MOCTIHUM KOPEeCcMnoHAeHTaM X NOLITOBA afpeca Ha AOKYMEHTaxX HEe 3a3Ha4aeThCA.

Y pasi Konn AOKYMEHT aflpecyeTbCs KOHKPETHIM 0cobi, Y NUCTI HUXYe aTpubyTa
“afpecar” MOXKe HaBOAUTUCL 0COBMCTE 3BePTaHHA Y KIMUHOMY BiAMIHKY:

MaHe (maHi) BnacHe iM’s

abo

MaHe (naHi) Mpi3suLe

abo

MaHe (naHi) nocaga abo 3BaHHS
abo

[MaHoBe

Hanpuknag: MaHe Onekcito
[MaHi IBaHEHKO

MaHi gupekTop

[TaHe NONKOBHUKY

Y pasi HeobxigHocTi nepen cnosom “lMaHe”, “TlaHi” abo “IlaHOBE” MOXe

BMKOpUCTOBYBaTMCA €noBo “LLlaHoBHMIA”, “LLlaHoBHA” abo “LLlaHOBHI” BignoBifAHO,
Hanpuknaa:

LLlaHOBHa naHi KoBanbCbKa.



pud 3aTBEPAXKEHHS JOKYMEHTA

37. [JOKyMeHT Moxe OyTh 3aTBepKEHMI pPO3NOpALUYMM  [OKYMEHTOM
yCTaHOBM abo Yy BUMagKax, BW3HAYEHWX Y gojaTky 4, MocafoBol 0C060K
(nocagoBumn ocobamu), 4O MOBHOBAXEHb AKOT (KMX) HaneXarb NMUTaHHSA, 3a3HauYeHi
y TaKOMy AOKYMeHTi. HopmaTuMBHO-NpaBoBi akTW (MOIOXKEHHS, THCTPYKLiT, npasuia,
MOPALKN TOLLO) 3aTBEPLKYHOTLCA PO3NOPALAYMM LOKYMEHTOM YCTaHOBW, WO BuAana
BIAMOBIAHWA aKT.

[OKYMEHT, SKUA He € MPUMIPHUKOM abo KOMi€e [OKYMeHTa, CTBOPEHOro B
e/IeKTPOHHIN popMi, MOXKe OYTK 3aTBEPAPKEHNIA KOHKPETHOK MOCajoBo0 0C0060K0. Y
TaKOMYy BWMafKy rpug 3aTBepiKeHHA cknafgaetbcd i3 cnosa “3ATBEPAXKYHO”,
HallMeHyBaHHA nocaau, Nignucy, BNacHoOro iMeHi i npissuLLa ocoobm, fka 3ateepaunnia
[JOKYMEHT, [aTun 3aTBepMXeHHA. Hanpuknag:

3SATBEPKYHO
[MepeLLenHCLKNIA MICbKWIA rofoBa
nignuc BnacHe im’a MPISBULLLE
23 TpynHa 2024 p.

38. Y pasi KoM [JOKYMEHT 3aTBepKYETbCA MOCTaHOBOK, PiLLEHHAM,
PO3MOPALKEHHAM, TPU( 3aTBEPAXKEHHA CKnajaeToca i3 cnosa “3ATBEPOXKEHO”,
Ha3BM BUAY LOKYMEHTA, SIKUM 3aTBEPKYETLCSA CTBOPEHWUN AOKYMEHT, Y Ha3UBHOMY
BIIMIHKY i3 3a3Ha4Y€HHSAM Oro JaTu i Homepa.

Hanpuknag:
3ATBEPO)XEHO
Po3nopsag»keHHs MiCbKOro rosiosu
23 rpyaHa 2024 p. Ne 400

Cpnd 3aTBEPMKEHHS PO3MILLYETLCA Yy NPaBOMY BEPXHbOMY KYTKY MepLUoi
CTOPIHKM IOKYMeHTa.

Y pasi 3arTBep[KeHHA [OKyMeHTa KiflbkoMa MocafoBMMKU 0cobamu rpudgu
3aTBEPAKEHHSA PO3TaLLOBYHOTLCA Ha O4HOMY PiBHI.

Pe3ontouis

39. Pe3ontouif € OCHOBHOK (hopmoro peanisauil yrnpaBniHCbKMUX AOPYYeHb Y
MUCbMOBIN (hopmi, WO nepeabdayac NOCTaHOBKY KOHKPETHOrO 3aBfaHHS, BU3HAYeHHS
Ooro npegmeta, MeTW, CTPOKY Ta BIAMOBiAabHOI 3a BMKOHAHHA 0C06K, WO
BUK/aAeHa y BUINsAA4I Hanmcy Ha LOKYMEHTI.

Pe3ontouis Mae Taki 060B’A3KOBI CKNafoBi: Npi3suLLe, BNacHe iM’s BUKOHaBLS
(BMKOHaBLIB) Yy [aBa/lbHOMY BIAMIHKY, 3MICT [OPYYEHHS,, CTPOK BWKOHaHHS,
0COBUCTUMIA NIANUC KepiBHMKA, AaTa.



AKWO [0pYyYeHHS HajaHo KiflbkOM  MOCafoBMM  0co6aM,  FOMI0BHUM
BMKOHAaBLEM [OKYMeHTa € 3a3HayeHa MepLllio ocoba, fAKid HagaeTbCca MpaBo
CKIMKATW IHLLNX BUKOHABLLIB.

CTBOpPEHHA HeKOHKpeTHMX (“npuckoputn™, “noainwmntn”, “aktusilysaTn”,
“3BEpPHYTK yBary” TOLLO) 3a 3MICTOM PE30/IHOLi He A0NYCKAETLCS.

Ha [OoKyMeHTax i3 CTpOKaMW BUKOHAHHSA, fKi He MNOTpebyrTb [0AAaTKOBUX
BKa3iBOK, Y pe30/toLil 3a3Ha4aloTbCA BUKOHaBeLb, NiAMNMUC aBTopa pesontouil, gata.

Pesosniouia nNpocTaBnseTbcA 6e3nocepefHb0 Ha AOKYMEHTI HWXKYe PEeKBIUTY
“Afpecar” napasesibHO A0 OCHOBHOIMO TEKCTY. HAKWO Micua Anda  pesontouil
HeAoCTaTHbO, 1T MOXHa MPOCTaBMATU Ha BifIbHOMY Bifi TEKCTY MiCLi Y BEpPXHIl
4aCTVHI MepLLOT CTOPIHKM [OKYMEHTa 3 NIULbOBOro 60Ky, afie He Ha Mosii JOKYMEHTA,
Npu3HayYeHoMy 414 NiALLMBaHHS.

KopoTKuiA 3MIiCT JOKYMeHTa (3aronoBoK)

40. 3aronoBOK A0 TeKCTy (KOPOTKWIA 3MICT) AOKYMeHTa MOBMHEH MiCTUTK
CTUCMIMIA BUKNAZ CyTi AOKYMeHTa. 3arofioBOK A0 TEKCTY [OKyMeHTa (KOPOTKWIA
3MICT), o06car dkoro nepesuwlye 150 3HakiB (M’'ATb PAAKIB), [A03BOMSETLCH
MPOAOBXKYBAaTU 0 MeXi NpaBoro nons. Kparka B KiHLji 3aro/ioBka He CTaBUTbLCH.

3aronoBoK (KOPOTKWW 3MICT) BIfNOBiJaE Ha MWUTaHHA “Mpo Wo?”, “Koro?”,
“yoro?”. Hanpuknag: Hakas (npo Lo?) Npo HagaHHA BIAMYCTKW; AUCT (MPO Lo?) npo
opraHisauito Hapagwn, NpPoTokon (4oro?) 3acigaHHa aTecTauiinHOl KOMICIT; nocagosa
IHCTPYKLiA (KOro?) rofioBHOro crewjasnicra.

CynpoBigHi nncTn, AONOBIAHI Ta CNyXX00Bi 3anMUCKN J03BOMAETLCA CKNagaTy 6es
3arosioBKa.

BigmiTKa Npo KOHTPO/b

41. BigMiTKa Npo KOHTPO/MIb O3HAyae, WO AOKYMEHT B3ATO Ha KOHTPO/b AN1A
3a6e3mneyveHHs M0ro BUKOHaHHS B YCTaHOB/IEHWUIA CTPOK.

BigMiTKa Mpo KOHTPO/Ib POBGUTLCA LUISAXOM NPOCTaBfeHHA niTepn “K” um
cnosa “KoHTposb” (Bif pyKn abo 3 BUKOPUCTAHHAM LUTaMmna) Ha NiBoMy MoAi nepLuoi
CTOPIHKM LOKYMEHTa Ha piBHI 3aro/oBKa 0 TEKCTY.

TeKcT AOKyMeHTa

42. TeKCT [OKYMeHTa MICTUTb iH(opMauito, AN (IKCyBaHHA AKOi 10ro
CTBOpPeHO. [H(opmauis B TEKCTi AOKYMeHTa BWKIAAAETbCA CTUCIO, TPaMOTHO,
3p03yMino Ta 06’€KTUBHO. [JOKYMEHT He MOBMHEH MICTUTK NOBTOPIB, a TaKOX C/iB i
3BOPOTIB, AKI He HecyTb 3MICTOBOrO HaBaHTaXeHHA. [Mif yac CKnafaHHA AOKYMEHTIB
BXXMBAETLCA [iNOBUIA CTWUMb, A1 SKOTO XapaKTepHWUIA HEMTPaSIbHUIA TOH BUKNafEeHHS,
no36aBieHnin 06Pa3HOCTI Ta EMOLLIHOCTI.

TeKCT [0KyMeHTa O(hopMISIETLCS Y BUINAAI CYLINbHOTO 3B'SI3HOMO TEKCTY,
aHKeTW Y Tabnmui abo WNSXOM NOEAHAHHS LX opMm.

CyuinbHUA 3B’A3HUIA  TEKCT [OKYMeHTa MICTUTb rpaMaTUyHO | JI0TiYHO
Y3ropKeHy IH(opmMaLito npo ynpaeniHCbKi Ail. Taka opMa BUKIALEHHA TeKCTy



[JOKYMEHTa BMKOPUCTOBYETLCA Mif Yac CKAaAaHHA MOMOXKEeHb, MOPSAAKIB, npaswn,
PO3MopPsaAYMNX AOKYMEHTIB | INCTIB.

TeKCT, 9K npaBuno, CKMafaeTbCA 3 BCTYMHOI, MOTUBYBa/IbHOI Ta 3aK/THOUYHOI
4yacTMH. BCTynHa YacTMHa MICTUTb NiACTaBy, OOrPYHTYBaHHS abo METY CKafeHHs
NOKYMEHTa, MOTMBYBa/lbHa - OOIPYHTYBaHHA MO3WLLIT YCTaHOBW, B 3aK/IOYHIN -
BMCHOBKMW, NMPOMO3nLiT, piLLEHHA, MPOXaHHS.

TeKCTM CKNafHUX i BEMKUX 3a 00CArOM [OKYMEHTIB (MOMIOXKEHHS, NpaBuna,
IHCTPYKLIT, Ornagu, 3BiTU TOLLO) NOAINAKTLCA HA PO3AIIM, MIAPO3AIAN, NYHKTH,
MigNYHKTW, AKi HYMepYHTbCA 3a JOMOMOrol PUMCbKMX abo apabCbkux umgp 6e3/3
Kpankow abo Ay>Kkot. Ab3al, NyHKTY Ta MigNYHKTY MOYMHAETLCA 3 BiACTYNY Bif
NiBOro nons CTOpPiHKM 6e3 6yab-aKol No3Havyky (gedic, Kpanka Ttowlo). KoxkHa
CTPYKTYpHa OAMHULA HOPMATMBHO-NPaBOBOro akTa (KpiM ab3aly) BiJOKPEM/HOETLCS
BifL nonepeaHbLOl NPOMyckom pafgka. BusHayeHHs TepMiHIB Yy  HOPMAaTUBHO-
MpaBoOBOMY aKTi HABOAATLCA B anhaBiTHOMY NOPAAKY | B HA3VBHOMY BiAMIHKY.

43. dopma aHKETU BUKOPUCTOBYETLCA Y pa3i BUKIAAEHHS Yy LMppoBoMy abo
CNOBECHOMY BWUrnadi iHopmauii npo oAuH OO6’EKT 3a MEBHUM 0OCArOM O3HaK.
[ocTiiHOK [H(OPMaLIED B aHKETI € Yy3ara/ibHeHi HaiMeHYBaHHSA 03HaK, 3a SKUMMU
NPOBOANTLCA ONMMC 00’€KTA, a 3MIHHOK - KOHKPETHI XapaKTepUCTUKMN.

TabnnuHa dopma [LOKYMeHTa BUKOPUCTOBYETLCA Y pas3i BUKNALEHHS Yy
UM(poBOMY abo C/loBeCHOMY BUIIAI iH(OPMALiT NPo Kinbka O6’eKTIB 3a pAfoM
O3HaK. 3aronoBKu rpad Tabnuui NULYTLCA 3 BENNKOT NiTepK, Nig3aro/ioBKM - 3 Masol
nitepy. Kpanku B KiHLi 3arofioBKiB i NiA3aro/oBKiB rpa He CTaBnAaTbCA. 3arofioBKu i
Mig3aronoBky rpa Ta PAAKIB Tabnuui MOBWHHI OYTW BUKNAafdeHi IMEHHUKOM Yy
Ha3VBHOMY BiAMIHKY OfHWHW. Y 3arofioBkax i nif3aronoBkax pAaakis i rpad tabnuyi
BXMBAlOTbCA /INLLE 3ara/ibHONPUAHATI YMOBHI MO3HAYEHHSA | CKOPOYeHHs. [patu
Tabnmui, AKi PO3MILIYOTLCA Ha KiJIbKOX CTOpPiHKaxX, HyMmepytTbcs. Ha gpyrin Tta
HaCTYMHUX CTOPIHKax Tabnmui 3a3Ha4atoTbCAd HOMEPW rpaf), a TakoX Yy BEepXHbOMY
npaBoMy KyTKY - cnosa “l'pooB)KeHHs gojaTka”.

BigMITKM Npo HasABHICTb A0AATKIB

44, [opaTtkm [0 [OKYMEHTIB, KpiM [ofjaTkiB [0 CYMpOBILHUX JIACTIB,
CK/1afatoTbCs 3 METOK [OMOBHEHHS, MOACHEHHA OKPEMUX MUTaHb abo AOKYMeHTa B
Linomy.

45. [lofaTkun [0 LOKYMEHTIB MOXYTb OYTW TaKnUX BUAIB:

[OLATKKM, WO 3aTBEPMKYHOTHCA PO3NOPAAYUMU  AOKYMEHTaMWU  (MOSIOXKEHHS,
IHCTPYKLiT, Npasuna, NopsAKN TOLLO);

A0AATKM, L0 AOMOBHIOKTL Ta/abo MOACHIOKTL 3MICT OCHOBHOIO JOKYMEHTE;
[0JAaTKW, WO HAaACKIakTLCS i3 CYNPOBIAHUM JINCTOM.

Y TeKCTi OCHOBHOIO AOKYMeHTa poOMTbLCA Taka BIAMITKA MPO HasBHICTb
[ofaTKiB: “lWo fofaeTbca”, “3rigHo 3 gogatkom”, “(mogartok 1)”, “BiAMOBILHO A0
aoaatka 2” abo “(avB. gogatok 3)”.



46. [logatkn 0hopMIOTLCA, AK MPaBWIo, Ha CTaHAAPTHUX apKyLlax nanepy.
Ha gpyriv i HacTynHi CTOpIHKaxX fofaTkKa poouTbCs Taka BiAMITKA: “IpOA0OBXKEHHSA
popatka”, “I'pofoBXeHHs foaaTka 17,

Ha pgopatkax [0 MOMOXEHb, MNpaBWA, [HCTPYKUiA TOLWO MPOCTaBNAETLCA
BIAMITKa Yy BEPXHbOMY MPaBOMY KyTi MEPLUOT CTOPIHKN A0AATKA, SiKa BK/IKOYAE HOMep
[0faTKa, 3arofioBOK HOPMAaTMBHO-MPaBOBOr0 akTa Ta MOCW/MaHHA Ha BiAMOBIAHY
CTPYKTYPHY OAMHMLIO. Y pasi AOMNOBHEHHS HOPMATUBHO-MPABOBOIrO akta, AKWiA
Nignsrae gep>xaBHil peectpauii, HOBOK CTPYKTYPHOK OAMHULEIO 3 MOCWMIAHHAM Ha
[0AAaTOK ab0 BUK/IOYEHHS 3 TEeKCTY HOPMaTMBHO-MPaBOBOr0 akTa CTPYKTYPHOI
OAVHWLI, fKa MICTUTb MOCWIAaHHA Ha A04AaToK, Hymepauis foAaTKIB Ta BiAMOBIAHI
MOCU/IAHHA HA HNX Y TEKCTI HOPMAaTMBHO-MPABOBOIr0 akTa 3MiHIOKTbLCS.

CTOpIHK/ KOXHOro AofaTka MarTb CBOH HyMepauito. Y KiHui nig TeKCTOM
[04aTKa NPOCTaB/ISETbCA PUCKA, L0 CBIAYNTL NPO NOro 3aKiHYeHHS.

Y pasi HasABHOCTI Ki/IbKOX [04ATKIB Ha HWUX 3a3HayatoTbCA MOPSAAKOBI HOMepH,
Hanpuknag: gofgatok 1, gogaTtok 2. 3Hak “No” neped UM(POBUM MO3HAYEHHAM He
CTaBUTbLCA.

Yci popatkM [0 [AOKYMEHTIB BI3yHOTbCA NpaLiBHUKOM, SAKWA CTBOPUB
[AOKYMEHT, Ta KEePIBHUKOM CTPYKTYPHOIO MiApo3gainy, B AKOMY MOro CTBOPEHO.

Y KiHYI mig TekcToM fojaTka HOPMaTMBHO-MPaBOBOrO  Xapaktepy
(NONOXeEHHA,  IHCTPYKUil, npaBwuna, nOPAAKY TOWO), SAKUA  3aTBEPLKYETLCH
PO3MNOPSAAYUM  [JOKYMEHTOM, MPOCTaBNSETbCA PUCKA, L0 CBIAYATL MNPO  1Oro
3aKiHYeHHS, abo NiAnMC KepiBHMKa CTPYKTYPHOTO Migpo3giny.

Y pasi Konu fofaTtku HaAcunarTbCa i3 CYnpoBIAHUM NUCTOM, BiAMITKA Npo
HasABHICTb AOAATKIB PO3MILLYETLCA MICNA TEKCTY NUCTA nepes NiAnucom.

AKWO [OKYMEHT Mae A0AaTOK, NOBHE HalWMeHYBaHHA SKOro HaBOAMTLCS B
MOro TeKCTi, BIAMITKA MPO HasBHICTb UbOro AoAaTKa O(OPM/IOETHCA 3a TaKOH
(hopmoto:

[ofaToK: Ha 7 apK. y 2 npum.

AKWO [OOKYMEHT Mae [0AaTKW, MOBHE HalMeHYBaHHA AKMX Y TEKCTI He
HaBOAUTLCH, X HEOOXIAHO NepeniunTy nicng TeKCTY i3 3a3Ha4yeHHSM KiNbKOCTI
CTOPIHOK Y KOXXHOMY [0AATKY Ta KifIbKOCTI TX MPUMIPHUKIB, Hanpuknaa;

Jopatku: 1. JoBifKa Npo BUKOHAHHSA MiaHy po3BaHTaXyBa/lbHUX PO6IT
3a | kBapTan 2024 p. Ha 5 apk. B 1 npum.
2. 'pathik peMOHTHUMX po6IT Ha | kBapTan 2024 p. Ha 3 apK. B
L npnm.

AKWO [0 [OKYMeHTa AO0AA€ETbCA IHLIMA OOKYMEHT, SKWIA Mae [0AaTKW,
BIAMITKY NPO HasABHICTb A0AaTKa OPOPM/IAIOTL 3a TAKOK (POPMOIO:
[opatok: nncT YKpaepxkapxisy Bif 20 BepecHsa 2024 p.
No 595/04-12 i noAaToK 0 HbOrO,



BCbOro Ha 20 apk. B 1 npum.

47. Y pa3i KOonu AOKYMEHT MICTUTb Oifiblle AecATU A0AaTKIB, CKIafaETbCs OnNuc
I3 3a3HAYEHHAM Y JOKYMEeHTI TaKoTl BIgMITKN:

[0AaToK: 3rifiHO 3 OMMCOM Ha 3 apK.

AKLUIO [0AAaTOK HAACWNAeTbCA HE 3a BCiMa 3a3Ha4YeHMMU B [JOKYMEHTI
azipecamu, BiIMiTKa MPo HasBHICTb AOKYMEHTa O(DOPM/IHOETLCS 3a TaKOK (DOPMOIO:

[loaaTtok: Ha 5 apK. y 2 MpuMm, Ha nepLuy agpecy.

Mignuc

48. TMocagoBi 0COOM NIAMUCYIOTb AOKYMEHTM B MeXax CBOIX MOBHOBaXKEHD,
BM3HAUEeHMX aKTamMy 3aKOHO4aBCTBa, IHWWMW HOPMAaTMBHO-MPaBOBMMM aKTaMu
Bi4NOBIAHO A0 ycTaHOBW. MopAfoK NiANMCaHHA 4OKYMEHTIB iHWMMK ocobamu y pasi
BIZICYTHOCTI KepiBHMKAa YCTaHOBM Ta MOCaA0BUX OCIO, fAKI  YNOBHOBaXeHi 11X
nignucysaTn, BU3HAYAETLCA PO3NOPALKEHHAM (HaKa30M) KepiBHNKA YCTaHOBMU.

49. Tignuc cknajaeTbCa 3 HalMeHyBaHHA Mnocagu 0cobu, fka nignucye
JOKYMEHT (MOBHOro - Yy pasi, KON [OKYMEHT HajpyKoBaHWI He Ha 6naHKy,
CKOPOYEHOro - y pasi, KoM [JOKYMEHT HajpykoBaHMiI Ha 6naHKy), 0COOMUCTOro
nignucy, BNacHOro iMeHi i NpissuLLa, Hanpukag:

3acCTyMNHUK MICbKOIro nignuc BnacHe im’a MPI3BULUE
rofioBM 3 MNUTaHb [AiANILHOCTI
BMKOHaBUYMX OpraHis

abo

3acCTyMNHUK MICbKOro nignuc BnacHe im’s MPISBULLE
rosioBu

50. ¥ pasi HafcuiaHHA LOKYMeHTa Yy naneposii (hopMi O4HOYACHO KisIbKOM
ycTaHoBaM MiANUCYETLCS TiNIbKN OpUTiHa, SKUA 3a/IMLLAETLCA Y Cnpasi YCTaHOBM -
aBTOpa TaKoOro [AOKyMeHTa, a Ha Micuda po3cuiarTbCs 3acBigveHi 3arajibHUM
BIZLAINIOM AOr0 Koni.

51. [AOKYMeHTU NIAMUCYIOTLCA, AK NPaBunIo, OAHIEHD NOCaf0BOK 0CObO, ay
pasi, KONM 3a 3MICT AOKYMeHTa HeCyTb BifMNOBIfa/IbHICTb Kiflbka 0Ci6 (aKTu,
(hiHaHCOBI [OKYMeHTW TOLL0), - ABOMa abo O6inblie nocagosvmMm ocobamu. [Mpu
LbOMY MigNMcK NocagoBMX 0Ci6 PO3MILLYHOTLCA OAWMH Nif OAHWMM Bi4NOBIAHO [0
nignopsakoBaHoCTi oci6. Hanpuknaa:

[C0NnoBHWUIA Byxrantep nignuc BnacHe im’a MPI3BULLE

[C0NoBHWUIA cneuianict nignuc BnacHe im’s MPI3BULLE

52. Y pasi nignucaHHA CnifibHOro [OKYMeHTa Kilbkoma ocobamu, SiKi
3aiiMaloTb OfHaKoBi nocadn, X MiANUCKA PO3MILLYIHOTBCS Ha OAHOMY PiBHI |
CKPIN/IOKTLCA NevaTkaMy YCTaHOB, Hanpukiaa;



HauyanbHMK (hiHaHCOBOrO Biaginy HayanbHUWK Bigdiny ocBiTK

nignuc BnacHe im’sa MPI3BULLE nignuc BnacHe im’s
MPI3BULLE
BiIGUTOK repb0BOT NeyaTKu BiIGUTOK repboBOI NevaTKu

JOKYMeHTU KoneriaslbHUX OpraHis NignucytTb rosoBa KoneriasibHOro opraHy |
CeKpeTap, Hanpuknag:

["onoBsa Komicii nignuc BnacHe im’s MPI3BULLLE

CekpeTtap KoMicil nignuc BnacHe iM’a MPI3SBULLE

53. Y pasi BIifACYTHOCTI MOCaf0BOi 0COOM, HallMeHyBaHHS Nocaau, MpisBuLLe,
B/lacHe IM’A SIKOI 3a3Ha4yeHO Ha NPOeKTI AOKYMeHTa, MOoro nignucye ocoba, WO
BUKOHYE i 060B’A13KM, abo Ti 3aCTYMNHUK. Y TakoMy pa3i 0060B’A3KOBO 3a3Ha4yaroThbCA
(hakTM4YHa nocaga, BfacHe iM’s i Mpi3BuULLe 0cobK, AKa Mignucana JOKYMEHT, Mpu
LUbOMY BWMPaB/IEHHS BHOCWUTb PYKOMWCHMM Crocobom ocoba, fka Mignucye
[AOKYMeHT. He fonyckaeTbes Nif Yac MignuMcaHHA LOKYMeHTa CTaBUTK NPUIAMEHHUK
“3a” uMm npaBobiYHY MOXW/Y PUCKY Mepef HalMeHyBaHHAM nocagu. Y pasi
3aMillleHHs1 KepiBHMKA 3a Haka3oMm (PO3MOopsmpKeHHAM) [0 HallMeHYBaHHA nocaau
foparoteca cumsonu “B. 0.7,

54, dakcuMinbHe BIATBOPEHHSA MIAMNUCY MOCaf0BOI 0COOM Ha JOKYMEHTax He
[0MYCKaeTbCA.

55. Y pa3i CTBOPEHHS YCTaHOBOK [AOKYMEHTa Yy naneposiit hopMi 3a HassBHOCTI
ANA UbOro O6rpyHTOBaHMX MiAcTaB Ans X MNOAANbLIOr0 HaACWIaHHA YcTaHOBam
3aralbHUM BIAAINOM CTBOPHETLCA B YCTAHOB/IEHOMY MOPAAKY €1eKTPOHHA Komis
nanepoBoro opwuriHaay BIiAMOBIAHOIO AOKYMeHTa, siKa HaACWMaeTbCA afpecaram
yepes CUCTEMY e/IEKTPOHHOI B3aEMO/IT OpraHiB BMKOHAaBYOI Bagu.

Bisu Ta rpud norogkeHHA 419 JOKYMEHTIB,
LLLO CTBOPIOKOTLCA Y naneposiii ghopmi

56. Y pa3si BUHWKHEHHSI NOTPebn y NpoBefeHHI OUiHKM AOLINIbHOCTI CTBOPEHHS
NOKYMEHTa, Moro o6rpyHTOBAHOCTI Ta BiAMOBIAHOCTI 3aKOHOAABCTBY 3[iMCHIOETLCA
MOrO[PKEHHS NPOEKTY LOKYMEHTA.

[MoromkeHHA MOXe 34iMCHIOBATUCh SIK MOCaf0BMMM 0CO6aMM YCTaHOBM, SKi
BIAMOBIAHO [0 1X KOMMETeHUIT BUPIWYKOTb MUTaHHA, MOPYLIEHI B MPOEKTI
NOKYMeHTa (BHYTPILLHE NOrOMKEHHS), TaK i KepiBHUKaMM IHLWIMX 3auiKaBleHUX
YCTaHOB (30BHILUHE NOTOLXKEHHS).

57. BHyTpillHE NOroMpKeHHA  LOKYMeHTa  O(OPM/HOETHCA  LLIAXOM
MPOCTaB/AHHA Bi3n. Bi3za BK/IOYae 0COOGUCTMIA NiAnUC, BnacHe iM’A | MpPI3BULLE



0ocobu, fika BI3ye [OKYMEHT, [aTy BIi3yBaHHSl i3 3a3HayeHHAM Yy pasi noTpedu
HaliMeHyBaHHS nocaam L€l ocoom.

58. Bi3a NpocTaBNsAETLCSA Ha IMLBOBOMY abo B pasi, KoM MicLsA Ha IMLbOBOMY
boLi OCTaHHLOrO apKylla HeAaoCTaTHbO, Ha 3BOPOTHOMY 60U OCTAHHLOrO apkylua
MPOEKTY LOKYMEHTA.

[MPOeKTN pOo3MopsAaYMX [LOKYMEHTIB BI3YyKOTbCA: MpPaliBHUKOM, SKWM
CTBOPWB [OKYMEHT; KepiBHWKOM CTPYKTYPHOro Migpo3ainy yCTaHOBW, B AKOMY
IOr0 CTBOPEHO; MocafjoBvMK 0CO6aMK, AKI BM3HAYEHI Y MPOEKTI AOKYMEHTa AK
BMKOHaBLI 3aBfaHb, L0 MICTATLCA B HbOMY; CEKpPEeTapeMm pagu, 3acTynHUKamu
MICbKOrO rO/I0BM, KepyrouuM crpaBaMu (CeKpeTapemM) BMKOHABYOro KOMITETYy 3a
HanpsAMKaMu  AiS/IbHOCTI;  IHWWMKM  NOCafoBMMKM  0cob6amu, SKUX CTOCYETHCH
LOKYMEHT.

Yci posnopsayvi  JOKYMEHTM B 000B’A3KOBOMY MOPAAKY  BI3YHOTbCH
Ha4Ya/IbHUKOM  OPUAMYHOIO BIiAAINYy YCTaHOBM; Yy BWUMAAKy MOro TMMYacoBOl
BifICYTHOCTI (BIANYCTKa, BiAPALXEHHS TOLLO) - NOCaA0BOK 0COO0H HOPUANYHOIO
BifAiNYy YCTaHOBMW.

[Mepenik nocafoBux O0CIO, AKI MOBWHHI 3aBi3yBaTW MPOEKT PO3MOpsLYOro
[OKYMeHTa, BU3HAYae NpawiBHUK, KA CTBOPIOE JOKYMEHT, BUXOAAYM 3 Or0 3MICTY
Ta Kepyroumncb PernameHToOM MiCbKOT pagu, po3nopsaiKeHHAM MICbKOro rosiosu «l1po
pO3MoAiNn  (PYHKUIOHA/IbHUX MOBHOBaXEHb MDK MICbKUM T0/I0BOKD, CEKpeTapem
MICbKOT pafu, nepLimMm 3acTyMHUKOM MICbKOrO ro/I0BM, 3aCTYMHUMKOM MICbKOrO
rofioBn 3 nNuUTaHb [AiANIbHOCTI  BMKOHABUMX OpraHiB, Kepykuum crpasamu
(cekpeTapem) BUKOHaBYOro KomiTety lNepeLyennHCbKOT MICbKOT pagu».

59. 3ayBaXeHHs | MNpono3vuii 4O MPOEKTY AOKYMeHTa BMKNa4atoThCA Ha
OKPeMOMY apKyLui, Npo L0 Ha MPOeKTi pobUTbLCA BiAMNOBiAHA BIAMITKA:

HavyanbHUK ropnanyHoro sigginy
[Jarta nignuc BnacHe im’a MPI3BULE

3ayBaXkKeHHs | Npono3nLiT 4o4ar0THCA.

60. 3a 3MICT AOKYMEHTa, SKWUA Bi3yeETbCA KiflbkKOMa 0cobamu, Taki 0cobu
BIAMNOBIAAKOTb 3rifHO 3 KOMMETEHLIEH.

AKLWO Nif Yac Bi3yBaHHS 3’ACYETbCA, WO Y NiArOTOBNEHWIA A0 MignMcaHHsA abo
MPUAHATTA MPOEKT [LOKYMeHTa HeobXigHO BHeCTM ICTOTHI 3MiHW, BiH MOTpebye
MOBTOPHOIO Bi3yBaHHA.

62. 30BHILLHE MOro[KeHHS MPOEKTIB [OKYMEHTIB, CTBOPEHMX Y Marneposi
(hopmi, OHOPMNAETLCS LUNAXOM MNPOCTABMEHHA Ha HUX rpuda noromkeHHs, AKWN
BKMtoYae B cebe cnoso “NMOMOAXKEHO”, HaliMeHyBaHHA mocagu ocobu Ta
YCTaHOBM, 3 KOO MOTOLKYETLCA NPOEKT AOKYMEHTa, 0COOMCTUIA MiANMC NOCafoBOl
0co6u, CKpinaeHnin repboBOKD MeYaTKo, BacHe iM’s, Mpi3BuMLLe | JaTy abo Ha3By
AOKYMEHTa, WO MigTBEPAKYE MOro4KeHHs, Moro gaty i Homep (iHAEKC), HanpuKiag:



MOroa>XeHo

["onosa

nignuc BnacHe im’a MPI3BNLLE
Jara

MOro4XeHO
[MpOTOKO/ 3acigaHHS XUTNOBOI KOMICIT
Jata Ne

63. 'pud NOromkeHHA CTaBUTLCA HMdXKYe MILNUCY Ha OCTaHHIA CTOopiHLi
MPOEKTY LOKYMEHTA.

64. Y pa3i Konu 3MIiCT [OKYMeHTa CTOCYETbCA Oifiblle HIXX TPbOX YCTaHOB,
CKNagaeTbCca ApPKyL NOrOKEHHS, NMPO WO PoOUTLCA BigMITKA Y JOKYMEHTI Ha MicCLi
rpya NoropkeHHs, Hanpuknag,

ApPKYLL NOropKeHHsS A04AEThLCS.

ApKyLLl NOromkKeHHs OOPM/IOETbCS HA /MLLOBOMY Ta Yy pasi MnoTpe6u
3BOPOTHOMY 60Lji 0JHOrO apKyLLa 3a TaKok (HOPMOLO:

APKYLLU NOroOaKEHHHA

Ha3Ba NpoekTy OKYMeHTa

HaiiMeHyBaHHS nocagu nignuc  BnacHe im’sa MPISBULWE
[arta

65. 30BHILLHE MOrOMKEHHS Yy pasi noTpebu, BWU3HAYEHO! 3aKOHOLABCTBOM,
30IMCHIOETLCA B TaKiil NOCMIAOBHOCTI: yCTaHOBM OfHAaKOBOro PiBHA Ta iHLUI
yCTaHOBW; rPOMaACbKi opraHisauii; opraHu, ki 34iNCHIOKTb AepXKaBHUI KOHTPO/b B
MEeBHIN cepi; yCTaHOBM BULLOTO PiBHS.

66. BigmiTKa Mpo O3HaOMNEHHS 3 [JOKYMEHTOM CBIAUMTb MPO  (haKT
O3HallOM/IeHHs npayiBHMKa 3i 3MICTOM YMpPaBiHCLKOT Aii CTOCOBHO HbOrO Ta
CKNafaeTbCs 3 TAKUX eIEMEHTIB: CNiB «3 PO3nopsaLKeHHAM (Haka3oM, nocafoBok
IHCTPYKLUi€E0, aKTOM TOLLO) O3HaloMeHnin» (6e3 nanok), ocobucToro nianucy,
BMACHOrO iMeHi, [aTW, AKY npauiBHUK B/laCHOPYYHO MNPOCTaBAsAe nif 4ac
03HaNOM/IEHHS.

BigmMiTKy Npo 03HalOMMEHHA 3 [OKYMEHTOM PO3MILLYIOTb HUXKYe
PEKBI3NTY «[Tignncy.

BigbuTtok neyatku

67. Ha noKyMeHTax, L0 3aCBifYytOTb NpaBa rPOMafsH i OPUANYHMX 0Cib, Ha

AKX (DIKCYETHCA (haKT BUTPAYaHHA KOLWITIB i NPOBEAEHHS onepayiii 3 MaTepia/lbHUMK
LiHHOCTAMM, MIANMC NocafoBol (BiAMoBiAa/IbHOT) 0COOM CKPINJIETHCA repboBOHD
MeyaTKoK yCTaHOBM.



Mepenik iHWWX [OKYMEHTIB, MIAMMCK Ha AKMX HEOOXIAHO CKpinoBaTtu
rep60BOIO MeYaTKOH, BM3HAYAETLCA YCTAHOBOK Ha MiAcTaBi HOPMATMBHO-MPABOBUX
aKTIB Ta NPUMIPHOrO Mepeniiky [AOKYMEHTIB, MIANUCK Ha AKUX CKPINIOHTLCA
rep60oBOKO MeyaTKoK HaBedeHOo Yy AoaaTKy 5 0 IHCTPyKUIT.

68. Bigbutok neyatku, Ha fKil 3a3Ha4yeHO HallMeHyBaHHA YyCTaHOBM abo Ti
CTPYKTYPHOro nigpo3sainy (6e3 306paxeHHs repba) y pasi MoTpebu CTaBUTLCA Ha
KONisiX AOKYMEHTIB Ta Ha PO3MHOXEHUX NPUMIPHMKaX PO3nopagunX JOKYMEHTIB.

Bigbutok neyatkn CTaBUTbCA TakMM YMHOM, W06 BIiH OXOM/OBAaB OCTaHHI
Ki/flbKa NTiTep HallMeHyBaHHA nocaau ocobu, aka nignucana AOKYMEHT, ae He Nianumc
nocafoBoi 0co6K, abo Ha OKPeMO BUAINEHOMY A4/ LibOro Micli 3 BigMiTKow “MI1”,

69. Po3nopsgpKeHHAM MICbKOro rofioBM BM3HAYaETLCA NOPALOK BUKOPUCTAHHS,
Micue 30epiraHHA repboBOi neuyaTku, MocagoBa 0coba, BiAgnosigasbHa 3a i
36epiraHHa, a TakoX nepenik ocib, NIANMCU SAKUX CKPINIOKTLCA repboBoHD
MeyYaTKoHo.

BigmiTKa npo 3aceig4yeHHS nanepoBuX Komi JOKYMEHTIB

70. YcrtaHoBa MOXke 3acBigyyBaTu Komil fuwe TUX [OKYMEHTIB, WO
CTBOPIOKOTLCA B Hill, KpiM BUMAAKIB CTBOPEHHSA ManepoBMX KOMi eNneKTPOHHUX
[AOKYMEHTIB, L0 HaiAWIN [0 MICbKOI pagu Yepe3 CUCTEMY efIEKTPOHHOT B3aEMOZii
OpraHis BMKOHaBYOI Bfagn (gani - cuctema B3aeEMOfil), a TaKOX Yy BUMagkax,
nepef6aveHnNX UMM NMYHKTOM.

Y pasi nigrotoBkM JOKYMEHTIB A4/1 HaAaHHA opraHam Cy[O0BOI Bfagn nifg yac
BUPILLEHHS NUTaHb LWOAO0 MPUAHATTS rpoMafsH Ha poboTy, HaBYaHHS, 3acBifYeHHs
X TPYAOBMX, XXMUTNOBMX Ta IHLWIMX NpaB Yy B3aEMOBILHOCMHAX 3 MICbKOK pafoto, a
TaKoX nif 4ac popmyBaHHA 0COO0BMX CrpaB MpauiBHUKIB MiCbKa pafja MOXe
BUTOTOBMIATA KOMIT JOKYMEHTIB, BMAAHMX IHWWMK ycTaHoBaMu (Komii AMNJIOMIB,
CBIZOLTB NPO Ofep>KaHHA OCBITA TOLLO).

BigmiTka “Konifa” NpocTaBNAeTbCA Yy BEPXHbOMY MPaBOMY KYTKY MepLuoi
CTOPIHKM NanepoBOro JOKyMeHTa.

71. Hanuc npo 3acsifyeHHs narnepoBol KOMii JOKYMeHTa y naneposii (hopmi
CKNafaeTbcs i3 cnie “3rigHo 3 OpuriHanom”, HallMeHyBaHHA nocagm, 0CoOMUCTOro
nignucy ocobu, fKa 3acBifuyye KOMito, BAaCHOro iMeHi Ta npi3BuLLa, AaTy

3aCBilMEHHA KOMil Ta MNPOCTaBMSETLCA HMXKYE PeKBI3UTY [OKymeHTa “Tlignuc”,
Hanpuknag:

3rifgHo 3 opuriHaiom

Kepytouwnin cnpasamu (cekpeTap) MiANAC BnacHe im’a MPI3BULLE
BMKOHABYOro KOMITeTy

Jata



Y Bunagkax HagcwunaHHA KOMiid [JOKYMEHTIB 4epe3 CUCTEMY eNleKTPOHHOI
B3aEMOZIT, HaACWNaHHA KOMiin [OKYMEHTIB KibKOM afpecatam (PO3CUMKa), THLLIMX
BUMaAKax, nepefdavyeHnX IHCTPYKUiE 3 [iNOBOACTBA MICbKOI pagW, 3acBifyeHHS
nanepoBmx Korii LOKYMeHTa Yy narepoBii opMi 34IACHIOKTL 3rigHO 3 BUMMOramu
IHCTPYKLUIii 3 4IN0OBOACTBA.

72. Hanuc npo 3acBifyeHHs ManepoBOi KOMil CKPINJKETLCA MNEevyaTKow i3
3a3HayYeHHsAM Ha Hiil HallMeHyBaHHA MICbKOi pagn (6e3 300paxkeHHs repba) abo
MeyaTKoK CTPYKTYPHOro nigpo3ainy (byxrantepii TOLLO) YCTaHOBMW.

73. Ha konisx [OKYMEHTIB y ManepoBiii (hopMmi, LIOAO AKUX 3MiACHIOETHLCA
BUIMKA, 3a3Ha4a€TbCs HallMeHyBaHHSA Mocagu 0cobu, fka 3aceiguumna Konito, i
0cobuCTUA nignuc, aata 3acBifYeHHs Ta BiAOWTOK MeyaTKuM i3 3a3HaYeHHAM Ha Hiil
HaliMeHYyBaHHS MiCbKOT paan (6e3 306paxkeHHs repba), Hanpuknag:

3rigHo 3 opuriHaIoM

HauyanbHWK BigaiNny 3emMenbHUX nignmc BnacHe im’a MPISBULLLE
BiJHOCWH

[aTa

74. Ha Konifx BUXIAHMX LOKYMEHTIB, LU0 3a/IMLLAI0TLCA Y CrpaBax MiCbKOi
pasun, NOBMHHI G6YTY Bi3n NocafoBuX OCIB, 3 AKMUMU BOHU MOTOLXKEHI.

75. Konif joKymMeHTa NoBUHHA BIAMOBIAATH OpuUriHany.

BiaMIiTKM Npo CTBOPEHHS, BUKOHAHHS AOKYMeHTa

76. BnacHe iM’sl Ta npi3BuLLEe NpaLiBHUKA YCTaHOBW, SIKUIA CTBOPUB [IOKYMEHT,
i HOMep 1ioro cny>k6oBoro TenedoHy 3a3HaYatOTbCA B HUXHBOMY NiBOMY KYTKY
OCTaHHbOT CTOPIHKM NanepoBOro A0KYMeHTa, HanpuKnag;

OneHa NeTpeHKo 256 23 29

77. Micnga 3aBepLUeHHA PO60TU 3 AOKYMEHTOM MPOCTaBAAETLCA BiAMITKA Npo
I0r0 BUKOHaHHA. BiaMiTKa Npo BUKOHaHHA [OKYMeHTa CBig4MTb Npo Te, WO poboTy
HaZ, AOKYMEHTOM 3aBepLUEHO i Oro MOXKHa A0Ny4uTU A0 crnpaBu. BigmiTka moxe
MiCTUTW cnoBa “[lo cnpaBW”, HOMep CnpasW, NOCWNAaHHS Ha AaTy i peecTpavuiiHuii
IHAEKC [OKYMEHTa, AKWUIA 3aCBifUYE MOro BUKOHaHHSA, HalMeHYBaHHSA rnocaau, nignmc
| gaty. AKWO LOKYMEHT He noTpebye NUCbMOBOT BIAMOBIAI, 3a3Ha4at0TbCA KOPOTKI
BIZJOMOCTi MpO BWMKOHaHHSA. Tlignuc i garty BiAMITKM NPOCTaBAAE NpauiBHUK, AKWN
CTBOPMB [LOKYMEHT, ab0 KepiBHWK CTPYKTYPHOro Mifgpo3Ainy. 3asHayeHuin pekBi3uT
NPOCTaBNSAETLCA Bif, PYKW Yy NIBOMY KYTKY HVKHbOTO MOMS MEPLUOT CTOPIHKMK,
Hanpuknag:

o cnpasu Ne 03-10 [o cnpasu Ne 05-19
Abo



Nuct-Bignosigp Big 20.05.2011 [MTaHHA BMPILLEHO MO3UTUBHO Mij Yac

No 03-10/01/802 TeNe()OHHOT PO3MOBHU
04.03.2011
nocaga nignuc BnacHe im’sa nocaga nignuc BnacHe iM’q
MPISBULLE MPI3BNLLE
21.05.2011 05.03.2011

78. BigmiTKa Npo HaaXOMKEHHA ManepoBoro [AO0KYMeHTa A0 YCTaHOBU
NPOCTaBNSETLCA Bif, PYKM ab0o 3a [0MOMOrow LiTaMna, aBTOMaTMYHOro Hymeparopa
YM WITPUX-KOAY Ha NMLULOBOMY MO/ Yy MPaBOMY KYTKY HWXXHbOIO MO/ MEPLUOro
apKylla opuriHany AOKyMeHTa. EnemeHTaMun 3a3Hau4eHOro PeKBI3UTY € CKOpPOYeHe
HaliMeHYBaHHS YCTaHOBW - OflepXXyBaya [O0KYMEHTa, PeecTpauinHunii iHaeke, aata (y
pasi NoTpebu rognHa i XBUIMHM) HAOXOMKEHHSA AOKYMEHTa.

AKLLO KOpecrnoHAeHLiA He PO3KPMBAETbCHA BIAMOBIAHO [0 NYHKTY 148 uiei
IHCTPYKLUIT, BIiAMITKA MPO HAAXOLKEHHA OOKYMEHTA MPOCTaBMSETHCA HA KOHBEpTax
(ynakyBaHHAX).

Y pa3i HagXO[KEeHHA 30pOLUYpOBaHUX [OKYMEHTIB pa3om i3 CYMnpoBigHUM
NCTOM BIAMITKA CTaBUTLCA Ha CYNpoBigHOMY JIUCTI.

3anuc npo fiepXxaBHy peecTpaLito

79. 3anuc npo Aep>xaBHY peecTpauito pobuTbCa WOA0 HOPMATMBHO-MPaBOBUX
aKTIB YCTaHOB, BK/IHOYEHMX [0 EAUHOr0 [AepXXaBHOro0 PeecTpy HOpPMaTMBHO-
MpaBOBKX aKTiB.

Y pasi MofaHHA HOPMaTMBHO-MPABOBOrO akTa Ha [epXaBHY peecTpauito B
eNIEKTPOHHIM (PopMi 3anmnc Npo AepykaBHY PEECTpaLito BHOCUTLCA 40 peecTpaLiiiHo-
MOHITOPMHIOBOT KapTKW, Ta MOXe Y pasi noTpebu OyTu Bi3yanizoBaHuiA 3acobamu
CUCTEMW eNeKTPOHHOrO AiI0BOACTBA Mij vac Bidyanisalii JOKYMeHTa.

CKnafeHHsA [eaKNX BULIB JOKYMEHTIB
Po3nopspkeHHsA

80. PosnopamkeHHs (Hakasn) BUAAOTbCA SK  PILLUEHHA opradisayiiHo-
PO3MopPAAYOro YM HOPMaTMBHO-NPaBOBOro XapakTepy. 3a 3MICTOM YnpaB/iHCLKOT Ail
PO3MOpPALKEHHA BUAAKOTLCA 3 OCHOBHOI AIAMILHOCTI YCTAHOBW, aAMiHICTPAaTMBHO-
rocnofapcbkmx abo KafpoBMX MUTaHb.

81. TlpoeKTn po3MopsmKeHb 3 OCHOBHOI AiANIbHOCTI, aAMiHICTPaTUBHO-
rocrnofJapCbKMxX MUTaHb FOTYHKOTLCA | NOJAKOTLCA CTPYKTYPHUMM nNigposginammn 3a
AOPY4YEHHAM MICbKOrO ro/1oBM Ym 3a BMACHOHO IHILIATMBOIO.



[MpoeKTN po3nopamkeHb 3 KaapoBux nNuTaHb (ocoboBoro cknagy) (Mpo
MPUAHATTA Ha POOOTY, 3BifIbHEHHSA, HAAAHHA BIAMYCTKW, BiAPAMLKEHHS TOLLO) roTye
3ara/lbHWin BigAdin Ha niAcTasi piweHb (BKasiBOK) MICbKOro rosioBu OpraHisayiinHo-
pO3MopsAA4YOro  4YM  HOPMAaTMBHO-MPABOBOIO  XapakTepy, [AOMOBIAHMX  3anUCOK
KepiBHUKIB CTPYKTYPHUX MigpO3A4iNiB, KOHKYPCHUX [AOKYMeHTIB (NpOTOKO/MiB Ta
pilleHb aTecTauiiHOl YmM HLWOT KoMiciT), 3a8B npauiBHMKIB, TPYAOBUX [JOrOBOPIB Ta
IHLIMX AOKYMEHTIB.

82. TlMpoekTn po3nopsgkeHb 3 OCHOBHOI [Aif/IbHOCTI, agMiHICTPaTUBHO-
rocrnofapcbKuMx NuTaHb y pasi X NigroToBKM y naneposiit (hopmi Ta 4OAATKM [0 HUX
BI3ylOTbCA: MpauiBHUKOM, SKWWA CTBOPUB AOKYMEHT; KEePIBHWUKOM CTPYKTYPHOrO
nigposainy, B SKOMy MOro CTBOPEHO; MocagoBnmMu ocobamu, Ki BU3HAYEHI Yy MPOeKTi
NOKYMEHTa AK BWKOHaBL 3aBAaHb, L0 MICTATLCA B HbOMY; CeKpeTapem paau,
3aCTYNHMKAMN MICbKOrO r0/I0BW, KepyrouMM crnpaBaMun (CeKpeTapem) BMKOHaBYOro
KOMITETY 3a HanpsMKamu [AisfbHOCTI; IHWWMKM M0CafoBUMK  0COGaMK, AKUX
CTOCYETHCA LJOKYMEHT.

[MpoeKTN po3nopaiKeHb 3 KagpoBUX NuTaHb (0COO0BOro CKMagy) Bi3ykOTbCA
MpauiBHYKOM KafpoBOi CMY>KOW, AKWUIA CTBOPUB [OKYMEHT, Ta MOro KepiBHUKOM, a
TaKOX 3a/eXXHO BIf BUAIB PO3MNOpPsAMKeHb (HakasiB) NoCcagoBMMKM  0cob6amu
CTPYKTYPHOrO Nigpo3giny 3 MuTaHb 3anobiraHHA Ta BWABMEHHA  KOPYMLUi,
OYyXranTepcbkol CAyXXOW, IHWMMKX NOCagoBMMKM  0COb6amMu, SAKUX CTOCYETbCH
[OKYMEHT.

Y pa3i HeobXifHOCTI NpoBefeHHA OLiHKX 3MICTY Ta [OUiIbHOCTI BUAAHHS
PO3MOPAMKEHHA 34IACHIOETECA 30BHILLUHE MOTOMKEHHSA TMPOEKTY [AOKYMeHTa 3
IHLWMMM 3aiHTEepecoBaHMU YCTaHOBaMMU.

83. YMOBHOBa)XXEHOK 0CO60K HOPUANYHOIO BIAAiNYy YCTaHOBM 060B’A3KOBO
BI3yHOTbCA MPOEKTU PO3MNOPAMKEHb HOPMATMBHO-NPABOBOrO XapakTepy, a TaKoX
PO3MOPSAMKEHHS 3 KaapOoBKX NTaHb (0C0B0BOr0 CKnaady).

84. AKWO B npoueci MOrofXeHHAa L0 NPOeKTY PO3MNOPSALYKEHHS BHOCATHLCH
3MiHW, BiH NigAArae NOBTOPHOMY MOTrOMXKEHHIO (Bi3yBaHHIO).

85. Po3nopsmkeHHA (Hakasn) mignucytoTbCA MICbKUM TO/I0BOK. Y pasi 1oro
BIICYTHOCTI pO3NOPSAMPKEHHA (Hakasn) MigNUCYTbCA MOCaf0BOKD 0CO60H, fKa
BUKOHYE MOro 060B’A3KN.

86. Po3nopsgKeHHs, MOCTaHOBW, PpilleHHA (Hakasu), fKi € HOpMaTUBHO-
NMpaBoOBMMK aKTaMu, HabuparoTb UMHHOCTI 3 AHA TX OiuiiHOro ony6sikyBaHHS,
AKWO IHLWWe He BCTAHOB/IEHO TaKMMW Hakasamu (PO3nopsaLKeHHAMU, MocTaHoBaMMu,
PILLEHHAMW), a/le He paHille AHA iX 0(iLinHOro ony6ikyBaHHS.

87. PosnopamkeHHA (Haka3) OQOPMIOETLCA Ha 6M1aHKy PO3MOPSIKEHHS
(Hakasy). 3mICT po3nopamkeHHs (Hakasy) KOPOTKO BUK/IAAETbCS B 3aro/lOBKY, KU
MOYNHAETLCS 3 NPUAMEHHMKa “T1po” | CKNagaeTbCs 3a A0NOMOrO BiAAiecNiBHOMO
iIMeHHMKa (“IMpo 3aTBepkeHHs...”, “Ipo BBefeHHA...”, “T'lpo CTBOPeHHS...”) abo
iIMeHHMKa (“IMpo nigcymkun...”, “Ipo 3axoau...”).



88. TekCT pO3NOpsMAXEHHs 3  NWTaHb  OCHOBHOI  [iNbHOCTI  Ta
aAMiHiCTPaTMBHO-TOCMOAAPCLKMX MUTaHb CKNAAaETbCs 3 Mpeambynu i po3nopsiayol
YaCTUHMW.

89. ¥ npeambyni 3a3HavaloTbCA NifAcTaBa, 00rPyHTYBaHHA abo MeTa BMAAHHA
po3nopsaLKeHHA (Hakasy). 3a3HayeHa YacTuHa NOYMHAETLCA i3 CiB “Ha BUKOHaHHA”,
“3 MeToK” ToWwo. AKWO AOKYMEHT BWAAETLCA HA MIACTaBi IHLIONO PO3MNOPALYOro
NOKYMEHTa, Y KOHCTaTyHuIn 4vacTuHi (npeambyni) 3a3Ha4a€TbCsi MOCKMMAHHS Ha
BiZANOBIAHUIA [OKYMEHT.

Posnopsagya YacTrHa NOYMHAETLCA 13 C10Ba “HaKa3yro”, a PO3MNopALXKEHHS -
“3000B’A3YI0”, fAKe [APYKYETbCA XXMPHUM LIPUGTOM, MiCNa SKOro CTaBUTbCH
ABOKpanka.

90. Posnopsgya 4acTMHa MNOAINAETHCA HA NYHKTWM | NIANYHKTW, AKi
HYMepytoTbCA apabCbKMK UMgpaMin. Y KOXKHOMY MYHKTI MOBUHHI OyTK 3a3HaueHi
opraHisayiiHo-po3nopsgya Ais (3aTBeppkeHHs abo BBefEeHHA B [Ait0 IHCTPYKUT,
MONIOKEHHA TOWO) abo KOHKpPeTHe 3aBAaHHSA ([OPY4YEHHs) 13 CTPOKOM 1Oro
BUKOHAHHSA Ta CTPYKTYPHI Migpo34ian - MOro BUKOHaBL,i, HanpuKnag:

KepiBHWKaM CTPYKTYPHUX MiLPO34iNiB;
IOpULAMYHOMY BiAaiNy.

91. HekoHKpeTHi (“npuckoputn”, “noainwmntn”, “akTtueisyBatn”, “3BepHYTU
yBary” TOLLO) Ta HEKOHTPO/bHI (“AoBecTM A0 Bigoma”, “03HanoOMWUTL” TOLLO)
[OPYYeHHs B HaKa3ax He 3aCTOCOBYHOTHCA.

92. Micns HabpaHHSA YMHHOCTI PO3MOPSAIKEHHAM (HaKa30oM) BHECEHHS 3MiH 40
HbOro, BW3HAaHHS WOr0 TakMM, WO BTPATMB UMHHICTb, UM WOr0 CKacyBaHHS
30INCHIOETHLCA NINLLIE LWIAXOM BUAAHHA HOBOIrO PO3MOPSAKEHHS (Hakasy).

93. PosnopsagpkeHHA (Haka3), AKMM BHOCATbLCA 3MiHW, OMOPM/IOETLCA 3
ypaxyBaHHAM TaKuUX BUMOT:

1) 3arofioBOK po3nopsamkeHHA (Hakasy) MO4YMHAETbCA i3 cniB “lMpo BHECEeHHS
3MiH 40 po3nopsamkeHHA (Hakasy)...” i3 3a3HayeHHAM [aTh, HOMepa, Has3Bu BuAy
PO3MopPAAY0ro 4OKYMEHTa, A0 SKOro BHOCATLCA 3MiHW;

2) po3nopsaaya YacTnHa Hakasy (POo3mnopsapKeHHS) MOUYNHAETHLCA 3 NYHKTY:

“1. BHeCTu [0 po3nopsamkeHHs (Hakasy) ... Taki 3MiHW:” y pa3i BUKNageHHs 3MiH
y TEKCTI po3nopsamkeHHs (Hakasy);

“l. BHecTn [0 po3nopamkeHHs (Hakasy) ... 3MiHM, WO [ofalTbCA.” y pasi
BUKMNALEHHA 3MiH Y BUNALI OKPEMOrO LOKYMEHTE;

3) (hopMynOTLCA 3MIHWM Y BUMNAAI NYHKTIB Ta MiLNYHKTIB PO3NOPSALYOro
XapakTepy, Hanpuknaga:

“1. TTyHKT 2 BMKNAcTKX B Takiil pefakuii:...”;
“2. TTYHKT 3 BUKNHOUYNTI”,
“1) ab3aL, ApYruii NyHKTY 4 ONOBHWUTW CNoBaMMu...”,



“2) 'y MigNyHKTI 2 NyHKTY 7 cnosa “y pasi notpebu” 3amiHUTA C/IOBOM
“BMMaraeTbca’”.

94. Y pa3i BUAAHHA pPO3NOPSAMKEHHSA (Haka3ly) NPO BM3HAHHA TakuM, LWO
BTPaTMB YMHHICTb, 800 CKaCyBaHHS iHLIOro po3nopspkeHHs (Hakasy) B po3nopagdi
YaCTMHI 3a3HAYaEeTbCA MYHKT, AKUWA MOBUHEH MOYMHATUCA i3 CNiB “Bu3HaTK Takuwm,
LLIO BTPATVB YMHHICTb,...” ab6o “Ckacysatu ...” BignoBigHO.

95. KOHTpo/b 3a BMKOHaHHSAM 3aBAaHb  (OOPY4YeHb), 3a3HAYeHMX Y
PO3MopsAMKeHHI (Hakasi) NOKNafaeTbCs Ha 3arasibHUA Bifain.

96. [ina 03HaOM/IEHHS 3 PO3MOPAMLKEHHAM (HaKa3oM) yKiajay rotye 1a nojae
Ha peecTpauito pasom 3 MiANMCaHUM POo3Nopsa4YMM LOKYMEHTOM Nepenik yCcTaHoB,
CTPYKTYPHUX Mifpo34iniB, nocagosux (CNy>K60BUX) 0cib, AKX Tpeba 03HANOMUTK i3
MM LOKYMEHTOM.

97. Po3nopamkeHHs 3 KagpoBuX nuTaHb (0CO60BOro cknady) 0hopMIHTLCA
Yy BWUMNAAl  IHAMBIGYaNbHUX | 3BefeHMX po3nopsgkeHb. B iHAMBILYaNnbHUX
PO3NOPAMKEHHAX MICTUTLCA iH(hopMaLis NPo 04HOro npayiBHUKa (CniBpobiTHUKA), Y
3BefleHMX - MPO KifIbKOX HEe3aneXXHo Bif TOro, AKi YnpaBAiHCbKI PilLEHHA LWOLO HUX
NpuiAMatoTbC (NPUAHATTA Ha Po6O0TY, MPU3HAYEHHA Ha Mnocagy, NepeBefeHHs Ha
iHWY nocagy (po6oTy), 3BifIbHEHHS TOLLO).

98. 3MmicT IHAMBILYaNbHOrO PO3MNOPALKEHHSA 3 KaApoBMX NMuTaHb (0CO60BOro
CKnagy) CTUCNO BUKNAOAETLCA B 3aro/fioBKy, KWW MOUMHAETLCS 3 MPUIAMEHHMKA
“Mpo” 1 cKNagaeTbCA 3a AOMOMOroH BIAAIECNIBHOIO iMEHHMKa, Hanpuknagd: “lpo
Npu3HayYeHHs... “, “Tlpo NpUUAHATTA...”. Y 3BefeHUX PO3MOPAMKEHHAX MOXeE
3aCTOCOBYBATUCA Yy3ara/lbHEHWIA 3arofioBoK, Hanpuknag: “Ipo KagpoBi NMUTaHHA”,

“Mpo ocoboswuin cknag”.

99. Y TekCTi po3nopsmpKeHb 3 KaApoBMX NUTaHb (0COG0BOro cknagy), AK
NpaBuiO, KOHCTaTykua uYacTuHa (rpeambyna) He 3a3Ha4a€TbCsA, KpiM BUMagkisB
MPU3HaYeHHa Ha nocafy abo 3BiJIbHEHHS 3 MOCaaM KepiBHWX NpauiBHWUKIB OpraHoMm
BMLLLOrO piBHSA abo 3a iHLWOK MpoLeayporo. Y TakoMy pasi B KOHCTaTYHMilA YacTuHI
(npeambyni) HaBOAUTLCA MOCWIAHHA Ha BIAMOBIAHWMIA HOPMATMBHO-NPaBOBMIA aKT
OpraHy BMLLOro PiBHA Yy Takiii MOCNILOBHOCTI: BWA aKTa, yCTaHOBa - aBTop, Aara,
HOMep, NOBHa Ha3Ba.

100. Posnopsigya yYacTMHa PO3MOPAMKEHHSA 3 KaApoBMX NuUTaHb (0COOOBOro
CKnafly) MOYMHAETLCS, SIK NPaBuno, 3 Aiecnosay hopMi iHQiHiTMBY “NMPUNHATIA”,
“MPU3HAUYNTIN” “MNMEPEBECTI”, “3BIIBHATIA”, “BIAPAONTWN”, “HALATIN”,
“OroNiIoCNT”  Towo. Jani 3a3HayatOTbCA BEIMKMMM  fliTepaMu  Mpi3BuULLE
NpauiBHUKA, Ha AKOrO MOLUMPIOETLCA Aif PO3MOPSAMKEHHS, | MIMMK - OTO BMlacHe
IM’Al Ta TEKCT Hakazsy.

Y KOXHOMY MYHKTi PO3NOPSMKEHHS 3 KalpOBMX MUTaHb 3a3HAYAETbCA
nifcTaBa Ansa Moro BUAaHHS.



Mig yac o3HaOMNIEHHS 3 PO3MOPAMPKEHHAM 3rajaHUMK Y HbOMY 0COBaMM Ha
MeplioMy  NPUMIPHUKY — PO3MOPSMKEHHA UM Ha  CneuiabHOMYy  GnaHKy
NPOCTaBNAKTLCA MIANNCK i3 3a3HAYEHHSIM ATV O3HAOM/EHHSI.

Y po3nopagkeHHi MNpo  npu3HayeHHs abo  3BiSIbHEHHS  MNpauiBHMKa
3a3HayvaeTbCA MoBHa garta (4mMcno, Micsub, PiK) PakTUYHOro BMXOAY NpauiBHMKa Ha
po60Ty (MPUNUHEHHA TPYAOBMX BIAHOCWMH), PO3MIpU Oro NoOcagoBOro OKagy
BIAMNOBIAHO [0 LUTATHOrO po3nucy, HagbaBoK Ta fonnar.

101. Y 3BefleHNX PO3NOPSMKEHHSX 3 KapOoBKX NTaHb (0COB0OBOro CKnamay) Ao
PO3MOPAAYOT YaCTMHM BKIKOYAETLCA IH(OpMaLis, L0 PO3MILLYETLCA Y Takii
MOCNIZOBHOCTI: NPUUAHATTA Ha Po60Ty (CNy)K6y), nepeBefeHHs, 3BiSIbHEHHA. [lpu
LLbOMY A0 OA4HOr0 3BeeHOro PO3nopamAXKeHHS He MOXe BKIHOUaTMCA IHopmMaLis, aKa
3rifiHO i3 3aKOHOJABCTBOM Mae€ Pi3Hi CTPOKM 306epiraHHs.

Y 3BefleHUX PO3NOPSMKEHHAX NPi3BMLLA OCI6 Y MeXax MyHKTIB PO3MiLLYTbCS
3a andasiTom.

102. CninbHe po3nopsagKeHHA (Hakas) ycTaHOB OLHOM0 PiBHA OOPMIIHOETHLCS
Ha YNCTUX apkylax nanepy opmaty A4 (210 x 297 minimeTpis). depxaBHuit ep6b
YKpaiHn nig 4yac OoOpM/IeHHS TakMX HakasiB He BIATBOPHETLCA. HaliMeHyBaHHS
YCTaHOB PO3MILLYHOTbCA Ha O4HOMY PiBHI, a Ha3Ba BUAY AOKYMEHTA - MOCEPeAUHI.
[ata crinbHOro po3nopamkeHHs (Hakasy) NoBUHHA OyTW €4MHOO, BiAMOBigaTV AaTi
OCTaHHbOrO Mignucy, a peecTpauiiHMin HOEKC [JOKYMeHTa CKnafjatucs 3
peecTpauiiHUX iHAEKCIB, AKi NMPOCTaBNAOTLCA Yepe3 NpaBobiYHY MOXWY PUCKY B
MOCMIAOBHOCTI  NIAMWCAaHHA  PO3MOpsALKeHHA (Hakasy) KepiBHMKaMu YCTaHOB.
Po3nopagya YyacTuHa NMOYNHAETHLCA i3 cnosa “HAKA3YEMO”
(“30BOB'A3YEMOQO”). Tlignucn KepiBHMKIB YCTaHOB pPO3TALLOBYHOTHCA HUXKYE
TEKCTY Ha OfIHOMY PiBHI i CKPIN/IOKOTLCA repboBMMYM NnevaTkaMmm LmxX YCTaHOB.

KifibKiCTb  MPUMIPHUKIB  CNifIbHUX  PO3NopsAgKeHb  (HakasiB) MOBUHHA
BIAMOBIAATW KiNIbKOCTI YCTAHOB, LU0 X BUAAOTD.

103. MexaHi3mM MofaHHA HOPMaTMBHO-MPaBOBMX akTIiB AKi BIAMOBILHO [0
3aKOHOJaBCTBa  MigNAral0Tb  [ep)kaBHIM  peecTpauii B  MIH’tOCTI,  ioro
TepuUTOpia/lbHUX  OpraHax, BCTaHOB/MHOETLCA  [ONOXKEHHAM  NPO  AepXKaBHY
PeeCcTpaLito HOPMaTMBHO-MPABOBMX aKTIB MIHICTEPCTB, iHLIMX OpraHiB BMKOHaBYOl
BNnafu, 3aTBepAKEHUM NOCcTaHOBOK KabiHeTy MiHICTpiB YKpaiHu Bif 28.12.1992 No
731 (i3 3miHamu), Ta NOPAAKOM MOJaHHA HOPMATUBHO-MNPABOBMX aKTIB Ha [AepXXaBHYy
peecTpauito, BU3Ha4eHUM MiH HOCTOM.

104. Po3nopamkeHHsA (Hakasn) HyMepyroTbCa Y NOPALKY 1X BUAAHHA Y MexXax
Ka/JIeHAapHOro POKY; PO3MOpsALKeHHA 3 OCHOBHOI AiifIbHOCTI, aAMiIHICTPaTUBHO-
rocnofapCbKMx NTaHb Ta 3 KafpoBMX MUTaHb (0COBOBOrO CKagy) MarTb OKpPemy
NopsaLKOBY HyMepaLito.

105. Konii po3nopafXeHb (Haka3iB) 3acBifyytOTbCA 3araibHUM BIAAIIOM |
HaACcUNalTbCA 3aiHTepecoBaHUM YCTaHOBaM, NOCagoBMM Ocobam, npauiBHUKaM Yy
e/IeKTPOHHI hopmi.



Konii posnopsagpkeHb (HakasiB) MOXYTb 3aCBiguyBaTUCA CEKpeTapem pagun Ta
KepytoumMm crnpasamMu (CeKpeTapemM) BUKOHABYOro KOMITeTY.

Y pasi HeoOXiAHOCTI HaacwnaHHA Komii po3nopsmkeHHs (Hakasy) YCTaHOBI,
Y Takomy BUMafKy CKIafaeTbCs CMUCOK PO3CUMMNKM (NLle WOo40 TUX YCTaHOB, AKUM
HaACUNAETbCA Y NanepoBid qopmi), WO MigNUCYETLCA MpPaliBHUKOM, SKWUWA 1Oro
CKnas.

MpoToKoNK

106. Y npoTokofax (iKCyeTbCA iHPopmaLis Npo Xxif BefeHHs 3acifaHb pagu
Ta Ti BUKOHABYOro KOMITETY, NPUMAHATTA Yy MICbKi/A padi Ta Ti BUKOHaBYMX OpraHiB
pilleHb KOMICiMK, Jopaguumm opraHamu, 36opamu Towo. MPOTOKON CKNafaeTbes
Ha nigcTasi 3anucie, 3p06neHNX 6e3nocepeaHbO Mig vac 3acifaHb, NoAaHMX TEKCTIB
Ta Te3 [0NoBifen | BUCTYNIB, JOBIAOK, MPOEKTIB piLleHb TOLLO.

107. TlpoTOKOAM MOXYTb CKnagatuca B MOBHIM abo cTucnid qopmi. Y
MPOTOKO/MAaX, CKNafeHNX Y CTUCAIA (hopMi, PIKCYOTLCA NMLLe NPUAHATI PiLLeHHA 6e3
X0fly 06roBOpeHHs M1TaHb.

108. MpoToKo/1 OPOPMIIKOETLCA Ha OiLitHOMY GnaHKy KonerianbHOro opraHy
abo Ha umncTtomy apkyLi nanepy opmaTty A4 (210 x 297 minimeTpiB) 3 NO3A0BXHIM
pO3TallyBaHHSAM PEKBI3UTIB.

109. [atoto MpPOTOKONY € fata MNpoBefeHHA 3acifjaHHA. AKWO0 3acigaHHA
TPMBaNo KinbKa [HIB, Yepe3 TUpe 3a3Ha4at0TbCs MEPLUNIA | OCTaHHIN AeHb 3acifaHHs.

110. Homep (iHZeKC) NPOTOKO/Y MOBWMHEH BIAMOBILATU MOPALKOBOMY HOMEPY
3acifaHHs. Hymepauis npoToKo/iB BEAETbCA B MeXax Ka/ieHAapHOro POKy OKpemo 3a
KOXXHOK TPyMoK MPOTOKO/IB 3acifjaHHA BMKOHABYOro KOMITETY pafun, BignosigHOI
KOMICIT, KOneril, 4opafyoro opraHy, po6o4oi rpynu Towo.

B npoTokoni njieHapHOro 3aciflaHHA cecil pagn BKa3yeTbCA He MOro
MOPSIAKOBUIA HOMEP, a HyMepaL,isi YeproBOCTi M/IeHapPHOro 3acifaHHs Cecil NPOTAroM
nepiofy CKAMKaHHA pagu. AKWO XX NjeHapHe 3acifaHHsA Cecil pagu CKIMKAETbCH
Mo3a4yeproBo TO B MPOTOKO/I BKAa3yeTbCA: MPOTOKO/ TakKOi-TO (Mo3ayeprosoi) cecci
pafy TakKoro-To CKIMKaHHS.

111. Y peksi3unTi “Mmicue 3acigaHHSA” 3a3Ha4acTbCA Ha3Ba HACeIeHOro MyHKTY,
B AKOMY Bifi0yn0Cs 3acifaHHs.

112. KOpOTKWMA 3MIiCT [0 TeKCTy MPOTOKONY MOBUHEH Bigobpaxatn Buf
3acigaHHsa (MneHapHe 3acigaHHA cecil paaw, 3acifaHHsi BUKOHaBYOro KOMITETY paau,
Hapaga, 360pKn, KOHMepeHLUis Towo) abo KonerianbHOI AisNbHOCTI (KOMmicis, paaa,
KOneris, gopaayunia opraH, poboya rpyna TOLLO) | BKIKOYATK Ha3By BUAY AOKYMEHTA.

113. TeKCT NPOTOKO/NY CKNAAa€ETLCA 3 BCTYMNHOT Ta OCHOBHOT YaCTVH.

114. Y BCTYNHIN YaCTUHI NPOTOKO/Y 3a3Ha4yaroTbCs NPi3BuMLLA Ta BMacHe iM’S
ronosu abo ro/oBYHOUOro, CekpeTaps, 3anpoLleHnX, a TakKoX NMPUCYTHIX ocib.



Y CnNuUCKy NPUCYTHIX 3a3HayaloTbCA B andasiTHOMY MNOPALKY CrovyaTky
Mpi3BuLLA Ta BACHe IM’S NPUCYTHIX MOCTIMHUX YNEHIB KOJEriasibHOro opraHy, noTim
- 3anpoLUeHnX ocib i3 3a3HayeHHAM Mocag Ta Yy pas3i NoTpedbu HaiiMeHyBaHHS
YCTaHOB. AKLWO Ki/IbKICTb NPUCYTHIX nepesBuLlye 15 ocib, 3a3Ha4YaeTbCa iX 3arasibHa
Ki/IbKICTb 3 MOCUMAHHAM Ha CMMWCOK, WO A0AAETHCA 4O MPOTOKONY.

BcTynHa YyacTUHa BK/IOYaE NOPSAOK AEHHWIA - Nepesik NuTaHb, 3annaHoBaHUX
[0 Po3rnsay Ha 3acifjaHHi, Lo po3MileHi y NopsaaKy TX 3HaYyLLOCTI i3 3a3HaYeHHAM
[onoBigava 3 KOXHOro nutaHHsA. MopsaoK AeHHWIA AAeTbCA HaMPUKIHLI BCTYMHOI
4aCTUHWN.

Cnosa “TlopsAfoK AeHHWA” APYKYHTbCA Bif MeXi M1iBOro nons, Nicis HuX
CTaBUTbCA ABOKparnka. KoXKHe nuTaHHA HYMepyeTbCA apabCbKumu uuppamy |
APYKYETbCA 3 ab3auy. PopmyBaHHA MUTaHb Yy MOPAAKY AEHHOMY MOYMHAETHCA 3
npuinMeHHUKa “INMpo”.

115. OcHOBHa 4acTWMHa NPOTOKO/Y CKI3AAETbCA 3 PO3A4iNiB, AKI NOBUHHI
BIANOBIZaTM MYHKTaM MOPsAAKY [AeHHOro. Po3ginM HymepyroTbCa  apabCbKumm
unpamy i 6yayroTbesi 3a Tako cxemow: CJIIYXAIM - BUCTYNWIN -
BUPILLNIN (YXBANNIA, MOCTAHOBUN).

3a3HayeHi CnoBa APYKYHTbCA BEIMKMMWU niTepamy 6e3 BiACTYny Bif Mexi
nisoro nong. icns cnis cTaBUTLCA ABOKPAnKa.

116. Micna cnosa “C/IYXAJIN” 3a3Ha4a€TbCAd TEKCT BUCTYMYy OCHOBHOIO
aonosigayva. lMpi3Bullie Ta BlacHe iM’s KOXHOro Aonosifgaya ApYKYHTbCA 3 HOBOrO
psaKa. TeKCT BUCTYNY BUKNAOAETLCS Yy TPETIA 0C0BI OAHUHM.

117. Tekctn abo Te3n [OMNOBIAI Ta BUCTYNIB, OQOPMEHI K OKpeMmi
[JOKYMEHTW, [0 TeKCTy NPOTOKO/y He BKAKuakThea. [licnd BigomocTen npo
[onosifayva CTaBUTLCA TUPE | 3a3HaYaeTbes “TekcT gonosidi (BUCTyny) 404AETLCA A0
npoToKoNny”.

118. Micnsa cnosa “BUCTYTIAJIA” hikcytoTbCA BUCTYNU TUX 0CI6, LLO B3NN
yyacTb B O06roBopeHHi fonosifdi. Buctynu ogopmaolTbCA Yy NPOTOKONI i3
3a3HayYeHHAM HaliMeHyBaHHSI Mocaj, Mpi3BuLia Ta BIACHOrO iMeHi MPOMOBLIB Y
Ha3VBHOMY BIAMIHKY, & TaKOX 3 BUK/IaeHHAM 3MICTy MUTaHHA Ta BIAMOBifein Ha
HbOr0. 3MICT BMUCTYNIB BUKNALAETLCA Bif TPETbOT 0COOU OAHWHW.

119. Micna cnosa “BUPILLNAN" (*YXBANNIWN”, “MOCTAHOBWIN)
(hiKCYETbCA MPUAHATE PiLLEHHS 3 PO3INAHYTOr0 NUTaHHA NOPALKY AEHHOro. PilleHHS
MOBUHHE OYTWM KOHKPETHWM | BK/IKOYATM CKNafosi, WO Bi4NOBigalOTb Ha Taki
MUTaHHA: KOMY, L0 3pOOUTK i B AKWIA CTPOK.

PilLeHHS, WO MICTATb KiflbKa NUTaHb, MOAINATL Ha NYHKTW i NIANYHKTA, AKI
HYMepyoTbCA  apabebkumm  uyugpamn.  TTigNYHKTU  HYMepyroTbCA  uudpamy 3
AYXKOHO.

120. Y pa3i Koy Ha 3acifiaHHi NpUAMAETLCA PILUEHHS NP0 3aTBEPAYKEHHS

NOKYMEHTa, SKWA 06roBOpHOBaBCA Ha 3aciflaHHi, LUeil AOKYMEHT [0[4aeTbCA A0
MPOTOKONY | B HbOMY POOGUTLCA MOCWMMNAHHA Ha HOMep | AaTy npoTokony. 3a



HasABHOCTI IHLINX OOKYMEHTIB, L0 PO3rNsfaIncs Ha 3acifaHHi Ta (pakT 06roBopeHHs
AKMX 3a(hikCOBaHO Y TEKCTI NPOTOKONY, BOHN HYMEPYHOTLCA apabCbKnMMu Lmgpamm
(Jopatok 1, ofaTok 2). Y BIAMOBIAHMX NMYHKTaX MPOTOKOMY POOUTLCA MOCWUMNAaHHA
Ha Ui 4of4aTKK.

PekBi3nT “BigmiTKa Npo HasBHICTb JOAATKIB” HaMpPWKIHLI TEKCTY NPOTOKONY
He 3a3Ha4aeTbCA.

121. TlpoTOKON MiANMCYETLCA TOMOBYOUMM Ha 3acifaHHi KonerianbHoro
opraHy Ta CeKpeTapem.

122. Taneposi Konii MPOTOKO/IB ab0 BUTAMN 3 HUX 3aCBifUYHOTLCA MEYaTKO
CNy>61 OiN0OBOACTBA | HACKMNAKOTLCA Y pasi NOTPedn 3aiHTepecoBaHNM YCTaHOBaM,
nocagosmm ocobam, npauiBHMKaMm. CnmncoK po3cuMnKn CKnagae i Nignucye cekperap.

Cny>x60Bi NUCTN

123. Cnyk60Bi nnCTU MocafjoBuMX 0CI6 YCTaHOBM CKNafatoTbCAd 3 METOH
06MiHY iH(OpMaLield MK YyCcTaHOBaMM AK BIAMOBIAI HAa BUKOHAHHA 3aBAaHb,
BM3HAYEHNX B aKTax YCTaHOBW, AOPYYEHHAX BUMLLMX NOCAA0BMX 0Ci6, Ha 3anuTtu,
3BEPHEHHS, a TaKOX KOPECMOHAEHLI0 OpraHiB BMKOHaBYOl BflagM Ta MICLEBOro
CamMOBpALYBaHHS, Ha 3anUTW [HWMKX YCTaHOB, 3BEPHEHHA TPOMajsH, 3anuTyu Ha
IH(hopMaLito, a TaKoX AK IHILiaTMBHI Ta CYMNPOBIAHI NNCTW, BHYTPILUHA Nepenmcka.

124. 'Y pasi HadBHOCTI NiACTaB, SAKi BU3HAKOTLCA OOrPYHTOBaHWMU [A/14
CTBOPEHHA YCTAaHOBOK [OKYMEHTIB Yy naneposii ¢opmi, Cny>X60BUA fUCT
O(hOPM/IKOETLCA Y MarnepoBiit hopmi Ha cneviasibHOMY A/ NNCTIB 6n1aHKy (opmaTy
A4 (210 x 297 ™inimeTpiB). AKWO TEKCT NMCTA He MEepeBULLYE CEMWU PAAKIB,
BUKOPUCTOBYETLCA BnaHK dhopmaty A5 (210 x 148 minimeTpis).

125. Jlnct mMae Taki PeKBi3UTW: [aTa, PeecTpauinHuiA iHAEKC, NMOCUIaHHA Ha
[OOKYMEHT, Ha AKMIA [acTbCA BIAMOBI4b, ajpecar, 3aro/loBOK A0 TeKCTy, TEKCT
(OCHOBHMIN PeKBI3NT CNy>XX60BOro NUCTa) Ta 0COOMUCTe 3BepTaHHA (Y pasi noTpeown),
BIAMITKA MpPO HasABHICTb AogatkiB (y pasi notpebu), nignuc, BIAMITKA Mpo
BUKOHaBLSA.

126. [laTo0 nucTa € faTta peecTpauii BUXiAHOT KOPECMOHAEHLUIT Yy CnyXo6i
AiN10BOACTBA.

127. Ak npaBuo, y MNCTI NOPYLUYETLCA OAHE MUTAHHS.

128. TekcT /fmMCTa BWUKIAAAETbCA Bif Nepwoi  0Co0OM  MHOXMHM 3
BUKOPWUCTAHHAM C/iB: “NPoCcMMO MOBIAOMUTW...” “pO3’ACHIOEMO, LO...”, abo Bij

TPEeTbOI 0COOM OAHMHK - “Biadin iHPoOpMYE...”, “ynpaBniHHA BBAXaE 3a 40Li/IbHE”,

AKLWO NUCT CKNafleHo Ha 6Gn1aHKy MocafoBOl 0COOW, TEKCT BMKIAOAETHLCA Bif

MepLLOoT 0COOM OAHMHM - “npoLuy...”, “NPOMoHyto...”.
129. Cnyxo6oBi nMCTM  NIANUCYHOTLCA  BIAMOBIAHO A0  UieT  IHCTPYKLUIT.
["ep6OBOIO NEYATKOHO 3aCBIAYYHOTLCS NNLLE rapaHTiHI NNCTW.

130. Cny>k60B1IA NNCT y Maneposii opMi Bi3ye aBTOP AOKYMEHTa, KepiBHUK
CTPYKTYPHOIO Migpo3ainy ycTaHoBK, B AIKOMY Or0 CTBOPEHO, Y pasi noTpedu (SKLLO



B NNCTI  MOPYLYKTLCA BaXXIMBI  Ta NPUHUMUMNOBI  MUTaHHA)  KepiBHUKM
3aiHTepecoBaHMUX CTPYKTYPHMX NiApo3AiNniB yCTaHOBU, a TAKOXK 3aCTYMHMK KepiBHMKA
YCTaHOBM, KU KOOPAMHYE PoBOTY CTPYKTYPHOrO Migpo3Ainy YCTaHOBWU, B SAKOMY
CTBOPEHO BiZNOBIAHWUIA NNCT.

[OKYMeHTW A0 3acifaHb KoneriasibHUX opraHis

131. TligrotoBka Ta OMOPMSEHHS [AOKYMEHTIB [0 3acijaHb KOMeriaibHuX
opraHiB 3[iACHIOIOTLCA 3 METOK OpraHisaliiiHoro 3abesneyvyeHHst BiAgMNOBIAHOrO
opraHy.

132.  3acifjaHHsi  KonerianbHWUX OpraHiB MpPOBOAATLCA  BIAMOBIAHO A0
3aTBepKEeHMX MNaHiB X poboTn Ta'y pasi NoTpedu.

Y nnaHi poboTy KoneriaslbHOro opraHy 3a3HayatoTbCs MUTAHHS, WO MOBUHHI
po3rnaaaTucs, Jata po3rnsgy, npissuLLe, BnacHe iM’s gonoBigada Ta HaliMeHyBaHHS
CTPYKTYPHOrO Migpo3Ainy anapaTy KosneriabHOro opraHy, SIKWil roTye AOKYMEeHTY
ANS PO3rNsf4y NUTaHHA KONeriaslbHUM OpraHoM.

MpoeKT nnaHy po6oTU KOMeriaslbHOro opraHy CKMaacThCsl CEKPETApeM LibOro
OpraHy 3 YypaxyBaHHAM NPOMo3uLili CTPYKTYPHUX MiApo3ainis anapaty LbOro
opraHy.

KepiBHUKN CTPYKTYPHUX Mi4PO3A4iNiB YCTaHOBM MOAAI0Tb A1 BKIHOUEHHSA [0
NnaHy po60TU KOJeriaslbHOro opraHy nepenik MuTaHb, AKI BOHWM BBaXXalTb 3a
HeoOXigHe pPO3rNIAHYTM Ha WOro 3acifaHHi. [o nepeniky AOAaETbCA [OBiAKa 3
06rpyHTYBaHHAM NiACTaB A4/ BHECEHHA NUTAHHA Ha PO3r/iAg KOMeriabHOro opraxy.

3arBepKeHn KosnerialbHUM OpraHom nnaH poboTy AOBOAMTLCA A0 Bifoma
UNeHiB KOnerialbHOro opraHy i KepiBHUKIB CTPYKTYPHUX MiAPO34iNiB YCTaHOBM,
[ofatkoBi NUTaHHSA [0 3aTBEpKEHOro MnaHy poboTu KOMerialbHOro opraHy
MOXYTb OYTW BK/IHOYEHI 3a PilLeHHAM oro ronosu. CekpeTtap KOMeriaibHOro opraHy
IH(POPMYE BCIX UNIEHIB KOJEria/ibHOro opraHy Ta BIAMNOBiJa/lbHUX BMKOHABLIB MPO
BHECEeHi A0 nnaHy 3MiHW.

133. [IOKYMeHTW 3 NUTaHb, L0 BHOCATLCA Ha PO3rnag Koseria/ibHoro opraHy,
MOBMHHI MNOJaBaTMCA He TMi3Hille HDK 3a M'ATb AHIB [0 3acigaHHa, a y pasi
MPOBEAEHHS M03a4eproBOro 3acifaHHa - He Mi3Hiwe HIX 3a OAWH [eHb. 3a3HayeHi
[IOKYMEHTW MICTATb:

NOSICHIOBasbHY (CNY>X60BY) 3annCKy, alpecoBaHy KoseriasibHOMYy opraHy (y pasi
noTpeoun), B SKi IPYHTOBHO BUKNAAeHI NUTaHHS 3 BUCHOBKaMM i MPOMo3nLisamu;

MPOeKT pileHHA (POo3nopsaLKeHHs, MOCTaHOBM) KOMeriaslbHOro oprady,
3aBi30BaHWIN CeKpeTapem pafu, 3acTymnHWKaMyM MICbKOrO TrOfI0BW, KepyHUuM
cnpasamn (Cekpetapem) BMKOHABYOro KOMITETY pagm 3a HanpaMKamu [LififIbHOCTI,
KepiBHMKaMW 3aiHTepecoBaHNX CTPYKTYPHUX NiApPO03A4iNniB YCTaHOBKW, Ta AOKYMEHTU
[0 HbOro (aHaniTUYHI  JOBIAKW, Tabnuui, AiarpamMmyd  TOWO0), 3aBi3oBaHi  1X
KepiBHUKaMU;



apKyLW TMOrOMKEHHA MPOEKTY pileHHs (PO3MOopsaKeHHS, MNOCTaHOBK) i3
3aiHTepecoBaHVMM CTPYKTYPHMMM Mi4po34inaMn yCcTaHoBM Ta Yy pasi MoTpedu
IHLWMMMW yCTaHOBaMU;

CMNCOK 0CI0, AKi 3anpoLyoTbCA Ha 3aciaHHA KOJeria/ibHOro opraHys;
IHLI AOKYMEHTM, HeOOXiAHI AN po3rnagy nuTaHb.

134. [JoKyMeHTW, Ni4roTOB/MEHI A4/ PO3rnagy Koferia/ibHMUM OpraHoM, a Takox
OAMH MPUMIPHMK X KONiiA, 36epiratoTbCs y cekpeTaps KOoMerialibHOro opraxy.

135. Y pasi NpoBefeHHs 3aKpUTOro 3aciflaHHs KOoseriasibHoro opraHy a6o
3aKPUTOro OOrOBOPEHHAI OKPEMWX MuTaHb MiAroTOBKAa AOKYMEHTIB 3 BiAnOBigHNX
MUTaHb 34IACHIOETLCA 3 AOTPUMAHHAM MOPALKY po60TH 3 AOKYMEHTaMMU, WO MICTATb
IH(hopmaLito 3 06MeXeHUM AOCTYTOM.

136. 3a nigrotoBKy [AOKYMEHTIB AN MPOBEAEHHA 3acifaHb KOJeriaibHoro
opraHy BiAnoBi4al0OTb KepiBHUKN 3aiHTepecoBaHNX CTPYKTYPHUX MigPOo34iNiB.

137. CekpeTtap KOneriabHOro OpraHy 3A4INCHIOE KOHTPO/b 33 CBOEYACHUM
MoJaHHAM AOKYMEHTIB Ha PO3rnsg 1a nepesipse X Ha HasBHICTb Y NMOBHOMY 06CA3I
Ta NPaBuIbHICTb OPOPMIEHHS.

[OKyMeHTW, nodaHi 3 MOPYLUEHHSM YCTaHOBMEHOrO MOPSAKY | CTPOKIB, [0
pO3rnsay He NPUIAMatoThCS.

138. Pe3ynbTaTu 3acigaHHsi  KOMerialibHOro opraHy  O(opPM/IOHTLCA
MPOTOKO/IOM 3rifIHO 3 BUMOramMu, 3a3Hav4eHUMN Lieto IHCTPYKLUIEL.

139. PiweHHA KOMerin ycTaHOBM  peani3ytoTbCs  LUASAXOM  BUAAHHS
PO3NOPAMAYKEHD KEPIBHMKA YCTAHOBU, AKUMU BOHU BBOAATLCA B Ait0.

140. BuTarn 3 NpPOTOKOMIB OQOPM/IOKTLCA Ha BiAMOBIAHOMY 6/1aHKY |
3aCBIAYYHOTbCA NMEeYaTKoHo.

JOKYMeHTU Npo cy>K60Bi BigpALKeHHS

141. Cnyx0608Bi BigpAMLKEHHS MpauiBHUKIB 34IACHIOIOTLCA [0 BifgnOBIAHMX
MMaHiB, a TaKoX BIAMOBIAHO A0 NUCTIB (PO3MOPSAMAKEHb TOLLO) IHLIMX YCTaHOB,
MigNPUEMCTB Ta OpraHisauin.

142. Y pa3si BUHUKHEHHS NOTpebu y HanpasieHHi npauiBHUKA Y BIAPALKEHHS,
He nepeabayeHe BiAMOBIAHUMW NiaHaMK, KEPIBHUKOM CTPYKTYPHOro nigposginy, B
SKOMY MpaLtoe npauiBHUK, TOTYETbLCA CMY>KO0Ba 3anucka Ha BnacHe iM’s MiCbKOro
ronoBu, B SAKIA 3a3HAYaETbCA MNP0 Te, KYAW, Ha AKWIA CTPOK, 3 AKOK METOH
BIAPALKAETLCA NpaLiBHUK.

Cny>xboBa 3anucka pasoM 3 MPOEKTOM PO3MNOPALXKEHHS MNP0 BiAPALKEHHSA
nepefacTbCs afpecaty, K NpaBu/io, He Mi3Hille HDK 3a Tpu A06M [0 noyaTky
BIAPALKEHHS.

143. Ons peecTpauil BigpsakeHb BeAeTbCA BIAMOBIAHMIA XYpHa.



144. Tlicna noBepHEHHA 3 BiAPALKEHHSA MpauiBHUK BI4NOBIAHO 4O MOPAAKY,
BM3HAYEHOr0 PO3MOPSIKEHHAM MICbKOrO TO/10BW, TOTYE Y TPWUAEHHWUIA CTPOK
MUCbMOBWIA 3BIT MPO BiAPAMKEHHS (BUKOHAHHSA 3aBfaHHs), a TakoX Mnofae 3BIiT Mpo
BUKOPUCTaHHS KOLUTIB Y CTPOKMW, BU3HAYEHI 3aKOHOLaBCTBOM.

3BIT Npo BIAPAMKEHHS (BMKOHAHHS 3aBfaHHA) Ta 3BIT MNP0 BMKOPUCTAHHSA
KOWTIB NIANUCYIOTbCA MpauiBHUKOM, AKWA  MepebyBaB Yy BigpA[mKeHHi, Ta
nepefaroTbCA 40 KaApoBOT Ta OyXrasTepCbKol CNy»6 yCTaHOBM BifnoBigHO.

I11. OpraHisauisi LJOKYMeHT006iry Ta BUKOHaHHS JOKYMEHTIB
Bumoru wwogo pauioHasizawii LJOKYyMeHT0006iry
145. [loKkymMeHTW, CTBOPEeHi y nmaneposii (hopmMi, NPOXOAATb | ONpaLboBYHTHCA

B YCTAaHOBI Ha €OMHMX OpraHisauiiHMx Ta MnpaBoOBMX 3acafax opraHisauii
NOKYMEHTOOOIry i3 JOKyMEHTaMW, BU3HAYEHMX L0 IHCTPYKLUIEL.

146. EdpekTrBHa opraHisalis 4OKYMeHTOO006iry nepefabavae:
- MPOXOMKEHHS OKYMEHTIB B YCTAHOBI HAKOPOTLLMM LLISXOM;

- CKOPOYEHHS KINIbKOCTI IHCTaHLiA NPOXOMKeHHSA AOKYMeHTIB (30Kpema, nij,
4ac MOropKeHHS);

- YHUKHEeHHA ay61eTHUX onepaviin nig yac poboTu 3 JOKYMeHTamMu;

- LeHTpanisauito Ta 3A4iMCHEHHS OAHOTUMHMX oOnepauiin 3 AOKYMeHTaMu B
OfHOMY MicL;

- aBTOMaTun3aLito NpoLecis onpawoBaHHA JOKYMEHTIB.

MpuiiMaHHA Ta NepBUHHE ONpaLitoBaHHA JOKYMEHTIB,
L0 HaAXoAATb [0 YCTaHOBU

147. J[locTaBka [AOKYMEHTIB [0 YCTaHOBW 3[4INCHIOETLCA 4Yepe3 CuUctemy

B3aEMOfil, a TaKOX MOXe 3AiliCHIOBATMUCA 3 BUKOPWUCTAHHAM 3aco6iB MOLITOBOMO
3B’S13KY, KYP’EPCbKOI0 Ta (DeNb/l’ErepChbKOL0 CyXG60H0.

[MowTo Ta 4Yepes KYP’ePCbKY  CNyxOy  [OCTaBNSETbCA  MUCbMOBA
KOPEeCcnoHAeHLis y pa3i HasBHOCTI MIACTaB, AKI BU3HAKOTLCA OOIPYHTOBaHUMU A1
CTBOPEHHSA YCTaHOBOI [OKYMEHTIB Y Maneposiil popmi, NOLWITOBI KapTKW, 6baHAepoi,
APIOHI NakeTW, a TakoX NepiognyHi APYKOBaHI BUAAHHS.

defbf’erepcbKoto CyX60t0 0CTaBNSAETLCA CreLliasibHa KOPecnoHAeHL;s.

148.  YCi [OKYMEHTW, WO HagxogaTb [0 YCTaHOBW, MPUAMAOTHCA
LIeHTPas1i30BaHO 3ara/ibHUM BiALINOM.

MopsaoK PO3KPUTTS KOHBEPTIB BU3HAYAETLCA IHCTPYKLiE0 3 [iN0BOACTBA
YCTaHOBM.

PekoMeHA0BaHa, cneyiasibHa Ta KOPECMOHAEHLIA 3 Oro/fiOLIEHOH LiHHICTHO
MPUAMAETLCA Mif PO3MNUCKY B XXYPHasi, peecTpi abo MOBIAOMIEHHI NMPO BPYYEHHS.



149. 'Y pa3l HagxXOMKeHHA KopecrnoHgeHuii 3 BigMiTKOO “TepmiHOBO”
(PIKCYETbLCA He NnLle AaTa, a | TOAMHWN Ta XBUIMHU LOCTaBKW.

Y 3B’A3KY 3 BI[ACYTHICTIO B YCTaHOBI CWUCTEMW €NIeKTPOHHOIO Aif0BOACTBA
OOKYMEHTW, WO  HadiAwanm  4Yepe3  CUCTEMY  B3aEMOAIT, APYKYHOTbCA Ta
O(hOpPM/IIOKTLCA 3ara/ibHMM BIALINIOM SIK ManepoBa Konis enekTPOHHOro opuriHany,
3acBifyeHa rneyartkoto.

150. KoHBepTu 36epiratoTbCsl i A0Aa0TbCA A0 AOKYMEHTIB Yy pa3i, KON NinLLe
3a KOHBEPTOM MOXXHa BCTaHOBMTW ajpecy BIAMPaBHUKA, 4ac BiAMpaB/ieHHsA Ta
OfepXXaHHA AOKYMeHTa abo y KOHBePTI BIACYTHI OKpeMi [JOKYMEHTU YM BCTAHOB/IEHO
HeBIAMOBIAHICTb HOMEPIB LOKYMEHTIB HOMepaMm, 3a3Ha4yeHMM Ha KOHBEPTI, a TaKoX
aflpecHi Ap/IMKN PeKOMeHA0BaHNX KOHBEPTIB | MaKeTiB..

Y pasi BifCYyTHOCTI A0faTKiB, 3a3Ha4eHNX Y AOKYMEHTI, ab0 OKpeMuX apKyLLUiB,
a TaKOXX 3a HasiBHOCTI MOMWIOK B OPOPM/IEHHI JOKYMEHTa, L0 YHEMOXX/IMBIIKOE MOro
BUKOHaHHA (BIACYTHICTb Mignucy, BiAbUTKa neyatku, rpudy 3aTBeppkeHHs TOLo),
[IOKYMEHT He PEeECTPYETLCA | NOBEePTaETLCA BiANPABHMKOBI 13 3a3HAYEHHAM NPUYUHK
MOBEPHEHHSA ab0 1OMY MOBIAOMNAETLCA NMPO MOBEPHEHHS AOKYMEHTa TeNneOHOM.

Y pasi NOLWKOKEHHS KOHBEpPTa pobuThCA BifNOBiAHA BIAMITKA Yy NOLUTOBO-
MY PeecTpi.

Y pasi BIACYTHOCTI, HeuiniCHOCTI BKNaAeHb BHACMIAOK MOLIKOMKEHHS
KOHBEpTa, YnakyBaHHA, L0 MPU3BEN0 [0 HEeMOX/MBOCTI MPOYUTAHHA TEKCTY

[OKYMeHTa, CKIAAaETbCA aKT Yy [ABOX MPUMIPHMKaX, OAWMH 3 SAKUX HaLCWNaETbCA
KOPeCMoHAEHTY, a iHWWIA 36epiracTbCa y 3araibHOMY Biagini yCTaHOBU.

151. [OKyMeHT MNOBepTaeTbCs BIANPaBHMKOBI 6e3 po3rnagy y pasi ioro
HaaXO[KeHHS He 3a aflpecoo, HaaXOKeHHS MarnepoBOro MpuUMipHMKa AOKYMEHTa,
KU BXEe HafiWOB Yy eNeKTPOHHIA (opmi Yepe3 cucTeMy B3aeMOZiT, abo
HaaXOMKeHHS1 [JOKYMeHTa Yy nanepoBiii (opmi 6e3 HasBHMX Ha Te niacTas, SiKi
BM3HAKOTLCA OOIPYHTOBAHMMW A1 CTBOPEHHS YCTAHOBOK [JOKYMEHTIB Y Maneposii

(hopmi.
152. Y pasi ofepXaHHA (akCUMINbHOrO MNOBIAOM/IEHHA [LOKYMEHT He
PEECTPYETHLCA.

MonepefHi po3rnsag JOKYMEHTIB

153. Bci BXIgHI AOKYMEHTW nignaraloTb MonepeaHLOMy  posrnagy  y
3arajibHOMY BifAiNi ycTaHOBW.

154. Tig yac nonepeaHLOro Po3rnsaay BU3HAYaETbCS:
4yn Ma€e JOKYMEHT ByTu [ONYyLIEeHWIA O peecTpaulii;

4ys noTpebye po3rnady KepiBHMUTBOM YyCTaHOBM abo nepefadvi nicns
peecTpauii 4O CTPYKTYPHOro nigpo3giny abo CTPYKTYPHUX Migpo3Aainis BiAnoBiAHO
[0 (PYHKLIOHaIbHOro Po3noAiny 060B’A3KIiB B YCTaHOBI;

4M HaNEXUTb A0 LOKYMEHTIB TEPMIHOBOIO po3rnsagy (onpawtoBaHHs).



155. Ha cTagii nonepeiHbLOro po3rnsay 34iMCHIOETLCS Biabdip JOKYMEHTIB, WO
He NignsaraloTb PeecTpauii 3arasibHAM BiA4INOM, a TakOX Takux, L0 nepeaarThbes
AN15 cneyianibHOro 06/1iKy CTPYKTYPHUM Nigpo3dinam, Wo B1U3HavyeHo y Aodatky 6.

PeecTpauia JOKYMEHTIB
156. PeecTpauisi 4OKYMEHTIB BCiX KaTeropiil nonsarae y CTBOPEHHI 3anucy
06/1IKOBUX [aHUX MPO [LOKYMEHT Ta O(OPM/IEHHA PeECTpaLiiHO-MOHITOPUHIOBOT
KapTKW 13 3a3Ha4YeHHSIM OOOB’A3KOBMX PEKBI3UTIB, 3a LOMOMOIoH AKUX (iKCYETbCH
(hakT CTBOpeHHS, BiAnpaBneHHs abo ofepXKaHHS AOKYMEHTa LUIAXOM MPOCTaB/eHHS
Ha HbOMY peecTpauiiHOro iHAeKcy 3 MofasiblUMM BHECEHHSIM [0 peecTpauiiiHo-
MOHITOPUHIOBOT KapTKM HEOOXiAHWNX BiJOMOCTEN.

Y Beb-moAayni cucteMmn B3aEMOAIT LOAATKOBO PEECTPYHOTLCA /INLLIE AOKYMEHTH,
AKI Hagivwam abo 6yayTb Bifnpas/eHi Yepes cUCTEMY B3aEMOAIT.

Y pa3i  noTpedbu nepenik 0OOB’A3KOBMX  PEKBI3UTIB  peecTpawiiHo-
MOHITOPUHIOBOT KapTKN MOXe OyTU LOMOBHEHWUA. IOPSAAOK PO3MILLEHHS PEKBI3UTIB
Y PeecTpayiinHO-MOHITOPUHIOBI KapTLi BU3HAYaETLCS IHCTPYKLIED 3 AiNI0BOACTBA B
yCTaHOBI.

PeecTpayis AOKYMEHTIB MPOBOAUTLCA 3 METOH 3abe3neyveHHs iX 067Ky,
MOHITOPUHTY CTaHy BWKOHaHHA | OMepaTUBHOIO BUKOPWUCTAHHA HasBHOI B
LOKYMeHTax iH(opmavii.

157. PeecTpauis [OKYMEHTIB MPOBOAMTLCA LEHTPani3oBaHO 3arajibHUM
BIZAIOM.

CTpYKTYpHiI Migpo34inn yCTaHOBM PEECTPYHOTb CTBOPEHi HUMW AONOBIAHI Ta
CNY>X60BI 3arnmcKu.

Micue  peecTpauii  OKpemmx  rpyn  creuianizoBaHUX  [OKYMEHTIB
(po3ropsAmKeHHS, AOroBopy, 3BITK, MPENCKYPaHTH, 3a8BM TOLL0) BM3HAYAETLCS LIEHD
IHCTpYKLUI€ElO.

158. [OKYMeHTM peecTpyroTbCA /e OoAWH pa3: BXIAHI - Y [eHb
HaAXOKEHHS, CTBOPIOBAHI - Y AeHb MiANMCcaHHSA abo 3aTBepPKEHHS.

159. Y pasi nepepayi 3apeecTpoBaHOro [OKYMeHTa 3 OLHOro CTPYKTYPHOro
nigpo3diny 40 IHWOro HOBWIA  peecTpauiiHUii - iHAEKC Ha  [JOKYMEHTI He
MPOCTAB/AETLCA.

160. [IOKYMeHTW PeecTPyrOTbCA 3a rpynamun 3a/1eXHo Bif Ha3Bu BMAY, aBTopa i
3MICTY AOKYMeHTIB. Hanpuknag, OKpPeMO PeECTPYHOTLCH:

aKTV OpraHiB [ep>kaBHOT B/laAn Ta JOPYUEHHS BULLMX NOCaA0BMX OCib, 3anuTu,
3BEPHEHHSA, a TaKOX KOpecrnoHAeHLia BepxoBHOI Pagn YKpaiHu, WO Haginhwna Ao
yCTaHOBY;

po3nopAagXeHHA 3 OCHOBHUX MNTaHb ,CI,iFU'IbHOCTi YCTaHOBW,

PO3MOPAMAXKEHHS 3 KalpoBMX NUTaHb (0CO60BOro cknady) (BiAnoBigHO A0 iX
BUZIB Ta CTPOKIB 306epiraHHs);



PO3MOPAMLKEHHA NPO BiAPALKEHHS,

aKTun peBi3ili (hiHaHCOBO-rocnoAapcbKOT AisNIbHOCTI;
OyxranTepcbKi JOKYMEHTY;

3adBKM Ha MaTepiasibHO-TeXHIYHe NOCTaYaHHs;
CNY>X60Bi UCTY;

3BEPHEHHSA TPOMafsH;

3anuTK Ha iHgopMaLiito.

161. PeecTpauis [OOKYMeHTa 3[INCHIOETLCA 3 BMKOPUCTAHHAM CUCTEMMU
e/IEKTPOHHOr0 [i/I0BOACTBA YCTaHOBW abo Yy pasi 1T BIACYTHOCTI:

LIEHTPai30BaHO i3 3aCTOCYBaHHAM BEO-MOAYNS CUCTEMW B3aEMOAIT;

[ONoBigHI Ta CcnyxO00Bi  3anucky, cneyianisoBaHi  AOKYMEHTU - i3
3aCTOCYBaHHAM MPUKIAAHOro NPOrpaMHOro 3abesneyeHHs.

162. Y pa3si 3acToCyBaHHA CWUCTEMW efIeKTPOHHOro [i/I0BOACTBAa YCTaHOBU
CTBOPIOETHCA €fMHA LeHTpani3oBaHa 6as3a peecTpauiiHMX AaHuX YCTaHOBM, LWO
3abe3sneyye npayiBHMKIB IH(OpMaLietd Npo BCi [OKYMEHTM YCTaHOBM Ta 1X
MiCLLe3HaXOKEHHS.

OpraHizauis nepefadi JOKYMEHTIB Ta iX BUKOHaHHA

163. 3apeecTpoBaHi [JOKYMEHTW TMepefatdTbCA Ha pPo3rnafg KepisHMUTBA
YCTAHOBM B [eHb X HaAXOMKEHHA ab0 HaCTynHoro poboyoro AHA y pasi 1X
HaaXOMKeHHA nicna 17 roguHu. TenegoHorpammn Ta iHWI TepMIHOBI AOKYMEHTM
nepefaroTbCst HeramHo.

164. AKTW OpraHiB [ep>kaBHOi BfagW, LOPYYEHHA BULLMX MOCALOBUX OCIb,
[enyTaTCbKi 3anuUTV | 3BEPHEHHS, a TaKOX KOpecrnoHAeHuis BepxoBHoi Pagu
YKpaiHn, AgMiHicTpauii [MpesugeHTa YkpaiHu, KabiHeTy MIiHICTpiB  YKpaiHu,
KOpPecrnoHAeHuis, WO HaAXOAWTb Bif YCTaHOB BWLLOrO pPiBHA, Micnsa peectpauii
nepefaloTbCd Ha po3rnsg MicbkoMy ronoBi  (0co6i, WO 34IANCHIOE  iOro
MOBHOBaXKEHHS) HEBiAKNaAHO.

165. [IOKYMEHTW, PO3rNAHYTI KepiBHULTBOM YCTaHOBW, [MOBEPTAKOTLCS 3
BIZINOBIAHOIO PE30/IOLIEND A0 3arafbHOr0 BiAAdiNy, SKAA 3AIACHIOE Nepefavy
[IOKYMEHTIB Ha BUKOHaHHS.

166. [lJOKYMeHT, BWKOHaBUAMW AKOrO € Kijibka CTPYKTYPHUX Mi4po3Ainis,
nepefacTbCa BUKOHABLAM OAHOYACHO Yy BUIMAA4I KOMiA 3 Mepefadvero opuriHany
rONIOBHOMY BWKOHaBLIKO, BM3HAYEHOMY B Pe30/H0LiT NepLUnM.

167. ®akT nepefadyi [AOKYMEHTIB BWKOHaBUAM  (DIKCYETHCA  LLIAXOM
MPOCTaB/IEHHA BIAMNOBIAHOT BIAMITKM B peecTpauiiiHO-MOHITOPUHIOBIA KapTui i3
3a3HayYeHHAM iH(opmMaLii Npo BMKOHaBLiB, AKUM rMepefaHO ManepoBuid OpPUTiHa
[IOKYMeHTa Ta oro Konir.



168. Mepefaya AOKYMeHTa 3 O4HOrO CTPYKTYPHOro nigposginy A0 iHLOro B
0060B’A3KOBOMY MOPAAKY 3[IMCHIOETLCA Yepe3 3ara/ibHUW Biadin, SKUA poouTb
BIAMOBIAHY BIAMITKY B  PEECTPALiHO-MOHITOPUMHIOBIN  KapTui. [OKYMEHTH,
BUKOHAHHA AKUX rMepebyBace Ha KOHTPOAI, MepefarTbCs L0 IHLWIMX CTPYKTYPHUX
nigpo3ainis abo iHWWM BMKOHABLUAM TiNlbKW 3 MOBILOM/IEHHAM MPO Le MnocafoBsil
0C06i 3 KOHTPO/HO.

169. Mepepayva LOKYMEHTIB Y MeXax CTPYKTYPHOro nigpo3ainy 34iNCHI0ETLCA
yepe3 o0coby, BIAMOBidaIbHY 3a [AINIOBOACTBO B CTPYKTYPHOMY  Migpo3gini
(cekpeTaps).

170. BignoBsifanbHICTb 3a BUKOHAHHS AOKYMEHTa HeCyTb 0COOM, 3a3HaueHi y
PO3MopsA4YOMY AOKYMEHTI, pe3o/toLii KepiBHMKA YCTaHOBW, Ta NpPauiBHUKKU, AKUM
6e3nocepeHbO AOPYUEHO MO0 BUKOHAHHS.

[ONOBHUIA BMKOHaBEeLlb OpraHi3oBye po60TYy CMiBBUMKOHABLB, 30KpeMa
BM3HAYaE CTPOKM MOJAHHA HUMW MPOMO3WLLiA, NOPSAOK NOroMKEeHHs i NiaroToBKM
MPOEKTY AOKYMEHTA.

CniBBMKOHaBL BIAMOBIAAOTL 3a MNIATOTOBKY Ha Ha/eXHOMY piBHI Ta
CBOEYACHe MOJaHHA TO/IOBHOMY BWKOHABLIO MPOMO3NLIA. Y pasi HeCcBOEYACHOro
MofaHHA NpoMo3uLiii CriBBUKOHABLUAMW TO/IOBHUM BWKOHaBELb iH(OPMYeE Mpo Le
KepiBHWKa, AKUA HaflaB fOPYYEHHS.

171. BWKOHaHHS [OKyMeHTa nepefbavae 36MpaHHA Ta  OMpaLtoBaHHS
HeoOXigHOT iH(opMauii, MiAroTOBKY MPOEKTY BifMOBiAI Ha AOKYMEHT UM HOBOIO
[OOKYMeHTa, 1Ooro  OqOpMeHHs, MOTOMKEHHS, MNOAAaHHA  ANng  NiANUMCaHHA
(3aTBEpOYKEHHA) BIAMNOBIAHOMY KepiBHUKY.

172. Tlepen nojaHHAM MNPOeKTy [OKYMeHTa Ha nignuc BignNoBigHOMY
KepiBHUKY aBTOp [OKYMeHTa 3000B’A3aHWii  MepeBipuTM MNpPaBUIbHICTL  1Or0
CKMNafeHHA Ta OOopM/IEHHS, MOCWMMNAHHA HA HOPMAaTMBHO-MPABOBI aKTW, YTOYHUTU
UM(POBI AaHi, HasABHICTb HEOOXIAHUX BI3 | LOAATKIB.

173. [JOKYMeHT NoAaeTbCa Ha Mignuc pasom 3 AOKYMeHTaMW, Ha BUKOHaHHS Ym
Ha NifCcTaBi AKUX MOro CKIafeHo.

174. AKWO [OOKYMEHT HaACWIAETbCA [0 KiIbKOX YCTaHOB, AKIi He €
KOpucTyBayaMu CUCTEMW B3aEMOAIT, MiCNA WOro peectpauii 3arasibHUin  BIAAIN
OpraHi3oBye BUroTOB/IEHHSA HEOOXIAHOT Ki/IbKOCTI NPUMIPHUKIB.

175. ABTOp [OKyMeHTa Yy pasi BIgNyCTKW, BIAPALKEHHS, 3BiSIbHEHHS
3060B’A3aHMIN NepefaTn iHWOMY npauiBHUKOBI 3rifHO 3 Ai0YMM PO3MOAIIOM YCi
HEBMKOHaHI [JOKYMEHTW Ta NoiHopMyBaTW 3aranbHuii Bigain (nocagosy ocoby 3
KOHTPO/0) NPO nepegavy [OKYMEHTIB, BUKOHaHHS KX nepebyBae Ha KOHTPO.

OpraHi3aLlisi KOHTPO/H0 33 BUKOHAHHSIM [IOKYMEHTIB

176. OCHOBHI 3acagn nNpPOBeAeHHA MOHITOPUHTY BWKOHAHHA [OKYMEHTIB
BU3HAYatoTbCA L€ IHCTPYKUIELO.



177. Y CTPYKTYpHMX nigpo3finax 6e3nocepefHiin KOHTPONb 3a BUKOHAHHSAM
NOKYMEHTIB 3IICHIOE 0C06a, BiAMOBiAasibHa 3a Ai/I0BOACTBO.

178. CTpOK BMKOHaHHS [OKYMeHTa MOXXe BCTaHOB/IOBATMCS Y HOPMATUBHO-
NMpaBOBOMY aKTi, po3nopsagyoMy AOKYMeHTI abo pe3ontouil KepiBHMKa yCTaHOBY, a 'y
pasi 1Moro BIACYTHOCTI MOCaoBOK 0COO0K, SKa BUKOHYE MOro 06O0B’3KM 4K
KepiBHWKOM 3arajibHoro Bigainy.

179. CTPOKM MOXYTb OYTY TUNOBUMM a0 iHAMBIAYaIbHUMM.

TWNOBI CTPOKM BMKOHAHHSA [OKYMEHTIB YCTaHOB/HOKTLCA 3aKOHOABCTBOM.
CTpOK/ BUKOHaHHS! OCHOBHMX AOKYMEHTIB HaBOAATLCS Y (aomatky 9).

IHAMBIAYaIbHI CTPOKM BCTAHOB/HOKTHLCA KEPIBHUKOM YCTaHOBW, &'y pasi 1oro
BiICYTHOCTI MOCaf0BOK 0C000K, fIKA BUMKOHYE MOr0 O0OOB’A3KM UM KepiBHUKOM
3arasibHoro Bigginy.

180. JlOKyMeHTW, B SAKMX CTPOK BWKOHaHHA He 3a3HayeHO, AKI He €
[JOKYMeHTaMM1 [H(OPMaLiMHOro xapaktepy abo He MICTSATb KOHTPOJSIbHUX 3aBfaHb,
MOBWHHI OYTN BUKOHaHI He Mi3Hilwe HixX 3a 30 AHIB 3 MOMEHTY peecTpaLil JOKyMeHTa
B YCTaHOBI.

181. AKWO 3aBAaHHA NOTPebye TEPMIHOBOr0 BWMKOHaHHS, Y TEKCTi 3aBAaHHS
0060B’13KOBO 3a3HAYa€ETbC KOHKPETHWNIA KIHLIEBUIA CTPOK BUKOHAHHS.

182. CniBBMKOHaBLi 3000B’A3aHi  nogaBaTW  MPOMO3ULIT  FO/IOBHOMY
BMKOHABLO MPOTArOM MepLUOi MOJIOBUHM CTPOKY, BiABEAEHOr0 AN BMKOHaHHS
[IOPYYEHHS, 3aBAaHHS.

183. Y pasi notpebu iHAMBILYaIbHUIA CTPOK BUKOHAHHA AOKYMeHTa MOXe
OyTU NPOJAOBXEHO 3a 0OrPYHTOBAHUM MPOXaHHAM BMKOHaBUSA, SIKe MOAaETbCA 0e3
MOFOMKEHHA 3 IHLWMMW CTPYKTYPHUMMU Migpo3ginamu 6esnocepefHb0 MOCagoBii
0Cc006i, AKa BCTaHOBW/A CTPOK. BianoBigHe NpoxXaHHA MOAAETLCA He MisHille HiXK 3a
Tpn poboUmnx AHi 40 3aKiHYEHHS BCTAHOB/IEHOIO CTPOKY.

184. [Mponosuuif LWOAO NPOAOBXEHHA CTPOKY BUKOHaHHA  3aBAaHb,
BU3Ha4YeHNX BepxoBHOIO Paoto YKpaiHu abo MNpe3naeHToM YKpaiHu, Wo HagicnaHi
KabiHeTom MiHicTpiB YKpaiHu, nopaetbcsi CekpetapiaTy KabiHeTy MiHicTpiB
YKpaiHu BIANOBIAA/IbHOKO 3a BMKOHAHHA YCTaHOBOK PasoM 3 MPOEKTOM JIACTA,
aflpecoBaHoro BiAnNoBiAHO KepiBHWKOBI AnapaTty BepxoBHOI Pagn YkpaiHu uum [nasi
ApmiHicTpauii Mpe3ngeHTa YKpaiHW, 3a CiM [AHIB [0 3aKiHYeHHA BCTaHOB/IEHOrO
CTPOKY.

185. besnocepefHilA MOHITOPUHI BWMKOHaHHA AOKYMEHTa MPOBOAUTLCA Ha
MigcTasi pe3osouil KepiBHMKa YCTaHOBM, a Yy pasi Moro BiACYTHOCTI MOCafoBOI
0Cc0o6U, Sika BUKOHYE MOro 060B’A3KN Y/ KepiBHUKA 3arasibHOro Bigainy.

186. PeecTpauiliHO-MOHITOPUHIOBI  KapTKM [JOKYMEHTIB, LIOAO BMKOHAHHSA
AKNX MPOBOAUTHCA MOHITOPUHT, ANS 3pYYHOCTI MOXYTb TpynyBaTuCA 3a CTPOKamu
(HaONMXKEHHAM  CTPOKIB)  BUKOHAHHA  [OKYMEHTIB, 3a BWKOHaBUAMM, 32
KopecrnoHfeHTaMm abo rpynamu  (pPO3nopsmkeHHs 3 OCHOBHOT  AisIbHOCTI,
AOPYYEHHS BULLMX OPraHis Bnagu, AOPYYeHHS KepiBHMKA YCTaHOBW TOLLO).



187. Ha oguH OOKYMEHT MOXe OyTW 3aBefieHa NULLE OAHA PeecTpauiinHo-
MOHITOPVHIOBa KapTKa He3aie)XHO Bif KIJIbKOCTI  BMKOHaBLiB ab0 CTPOKIB
BUKOHAHHS OKpPemMmnX 3aBfaHb, 3a3Ha4eHNX y JOKYMEHTI.

188. [OaHi npo XiA4 BWKOHAHHA [OOKYMeHTa MOXYTb BHOCUTUCA [0
peecTpauiiHO-MOHITOPMHIOBOI KapTKM Ha NiAcTasi TX 3anuty TenetoHOM abo nif
yac nepeBipKM PO6OTU CTPYKTYPHOrO Miapo3Aainy - BUKOHaBLS.

189. 3a 3anUTOM CTPYKTYPHOro Nifpo34iny nocafosa 0coba 3 KOHTPO/IKO Hafae
IH(hopmaLito NPO AOKYMEHTM, BMKOHaBLEM AKUX € BigMOBILHWA NigPO34IN, LIOAO0
AKNX NPOBOANUTLCA MOHITOPUHT.

190. IHopmauisa nNpo CTaH BUKOHAHHS B3ATUX Ha KOHTPO/b [LOKYMEHTIB
y3ara/lbHIOETLCA CTAHOM Ha MepLle YMCI0 KOXHOIo MICAUSA | MOLAETLCSA KEPIBHUKY
yCTaHOBM (fodaTok 8).

IHhopmaniHo-40BigKOBa poboTa 3 JOKYMEHTaMU

191. 3acagn npoBefeHHA iH(OopMaLiiiHO-A0BIAKOBOT PO60TU 3 AOKYMEHTaMK
BU3HAYaKOThCA L€ IHCTPYKUi€Et.

MopsaoK onpawtoBaHHA Ta HaACUMNaHHSA BUXIAHUX AOKYMEHTIB

192. BuxigHi [JOKYMEHTVM Yy MarepoBiil (opMmi, CTBOpPeHi B YCTaHOBI,
HaacunaloTbCA  agpecataM 3 BUKOPUCTAHHAM  3ac00iB  MOLUTOBOrO  3B’A3KY,
eNIeKTPO3B’A3KY, a TaKOX [A0CTaBMATLCA  KYP’EPCbKOND,  (Pesibf’erepCbKoro
CNYXX6010.

193. OnpautoBaHHSi AOKYMEHTIB A/ BifnpaB/ieHHs 3acob6amy MOLLITOBOro
3B’13KY 3MIMCHIOETbCA 3aralbHUM BIA4INOM YyCTaHOBM BiAnoBigHO Ao lMpasun
HafaHHS Mocnyr NnoLITOBOro 3B’A3KY.

194. BuxigHi JOKYMEHTM OnpawboBYHOTLCA | HAACUNAOTHCA LiEHTPasi30BaHO B
[€eHb X HAaAXOMKEHHS Bif CTPYKTYPHMX MIAPO34INIB - BMKOHaBLIB abo He Mi3Hille
HaCTYMHOro pobo4oro AHs.

195. He fonyckaeTtbca:
HagcunaHHA abo nepefava LOKYMEHTIB 63 X peecTpauily 3arasbHOMY Bia4ini;

AybneTHe HaacuNaHHA NMPUMIPHUKA, Y TOMY YUC/T OPUTiHa/IbHOIO, JOKYMEHTA Y
naneposi (PopMi, SKWO MOro NPMMIPHUK abo KOMito BXe HagicnaHO B €NeKTPOHHIN
(hopmi Yepes cucTemy B3aEMOIT.

196. Mig vac npuiMaHHA Bif BUKOHABLIB BUXIAHWUX AOKYMEHTIB MpawiBHUKK
3arajibHOro BigAiny 3000B’s3aHi NEPeBIPUTHK:

MPaBubHICTb OOPM/IEHHA [LOKYMeHTa (CKnag i PO3MILLEeHHA B HbOMY BCiX
PEKBI3UTIB);

HaABHICTb | MPaBU/IbHICTb 3a3HAYEHHS afpecy;
HafABHICTb Ha JOKYMEHTI BiAMITKM MPO AOAATKY;



HasBHICTb YCIX HeoOXigHMX nignucis (MeyaTok) Ha JOKYMEHTI Ta Aojatkax Ao
HbOrO;

HasaBHICTb A0AATKIB Ta iX BiAMNOBIAHICTb 3adB/IEHOMY CKNady;
BIAMOBIAHICTb KiNIbKOCTI NPUMIPHUKIB KifIbKOCTI afpecaris;

HasBHICTb BI3 Ha ManepoBOMYy MNPUMIPHUKY BWUXIAHOTO [AOKyMeHTa (y pasi
HeobXiAHOCTI MOro CTBOPEHHS), WO 3a/IMLIAETLCA Y CnpaBaxX YCTaHOBM.

197. Ha opuriHanax LOKYMEHTIB, AKi MIANAraloTb NOBEPHEHHIO, HA BEPXHHOMY
npasoMy NOAI NepLUOT CTOPIHKN CTaBUTLCA WwTamn “Iignsarae noBepHEHHIO™.

198. [IOKyMeHTH, L0 HaACUIAKTLCA OAHOYACHO OAHOMY | TOMY XX afpecaTosi,
BK/MafjaloTbCA B OAWH KOHBepT (ynakyBaHHA). Ha KOHBEpTI MNpOoCTaBNAHTHCA
peecTpauifiHi iHAEKCK BCIX JOKYMEHTIB, AKi MICTATLCA Y KOHBEPTI.

199. AZIpecy MOXYTb HAHOCMTMCS HAa KOHBEPT APYKapCbKMM Croco6oM.

200 . [JOKyMeHTW, WO [AOCTaBNAlTbCA  (Pefibf’erepcbkord  CMy>K60t0,
nepefaloTbCs agpecaram Mifg Po3nucKy y BignoBiAHIN KHK3I.

201. JocunaHHsA abo 3amiHa HagicnaHoro paille AOKYMeHTa 34iNCHIOKTLCA
3a BKa3iBKOK M0CagoBol 0cobu, AKa nignucana oKyMeHT, abo KepiBHMKaA 3arasibHOro
BifA4iNy. Y TakoMy BMMafAKy B JOKYMEHTI 3a3HayaeTbCs, L0 BiH € fOCMNaHHAM abo
HafCUMAETLCA Ha 3aMiHY paHilLe HagicnaHomy.

202. MpwniioM 3arasibHUM BiAdiNIoM BUXIAHUX AOKYMEHTIB, IHLUMX MOLUTOBUX
BifiNpaB/ieHb Bif BMKOHaBLiB MPOBOAUTLCA KOXHUIA pobounid aeHb 3 14:00 go 16:00.

IV. CuctemaTtmsauis Ta 36epiraHHA JOKYMEHTIB Y AiN1I0BOACTBI
CknageHHa HOMeHKNaTypu cnpas

203. OCHOBHI 3acagn CKNafleHHs HOMeHKNaTypu cnpas, (hOpMyBaHHS Crpas Ta
36epiraHHs AOKYMEHTIB B yCTaHOBaxX BM3HAYatOTbCA L€t IHCTPYKUiELO.

204. HomeHknatypa cnpaB - LUe O00OB'SI3KOBUA [ANS  KOXHOI  yCTaHOBWU
cucTeMaTM30BaHUIA Mepenik Has3e (3aro/ioBKiB) crpae, WO (opMyroTbCA B T
[IN0OBOACTBI, 13 3a3HAYeHHAM CTPOKIB 36epiraHHa BignNoBiAHMX crnpas (4o4aTok 9).

205. 3BefleHa HOMeHKnatypa CrpaB YCTaHOBW CKM3AAETbCad Yy YOTUPLOX
MPUMIPHMKAX, Ha KOXXHOMY 3 MOBMHEH OYyTW 3anOBHEHWA TPUX MOrOLKEHHS 3
BIAMNOBIAHUM [ep>KaBHMM apXiBoMm. MepLunin (HeAOTOPKAHHWIA) NPUMIPHUK 3BEAEHOT
HOMeHKNaTypu cnpaB 30epiraetbCA Yy  3aralbHOMY  Bifgini,  Apyrui
BUKOPUCTOBYETLCA 3ara/ibHUM BiAdifloM  SK pobo4ynia, TpeTil - nepefaeTbecs [0
apXiBHOro MiApo34iNny yCTaHOBY ANA 3L4INCHEHHS KOHTPOJIKO 3a (hOpMyBaHHSAM CrpaB
Yy CTPYKTYPHUX MiApo34inax, YeTBEePTUIA - HAACWMIAETLCA 40 AePXKaBHOMO apXiBy.

206. CTPYKTYpHI Migpo3giny yctaHoBM OTPUMYHOTb BUTATU 3 BI4MOBILHUX
pO3LiNiB 3aTBEPKEHOT 3BeeHOT HOMEHK/IATypy Cnpas A/ BUKOPUCTaHHSA Y Po6oTi.

207. padh HOMEHKNATYPW CrpaB 3an0BHIOKTLCA TaKUM YMHOM.



Y rpajpi | npocTaBnfeTbCsA IHAEKC KOXHOIT cnpaswu. IHAEKC crpasu
CTPYKTYPHOrO MiApo3ainy CKNagaetbCa 3  IHAEKCY CTPYKTYPHOro nigposginy
YCTaHOBM (3a LUTATHUM PO3NUCOM abo KnacugikaTopoM CTPYKTYPHMX Mifgpo34inis)
Ta MOpsLKOBOroO HOMepa cripaBu B Mexax nigpo3giny. Hanpuknag: 06-12, ge 06 -
IHAEKC camocTiiHOro Bigainy, 12 - nopsagkosuii Homep cripasu, a6o 04.1-07, ge 04.1
- IHAEKC Bigainy y cknagi ynpasniHHg, 07 - NOpsAKOBUIA HOMep Crpasu.

Y pasi HasBHOCTI Yy cnpaBi TOMIB IHAEKC CTaBUTbCA Ha KOXHOMY TOMI,
Hanpuknad: 7. 1, T. 2.

Y rpadyy 2 BK/IOHAKOTLCA 3aro0BKK Crpas (TOMIB).

3arofnoBOK  crpaBy  MOBMHEH 4YiTKO Yy CTUCNIA  y3arajibHeHiin  gopmi
BiOOpaXkaTn CKag i 3MICT JOKYMEHTIB CrpasMu.

He [03BONSETbCA BXWMBAHHA B 3ar0/loBKax CrpaB  HEKOHKPEeTHUX
(opmyntoBaHb  (“pi3Hi  Mmartepiann”,  “3aranbHe  JIACTyBaHHA”,  “BXxigHa
KOpecnoHAeHuiA”, “BUXiAHa KOPECnoHAEeHLIA” TOLWO), a TakoX BCTaBHUX CAiB |
CKNafHUX CMHTAKCUYHWNX 3BOPOTIB.

Mig 4yac ¢opmyntoBaHHA 3arofioBKIB CrpaB BPaxOBYHOTHCA TaKi O3HaKU
(bopMyBaHHA CMpaB, AK HOMiHa/IbHa, aBTOPCbKa, KOPECMOHAEHTCbKa, MnpeaMeTHO-
NUTa/IbHa, XPOHONOriYHa, reorpagivHa.

[lOKyMeHTV (DOPMYIOTbCS Yy CMpaBM Ha OCHOBI OKPEMOI O3HaKM abo
CMOMYYEHHS O3HaK.

3arofioBOK CrnpaBW CKNAAAETbCS 3 EIEMEHTIB, WO PO3MILLYOTLCA Y TaKii
MOCMIAOBHOCTI: Has3Ba BUAY Cnpasu (IMCTYBaHHA, >KYPHa/, KHUra TOLL0) 4M BUAY
[NOKYMEHTIB Yy cnpasi (Hakasu, MNPOTOKO/W, akKTW TOWO); aBTOP [OKYMEHTIB
(HaiMeHyBaHHS1 YCTaHOBM, CTPYKTYPHOro Nigpo3giny); KopecnoHAeHT abo agpecat
(HaiMeHyBaHHS YCTaHOBM, [0 SIKOT aipecoBaHi abo Bif AKOI HaZIALWAN AOKYMEHTN);
KOPOTKWIA 3MICT AOKYMEHTIB cripaBu (NMUTaHHSA, 3 AKOro POPMYETLCA CrpaBa); Ha3Bsa
perioHy (Teputopii), 3 SIKOK MOB’A3aHUI 3MICT AOKYMeHTa; data (nepiof), A0 AKOT
HaneXartb JOKYMEHTU CNpasu; BKa3iBKM Ha HasBHICTb KOMii AOKYMEHTIB Yy cnpasi (y
pasi noTpedn).

Y 3arofioBKax 0C000BMX (MEPCOHAIbHMX) Ta IHLWIMX Cnpas, WO MICTATb
[OKYMEHTU 3 OfHOr0 MWTaHHA, MOB’A3aHI MOCMILOBHICTIO BefeHHA npoueasyp
[INOBOACTBA, BXMBAETLCA TepPMiH ‘“cripaBa”, Hanpuknag: “OcoboBa cnpasa”,
“lINepcoHanbHa cnpasa”.

Y 3arofioBkax crpas, L0 MICTATb JOKYMEHTWU 3 O4HOMO NUTaHHSA, He MOB’A3aHi
MOCNIAOBHICTIO BefleHHA npoueayp AiN0BOACTBA, BXMBAETLCA TEPMIH “AOKYMEHTMN”,
a micna HbOrOo B AYXKKaxX 3a3Ha4yalOTbCA OCHOBHI BMAWM [OKYMEHTIB Cnpasw,
Hanpuknag: “[lokymeHTU (nfaHu, aHKeTW, LOBIAKW) NPO NPOBEAEHHSA Orffgy CTaHy
[IN0BOACTBA Ta apXiBHOI CNpaBu Y BULLMX HaBYaIbHUX 3aKnagax”.

TepMiH “AOKYMEHTU” BXXMBAETHCA TaKOX Yy 3aro/fioBKax Crpas, L0 MICTATb
AOKYMEHTU-A0AATKM [0 OYAb-KOr0 HOPMAaTUBHO-MPABOBOr0 akTa abo po3nopsagyoro
[LOKyMeHTa yCTaHOBW.



Y 3arosioBkKax crpas, NpuU3HaYeHNX A rpynyBaHHA LOKYMEHTIB O4HOro Buay,
3a3HaYaEeTbCA BUJ OOKYMEHTa Y MHOXMHI Ta aBTOp [OKYMEHTIB, Hanpuknag:
“MpoToKoNn 3acigaHb Konerii [lep>xaBHOT apXiBHOT Cy»Xou”,

Y 3arofioBKax Crnpas, L0 MICTATb IMCTYBaHHSA, 3a3HA4YatOTbCA KOPECMOHAEHT i
KOPOTKWIA 3MICT JOKYMEHTIB, Hanpuknag: “JIncTyBaHHA 3 BifAifIOM OCBIiTU MICbKOT
pagy Npo 3aTBePKEHHS | 3MIHY LUTATHOrO po3nucy”.

Y 3arofioBKax crpae, WO MICTATb JIMCTYBaHHA 3 KOPECMOHAeHTamu,
OLHOpPIAHMMM 32 XapaKTepoM AiANbHOCTI, TaKi KOPECNOHAEHTWN He MepepaxoByOThCH,
a 3a3HayaeTbCs X Yy3arajibHeHe HaliMeHyBaHHs, Hanpuknag: “JIMcTyBaHHA 3
opraHaMm MiCL,eBOro camoBpsadyBaHHS 3 NMUTaHb 3a6e3MneYeHHs CoLia/lbHOro 3axucTy
HaceneHHsa".

Y 3arofioBkax crpas, L0 MICTATb JIMCTYBAaHHA 3 PI3HUMM KOPECMOHAEHTaMW,
TaKi KOPECNOHAEHTU He 3a3HayaroTbCs, Hanpuknag: “JINcTyBaHHSA NPo opradisauito
ceMiHapy 3 NiABWLLEHHS KBasti(hikayii NpaLiBHMKIB KagpoBux Ciy»xo6”,

Y 3arofioBkax Crpae, WO MICTATb M/IaHOBO-3BITHY AOKYMEHTaL,ito,
3a3HayvaeTbca nepiog (Micaup, KsapTasi, MniBpiyyd, pik), B AKOMY MIaHYETHCA
CTBOPEHHSA [OKYMEHTIB, ab0o nepiof iX (haKTMYHOro BUKOHaHHS, HanpuKag;

1. TnaH OCHOBHMX OpraHi3ayinHmx 3axo4iB ycTaHoBM Ha 2025 pik.
2. 3BIT MPO BUKOPUCTaHHSA OIHOMKETHUX KOLUTIB YCTaHOBO 3a 2024 pik.

AKWO crpaBa CKMaAaETbCA 3 KiJIbKOX TOMIB, (hOPMY/IHOETHCA 3arasibHUM
3arofiIoBOK CMpasy i3 3a3HaYeHHAM HOMepa TOMa.

Mig 4ac po3MilleHHs 3aronoBKiB CrpaB Yy HOMEHK/IaTypi BpaxoBYETLCA
BaXK/MBICTb [AOKYMEHTIB, BK/IKOYEHUX [0 CNpaBu, TX B3aEMO3B’30K Ta CTPOKM
36epiraHHsA. Ha no4yatky po3MillyHTbCA 3arofioBKM Crpas LOAO [AOKYMEHTIB, fKi
HagiAWAM Bif OpraHiB BWLIOTO PiBHA, Aani - WOAO OpraHisauiinHo-po3nopsaayoi
AOKYMeHTaLii, niaHOoBO-3BITHOI AOKyMeHTauii, NUCTyBaHHSA, 06/1iKOBO-A0BILKOBMX
BUIB LOKYMEHTIB.

["patha 3 HOMEHKIATYpPU 3aM0OBHIOETHCA HAMPUKIHLI KasleHAapHOro PoKy.

Y rpadi 4 HOMEHKNAaTypy 3a3HayatoTbCA CTPOKM 30epiraHHsA cripas, HOMepU
cTareil 3a Nepenikom [0KYMEHTIB i3 CTpOKaMK 36epiraHHs.

Y rpai 5 pobnATbCA No3HAYKM NPO NepexifHi cnpasu; Npo HopMy CTBOPEHHS
JOKYMEHTIB crpaBu (eNeKTPOHHa, MarepoBa, 3MillaHa); npo nocafoBuMx 0Ocio,
BiANOBIfa/IbHMX 3a (DOPMyBaHHA Crpas; NpO Mepejadvy crpas [0 apXiBHOro
Migpo34iNny yCTaHOBU UM THLLMX YCTAHOB A4/151 X MPOAOBXEHHS TOLLO.

dopMyBaHHS cnpas

208. dopmyBaHHSA CcripaB - Le rpynyBaHHA BUKOHaHWX [OKYMEHTIB Yy Crpasu
BIAMOBIAHO A0 HOMEHK/ATypu Cnpas.

209. MMig yac hopMyBaHHA CMpaB He [OMYCKaETbCA BKIOYEHHS 40 CrpaB
YOPHOBMX, OCOBMCTUX [OKYMEHTIB, PO3MHOXEHWX KOMili Ta [OKYMEHTIB, L0



MigNaraloTb  NOBEPHEHHIO. JJOKYMEHTW MOCTIMHOrO | TUMYacoBOro 36epiraHHs
rpynyroTbCA Y CrpaBu OKpeMo. 3a 06CArom cripaea y naneposiii (OpMmi He NMOBMHHA
nepesuLLyBatn 250 cTopiHOK (30-40 miniMeTpiB 3aBTOBLLKM).

210. JOKyMeHTV rpynyTbCs y CrpaBu B XPOHO/OTIYHOMY Ta/abo /oriyHoMy
nopagky.

211. TTonoxeHHsa, npaswna, IHCTPYKUIT TOLLO, 3aTBEPMKEHi po3nopagynmmu
LAOKYMEHTaMK, rPynyrTbCA Pa3oM i3 3a3HAYEHUMU JOKYMEHTaMMU.

212. Po3nopsfXeHHs 3 MuTaHb OCHOBHOI AiiNIbHOCTI  YCTaHOBM, 3
afAMiHICTPaTUBHO-TOCMO4APCbKUX MWUTaHb, 3 KaApOBUX MUTaHb (0CO60BOro CKagy)
rPYnyrTbCA Yy PI3HI  cripaBu. PO3MOpPSAMKEHHA 3 KagpoBuX MuTaHb (0CO60BOro
CKnagy) rpynyroTbcs BignoBigHO 40 TX BUAIB Ta CTPOKIB 36epiraHHs.

213. [IOKyMeHTW 3acijaHb KOMEeriafibHUX OpraHiB rpynyroTbCa y ABi CNpasu:
MPOTOKOMM | JOKYMEHTU [0 HUX (4ONOBIAI, AOBIAKM, NPOEKTM piLleHb TOLWO);

OOKYMEHTM 3 opraHisauii 3acifaHb (MOpsAoK AEHHWA, MakeT PO3MILLEHHS,
CMMCOK 3anpoLUeHnX TOLLO).

214. TpoTOKONM 3aciflaHb KOneriaNbHWUX OpraHiB rpynytTbCs y ChpaBu B
XPOHO/MOriYHOMY NOPSAKY i 3a HOMepamu. [JOKYMEHTM [0 3acifiaHb 3a3HaueHux
OpraHiB CUCTEMATU3YIOTbCS 3a [JaTamMu Ta HOMepaMy NPOTOKOMIB, a B MeXax rpynu
[OKYMEHTIB, L0 CTOCYHOTbCA OJHOr0 MPOTOKO/Y, - 3a MOPSAAKOM AEHHUM 3acifaHHS.

215. [opy4yeHHA YCTaHOB BWULLOIO pPiBHA | [AOKYMEHTW, MOB’A3aHi 3 iX
BMKOHAHHAM, TPYMylTbCA Y CNpaBu 3a HanpaMamu AisfbHOCTI yCTaHOBM abo 3a
aBTOpaMu IHILIaTMBHMX [LOKYMEHTIB. Y cnpaBi LOKYMEHTM CUCTEMATU3YHOTbCA 3a
fiataMu JOpyYyeHb.

216. 3aTBepyKeHi naaHu, 3BiTK, KOLUTOPUCK TPYNYHOTLCA Y CrpaBy OKPeMO Bif
MPOEKTIB LUNX LOKYMEHTIB.

217. JlncTyBaHHA rpynyeTbCcs 3a 3MICTOM Ta KOPECMOHAEHTCbKOK 03HAKOHo |
CUCTEMATM3YETHCA B XPOHONOMIYHOMY MOPAAKY: AOKYMEHT-BIAMNOBIAb PO3MILLYETLCA
3a JOKYMEHTOM-3annToM.

218. Oco00Bi crpaBu [Aep>KaBHUX CMY>KO0BLIB (HOPMYKOTLCA Y MOPAAKY,
Bu3HayeHomy HAZC.

219. Po3paxyHKOBO-NaTiKHI  BigOMOCTI (0CO00BI paxyHKM) npawiBHUKIB
YCTaHOBM CUCTEMATU3YHOTHCA B MeXaxX POKY 3a npissuwamn B andasiTHOMY
MopsAKY, a BIiZAOMOCTI LWOAO0 BWMnatu rpoweid (BiZOMOCTI LIOAO HapaxXyBaHHS
3ap0o6ITHOT NaT) NOBMHHI 6YTK CHOPMOBAHI LLIOMICALA 3a KasleH4APHWIA iK.

220. MeToau4yHe KepiBHMUTBO i KOHTPO/b 3a (DOPMYBaHHSIM CMpaB B YCTaHOBI
Ta Ti CTPYKTYPHUX Migpo3finax 34icHIOTLCA BIAAINOM OpraHisauiiHo-KaapoBol
pob0TK, AIIOBOACTBA Ta KOHTPOJIKO MiCbKOT pagu.



36epiraHHs JOKYMEHTIB

221.  [JOKYMeHTW 3 4acy CTBOpPeHH (HaAXO[pKeHHA) | [0 nepepadi [o
apxiBHOro Biaginy 36epiratoTbCA 3a MiCLEM iX CTBOPeHHs. HopmaTvBHO-NpaBoBi
aKTW 30epiraloTbCa 3a MICLUEM iX BUAAHHA, a LOKYMEHTU LWOAO TX PO3P06/EHHS,
MOrof>KeHHSA TOLLO - 38 MICLeM CTBOPEHHS.

222. 36epiraHHs AOKYMEHTIB i Cnpas B YCTaHOBI 3abe3rneyye 3arajbHUiA BigAin
yCTaHOBM.

223. CnpasBu 306epiraloTbCa Yy creyiasibHid  KiMHaTI Yy BepPTUKa/lbHOMY
MoNMOXKeHHI.  [Ana  nifBULLEHHS OnepaTMBHOCTI  NOLWYKY [JOKYMEHTIB  CrpaBsu
PO3MILLYIOTLCA BIAMOBIAHO [0 HOMeHKnaTypu cnpas. Ha KOpiHUAX 06KIaAMHOK
Crpas 3a3HayaroTbCA IHAEKCU 38 HOMEHKATYPOHO.

224. ®doHorpammn 3acifiaHb KoneriafbHOro opraHy 36epiratoTbCi Yy MOro
cekpetapd. Ha Hocii qoHorpamu (ii ynakosui) poouTtbCs BIAMITKA Npo Aaty
3acigaHHs i uyac 3anucy. CekpeTap Ko/eriasibHOro opraHy Bignosigae 3a 11X
36epiraHHs.

225. Bupaya crpas, CKMafeHWX 3 [OKYMEHTIB Y nareposii qopmi, Yy
TUMYacoBe KOPUCTYBaHHA MpauiBHMKaM CTPYKTYPHUX MiApPO03A4iaiB  yCTaHOBU
30INCHIOETLCA 3 [03BOMY KepiBHMKA 3ara/lbHOro BifAAiny, IiHWWM ycTaHOBam - 3
MUCbMOBOTO [03BO/Y KepiBHMKA yCTaHOBW. Ha BMAaHy cnpaBy CKIafaeTbCA KapTka-
3aMiHHUK. Y KapTui 3a3Ha4valoTbCA iHAEKC Cnpasu, 3aro/ioBOK Cnpasu, gara ii Bugadi,
ocoba, fKi crpaBy BMAaHO, Aata Ti MOBEPHEHHs, mignucy ocib, Aki Buganu Ta
MPUAHANK Ccnpasy.

226. HafaHHs cnpaB y TMM4YacoBe KOPUCTYBAHHSA 3LIACHIOETCA He Oifbll 5K
Ha OZMH MicALb.

227. BunyyeHHA  JOKYMeHTIB i3 crpaBM  MOCTIMHOro  36epiraHHs
3a00POHAETLCA. Y BUHATKOBUX BUMAaAKaxX BWIYYEHHSI AOKYMEHTIB [OMYCKaeTbCA 3
[03B0JTy KepiBHMKa YCTaHOBM 3 00OOB’A3KOBMM 3a/IMLLEHHAM Y CrpaBi 3acBig4eHnX
HaIeXKHUM YMHOM KOTiiA.

V. MNopsagokK nigroToBKuM crpas Ao nepegadi Ans apxiBHoro 3éepiraHHS.
EkcnepTnsa LiHHOCTI JOKYMEHTIB

228. OCHOBHI 3acagy NPOBeAeHHS eKCnepTu3M LIHHOCTI, CKIafeHHs Onucis
crnpas, OMOPM/JIEHHA cChpaB Ta nNepefadi cnpas [0  apxiBHoro  Bigginy
BU3HAYatoTbCA L0 IHCTPYKUELO.

229. NpoBeAeHHS eKCrnepTu3n LIHHOCTI AOKYMEHTIB Nonsirae y X Bce6iYHOMY
BMBYEHHI 3 METOH BHECEHHS 40 HauioHanbHOro apxiBHOro ¢)oHAy abo BUTYYEHHS 3
HbOMO0 Ta BCTaHOB/IEHHA CTPOKIB 30epiraHHA AOKYMEHTIB, LIO He NiansararTb
BHECEHHIO [0 3a3Ha4yeHOro doHay.

230. Ona opraHizayii Ta NpoBefeHHA eKCNnepTU3n LIHHOCTI [OKYMEHTIB B
ycTaHoBi (y pa3i MoTpebu - B CTPYKTYPHUX Migpo3Aainax) yTBOPHOKTLCS MOCTINHO
AI04i eKCnepTHI KOoMicil.



231. EKkcnepTtmn3a LiHHOCTI JOKYMEHTIB NMPOBOAUTLCA LLOPOKY B CTPYKTYPHUX
nigpo3Ainax ycrtaHoBM 6e3nocepefHb0 0cobamu, BIAMOBIAaIbHUMM 3@ OpraHisayito
[INOBOACTBA B LMX Migpo3finax, pasoM 3 eKCrepTHOH KOMICIie Nifg MeTOAUYHUM
KepiBHMLTBOM BiAAiNy opraHisauiiHo-KagpoBoT poboTu, AiNI0BOACTBA Ta KOHTPOSIO.

232. BuNyyeHHs [OKYMEHTIB AN 3HULLEHHA 6e3 MpoBeAeHHs MonepeaHbOl
eKCrepTu3m iX LLiIHHOCTI 3a60POHSETLCS.

233. Bigbip AOKYMEHTIB MOCTIMHOro 36epiraHHA 34INCHIOETLCA Ha MiAcTaBi
TUMNOBMX Ta BigOMUYMX (rasy3eBux) nepenikie JOKYMEHTIB i3 CTpOKaMu 30epiraHHs,
HOMEHKNATypn CnpaB YCTAaHOBW LUMAXOM Mepernagy KOXHOro apkylua cnpasu.
JlopyyeHHst opraHiB Bfagy BULLOrO PiBHA, WO HaginwnM A0 YCTaHOBW Y BUTNAAI
nanepoBoi Konii, He MOXyTb OyTu BigibpaHi AK [AOKYMEHTW MOCTIMHOIO 4w
TpuBanoro (noHag 10 pokiB) 36epiraHHs.

234. 3a pesynbratamy eKCnepTu3M LIHHOCTI  [OKYMEHTIB B YCTaHOBI
CKNafaeTbCA akT NPO BWIYYEHHSA 4S9 3HULLEHHA LOKYMEHTIB Yy MarepoBii (hopmi
(nomatok 10).

235. 3BeAeHi onucu cnpaB MoCTiiHOro, TpuBanoro (noHag 10 pokig)
36epiraHHa Ta 3 KagpoBMX NMuTaHb (0COOOBOro CKnafdy) Ta akT Mpo BUIYYEHHS Ans
3HULEHHA [OKYMEeHTIB, He BifjHeceHMX [0 HauioHaibHOro apxiBHOro (oHAy,
PO3rNAfalTLCA EKCMEPTHOK KOMICIED YCTaHOBM OfHOYacHO. [licna 3aTBepiKeHHs
aKTa yCcTaHOBa Ma€ Nnpaso 3HULLNTU BU3HAYEHI HUM [OKYMEHTW.

236. AKT MNpO BWIYYEHHSA ANA 3HULLEHHS [LOKYMEHTIB CK/1afaeTbCa 040
[IOKYMEHTIB, He BHeCeHMX [0 HauioHanbHOro apxiBHOro oHAy, Ha crpasBu BCIEl
yCTaHOBW. HaliMeHyBaHHS CTPYKTYPHOrO MiApo34iny 3a3HayatoTbCs nepes rpynoto
3aro/ioBKiB Crpas LpOro nigposainy.

CKnageHHs onucie cripas

237. Onuc crpaB - apxiBHWA [AOBIAHWK, MPU3HAYeHU ana 06Ky Ta
PO3KPUTTSA  3MICTY OAMHMUL 30epiraHHs, OAWHMUb O00NiKy, 3aKpinieHHs X

cucTematmsauii y mexxax apxiBHoro qoHzy.

238. Onuncu cnpas yKNagakTbCs OKPEMO Ha Cnpasu MOCTIAHOMO Ta TPUBA/IOIO
(noHapg 10 pokiB) 36epiraHHs Ta 3 KagpoBmx NuTaHb (0c060BOro cknagy). Ha cnpasu
TumyacoBoro (A0 10 pokiB) 36epiraHHst ONNCK He CKNaaatoTbCsa. Y pasi Nikeigauil umn
peopraHisauii ycTaHoBM TaKi ONm1cy CKnagaroTbCst 060B’I3K0BO.

239. OnuncK cnpasB CTPYKTYPHOro MiApo3ainy yCTaHOBM CKafatoTbCs LLLOPOKY
3a BCTaHOB/IEHOK hopMoto (modaTok 11) nmocagoBoK 0CO60H0, BiAnoBifa/IbHOK 3a
[INOBOACTBO Y CTPYKTYPHOMY MiApo3dini, 3a MeTOAMYHOI AO0MOoMOrv apXiBHOro
BiAAiNy.

240. Homep onucy cnpaB CTPYKTYPHOro Migpo3Ainy YycTaHOBM MOBMHEH
cKnagatmca 3 IHAEKCY CTPYKTYPHOro nmigpo3giny 3a HOMEHKNATypok cnpas 3

[0[laBaHHAM MOYaTKOBOI NiTepy Ha3BW KaTeropil JOKYMEHTIB, L0 BKIHOYAKOTLCA A0
onucy, Ta YoTUPbLOX LMMP POKY, B AKOMY PO3MoyaTo Crpasu, BKAKOYeHI 4O onucy.



Hanpuknagi, onucy crnpas NocTinHOro, Tpusanoro (noHag 10 pokiB) 36epiraHHs Ta 3
KafpoBux nNuTaHb (0CO60BOro CKnady) CTPYKTYPHOro nigpo3diny 3 iHa. 5, wWwo
po3snouyarti y 2011 poui, maTumyTb HOMepwu: 5 - 2011; 5 T - 2011; 5 OC - 2011.

241. Mig yac cKnagaHHA onuciB cnpae cAif AOTPUMYBATUCS TaKUX BUMOT:

KOXKHa cnpaBa BHOCUTbCA 4O OMMCY Mif CaMOCTIMHUM MNOPSAAKOBMM HOMEPOM
(AKWLO crnpaBa Mae Kifibka TOMIB, KOXXHWA TOM BHOCUTbCA A0 OMUCY Mif OKpemMum
HOMepOoM);

rpacdy onucy OGOpPMOKTLCA BIAMOBIAHO A0 BiAOMOCTEN, 3a3HaYeHUX Ha
06KNaauHLi cnpasw;

y pa3i BHeCEeHHA A0 Onucy KiNbKOX crnpas nigpsg 3 O4HAKOBMM 3aro/I0BKOM
3a3HaYa€eTbCA MOBHICTIO flMLUe 3arof0BOK MEPLUOi CnpasBWu, a BCi IHWI OAHOPIAHI
CrpaBKn NO3Ha4aKTbCA CrioBaMun “Te came”, nNpu LbOMY iHLI BIZOMOCTI Mpo crpasu
BHOCATbCA [0 OMWCY MOBHICTIO (Ha KOXHIiA HOBIA CTOPIHLI ONUCY 3arosioBOK
BIATBOPHOETHCA MOBHICTHO);

rpaga onucy “lpuMmMiTka” BUKOPUCTOBYETHCA A/1A BIiAMITOK MPO OCOGAMBOCTI
(pi34HOro CcTaHy cnpas, NPO Mepefady Crnpas IHWWM CTPYKTYPHUM Migpo3ginam
yCTaHOBY ab0 iHLWi YCTaHOBI, NPO HasBHICTb KOMiil JOKYMEHTIB Y Crpasi.

242. Onucu cnpae BefyTbCA MNPOTATOM KisIbKOX POKIB 3 BMKOPUCTAHHAM
€4VHOT HAacKpi3HOT HyMepauii. CrpaBy KOXXHOr0 POKY CTaHOBAATb PIYHMIA PO3AiN
onucy.

243. Y KiHUi onucy pobuTbcs NiACYMKOBUIA 3anuC i3 3a3HAYEHHAM KilbKOCTI
(uncppamm i cnosamn) cnpas, WO OOMIKOBYHOTHCA 3a OMUCOM, a TakoX
06YMOB/IHOKOTLCA OCOG/IMBOCTI HyMepaii cnpaB B onwuci (NiTepHi Ta NPOMyLeHi
HOMepu Cnpas).

244. Y pivyHUIA pO3AiNn Onucy CnpaB BHOCATLCS TaKOX CrpaBu, He 3aBepLueHi
MNPOTArOM KasileHAapHOro PoKy. Y Takmx BUMNafgkax Yy KiHUI piYHUX po3ginis onucy
KOXXHOFO  HacTymnHOro poky, MpOTArOM fAKOro Cnpasv MPOLOBXYBA/IMCA B
AIN0BOACTBI, 3a3HayaeTbca “[IOKYMEHTW 3 LbOro MUTaHHA AMB. TaKOX Y po3dini 3a
__piK,Ne_~”

245. Onuc cnpae, CKMafeHWX Yy naneposii ¢opmi, CKNafaeTbCad Yy [ABOX
MPUMIPHMKAX, OMH 3 AKUX MepeaacTbCca pasoMm i3 cnpasamy 4O apXiBHOMO BiAainy, a
IHLLWIA 3aMLLAETLCS K KOHTPObHWIA NPUMIPHMK Y 3arasibHOMY Bifgini yCTaHOBM.

246. Ha oCHOBI onucis cnpae CTPYKTYPHUX MNiApPO3A4iNIiB roTyroTbCA 3BEAeHI
onucu cnpas MnocTiinHoro Ta Tpusanoro (noHag 10 pokiB) 36epiraHHs, 3 KagpoBKX
MuTaHb (0COO0BOro CKaLy).

247. 3BefieHMIn onuc crpas NOCTINHOrO 36epiraHHA CKMaAaeTbCca Y YOTUPLOX
npumMipHUKax, Tpueanoro (noHag 10 pokiB) 36epiraHHsA - y ABOX MPUMIPHUKAX, 3
KafpoBuX MuTaHb (0COB0BOro Cknagy) - y TPbOX MpuMipHUKax. OAWH MPUMIPHUK
3aTBEPOYKEHOIO OMUCY NOJAETLCA AEPXKaBHOMY apxiBy.



248. YcTaHOBM 3000B’A3aHI OMMCYBaTU JOKYMEHTW MOCTIAHOIO Ta TPUBA/IOrO
(noHag 10 pokiB) 36epiraHHs, 3 KagpoBmx NuTaHb (0COBOBOro CKnafy) He MisHille
HIXK Yepes [Ba POKW MiCNA 3aBEPLUEHHS CrpaB Yy AIIOBOACTBI, a TaKOX Nepeaasaty
AOKYMEHTU MOCTIMHOro 36epiraHHs Bi4NOBIAHO A0 3aTBEPKEHWMX OMUCIB Cnpas Ao
[lep>XaBHMX apXiBiB B YCTaHOB/IEHI 3aKOHO4ABCTBOM CTPOKM.

OdopmneHHs cnpas

249. OcdopmneHHs cnpasBu nNocTiHoro i Tpumsasioro (noHag 10 pokig)
36epiraHHsl nepegbayae Hymepalito CTOPIHOK y CripaBi, CKNafeHHs Yy pa3i notpebu
BHYTPILLIHLOrO OMUCY [OKYMEHTIB ChpaBW, HafABHICTb 3acBifyyBa/ibHOM0 Hanucy
CrpaBu Mpo KifbKiCTb CTOPIHOK i NP0 0CO6/MBOCTI (PI3UYHOr0 CTaHy Ta (DOPMYyBaHHS
crpasu, NigWMBaHHA abo OnpaB/ieHHA CripaBu, OOPMIIEHHA 0OKNaANHKM CnpaBu.

250. JlOKyMeHTM TMM4acoBOro 36epiraHHs, Cc(opMOBaHi Yy CrpaBu, He
MiALWMBAKOTLCA, CTOPIHKM HE HYMEepYKTbCA, YTOUYHEHHSA efIeMEeHTIB O(OPM/IEHHS
OOKMaAUHKN  He MPOBOAWUTBLCH, 328 BUHATKOM  MEPBMHHOI  BYXrantepcbKol
AOKYMeHTaLi.

251. TTicns 3aKiHYeHHA [iN0BOAHOIO POKY A0 HanuciB Ha 00KNaguHKax cripas
MOCTIMHOIO | TPMBANOro 36epiraHHA BHOCATLCA HEOOXiAHI YTOUHEHHS, NepeBIPAETLCS
BIAMOBIAHICTL 3arofioBKIB CnpaB Ha 0OKNaAuHUiI 3MICTY NIAWWTUX [OKYMEHTIB,
BHOCATbCA Yy pasi noTpebum [0 3arofioBka CnpaBuM  AOAATKOBI  BiJOMOCTI
(MpocTaBNAlTLCA HOMEPU POo3NOpsA4XKeHb (HakasiB), MPOTOKO/IB, 3a3HAYalOThbCH
BUAM | (hOPMU 3BITHOCTI TOLLO).

252. [ata Ha 00KnaguHLUi crpasBv MOBWHHA BI4NOBIZATM POKY MOYATKY |
3aKiHYeHHsA cnpasu; Yy crpasi, WO Mae AOKYMEHTWU 3a Oifibll paHHi POKW, HDXK PiK
YTBOPEHHS Cnpasu, Mif AaTo POOUTLCA HANUC “e AOKYMEHTU 3@ POKN”.

253. Ha o6knagMHkax crpas, WO CKMagalTbCsd 3 KiIbKOX TOMIB,
MPOCTaBNAKTLCA AaTW NEepPLUOro i 0OCTaHHLOrO AOKYMEHTIB KOXHOIO TOMY (4aCTUHW).
Y pasi 3a3HayeHHs TOYHOT KasieHAAapHOI 4aTW MPOCTaBNAETLCA YMCIO0, MICALb | PIK.
YUncno i pik No3HavaroTbCA apabCbKMMK Ldpamu, MicaLb NULLETLCS CMIOBOM.

254. Ha 06knaguHui cripaBy MNpPOCTaBNSETLCA HOMEP CrpaBWu 3a 3BEAEHUM
OMUCOM i 3a MOrofXKeHHAM 3 apXiBHMM MiAPO34I/JIOM YCTaHOBM - HOMEP OMWUCY |
(hoHay.

255. Y pasi 3MiHM HaliMeHyBaHHA ycTaHoBW (iT CTPYKTYPHOro nigposainy)
MPOTAroM nepiogy, SAKWA OXON/HOKTL AOKYMEHTM crpasu, abo nig vac nepegadi
cnpaByM [0 IHWOI yCTaHOBW (CTPYKTYPHOrO Nigpo3giny) Ha o6knaguHui cnpasu
3a3Ha4ya€TbCA HOBE HaMMEHYBaHHA YCTaHOBM (CTPYKTYPHOro nigposginy), a
nonepesHe 6epeTbCs B AYXXKM.

256. Hanucy Ha 06KnaguHKax cnpaB MOCTIAHOro Ta TpuBanoro (rnoHag 10
POKIB) 36epiraHHst Po61ATLCA YITKO YOPHUM CBITNOCTINKMM YOPHWUIOM abo NacTolo.
HaknetoBaHHA TUTY/IbHOIO apKyLlua Ha 06KaAMHKY CnpaBu He AOMYCKAETbCS.



MNepepava cnpas 40 apXxiBy

257. CnipaBn nocTiiHoro Ta TpuBanoro (noHag 10 pokiB) 306epiraHHs, 3
KafpoBUX NUTaHb (0COOG0BOIro CKnady) Yepes fBa POKM Mic/A 3aBePLUEHHS TX BeEeHHS
nepeaaroTbCA A0 apxiBHOrMO MiApo3Ainy ycTaHOBWM B YMNOPSAKOBAHOMY CTaHi A/
nofasbLioro 36epiraHHA Ta KOPUCTYBaHHS.

258. lMepepava cnpaB A0 apxiBHOro MiApo3AiNny yCTaHOBW 3[IACHIOETLCA 3a
rpaikom, 3aTBepXKeHNM KepiBHUKOM YCTaHOBMW.

259. 3a NWUCbMOBMM 3BEPHEHHAM CTPYKTYPHOro Migpo3giny apxiBHWM
nigpo3ain yctaHoBM 0(OPMASiE BUAady Cnpas, CKAafeHWX Y naneposiit opmi, Ha
CTPOK [0 TPbOX MiCALLIB.

260. [MpuiimaHHA-repefadya KOXHOT CrpaBy  34IMCHIOETLCA NpaLiBHUKOM
apXiBHOro Mifgpo3Ainy yCTaHOBM B NMPUCYTHOCTI NpawiBHMKA YCTaHOBW, AKUIA Nepeaae
ynopsAKoBaHi Ta 0(hOpM/eHi crnipasu.

261. CnpaBu nocTinHOro Ta TpuBanoro (moHag 10 pokiB) 36epiraHHA
nepeaaroTbCa 40 apXiBHOro NiApo3Aainy ycTaHOBM 3a OnvMcamu.

Y KiHUi KOXXHOro MpuMipHMKa Onucy npauiBHUK apxiBHOro nigposginy a6o
0coba, BignoBifasbHa 3a BeAeHHS apXiBHOro Mifpo3Aainy yCTaHOBW, PO3MUCYETLCA Y
NPUAHATTI cnpaB | npoctaBnse pgary. OAWH MPUMIPHUK OMUCY MOBEPTAETHLCA
CTPYKTYpPHOMY Mifgpo3giny, BCi IHWI 3a1MWwarTbCa B apxiBHOMY Migpo3gini
yCTaHOBMW.

Cnpasu, WO nepeaatoTbCA A0 apxiBHOro Migpo3ainy yctaHoBW, NOBUHHI ByTK
3B’A3aHi Ha/IEXXHUM YNHOM.

YcTaHOBM 3000B’A3aHi  3abe3neunTtn 36epiraHHA apXiBHUX [OKYMEHTIB Ta
nepegayvy AOKYMEHTIB, WO Hanexartb A0 HauioHasibHOro apxiBHOro dgoHay, nicns
3aKiHYEHHA BCTAHOB/IEHMX TPAHUYHUX CTPOKIB TX 36epiraHHA B apxiBHOMY
Migpo3gini ycraHoBM A1 MOCTIMHOro 36epiraHHA A0 BiAMOBIAHOIO [AEPXKaBHOrO
apxisy.

MicbKuii ronosa Apocnas LIBIPKYH



Jopatok |

A0 IHCTpyKuii
(NyHKT 8)

3AIrAJIbHI TMPABUJIA
ohopM/IEHHA LOKYMEHTIB

1. Ana O(OpM/IEHHSI TEKCTIB CNY)KO60BUX [JOKYMEHTIB BUKOPUCTOBYETLCA
rapHiTypa Times New Roman Ta wpudT po3mipom 12-14 apyKapCbKMUX NMYHKTIB abo
8-12 ppyKapCbKUX MYHKTIB A1 APYKYBaHHA peksisuTy “lpi3BuLLe BUKOHaBUA i
HOMep Moro Tened)oHy”, BUHOCOK, MOSICHIOBA/IbHUX HAMUCIB [0 OKPEMUX e/IEMEHTIB
TEKCTY [JOKYMeHTa abo Moro pekBi3nTiB TOLLO.

2. MNpn 0hopMNeHHI 3aCTOCOBYETLCA LLPUYT:
HaniBXUPHUIA WPUQT BENMKUMUA NiTEPaMK - 419 HA3BM BUAY LOKYMEHTQ;

HaniBXMPHUIA (NpAMKIA abo KypcwB) - AN 3arofioBKiB Ta KOPOTKOr0O 3MiCTy
AOKYMeHTa.

3. Mpu 0thopMIEHHI TEKCTIB MIDKPALKOBWUIA IHTEPBa/ MOBMHEH CTaHOBUTW:

| - Ong CKNagoBuX TeKCTY AOKYMeHTa, pekBi3uTy “JlogaTok” Ta MOCUMaHHA Ha
JOKYMEHT, L0 CTaB NiACTaBOK A/ MiAroTOBKN (BUAAHHS) MOTOYHOIO JOKYMEHTE;

1,5 - Ans CKNafoBMX YaCTUH PekBi3nTIB “Agpecat” Ta “I'pud 3aTBepaKeHHSA”,
1,5-3 - Ans BILOKPeM/IEHHS PeKBI3UTIB LOKYMeHTa OfVH Bif, O4HOrO.

4. BnacHe iM’s Ta npi3suwe B peksi3nTi “ITignuc” po3millyeTbCA Ha pPiBHI
OCTaHHbLOr0 pAAKa Ha3BM NOCaau.

5. MakcumasibHa [OBXMHA psaKa 6araTopsaaKOBMX PEKBI3UTIB (KPIM PeKBI3UTY
TeKCTy) - 73 MifliMeTpY (28 ApYKOBaHUX 3HAKIB).

6. AKLIO KOPOTKWIA 3MICT 0 TeKCTy nepesuulye 150 3HakiB (M'ATb PALKIB), MOr0
[03BOJIETLCA MPOLOBXYBATM A0 MeXi npaBoro nons. Kpanka B KiHUi 3aronoBka He
CTaBUTbLCA.

7. Mpn oopmMneHHI OOKYMEHTIB BIACTYN Bif MeXi fiBOro nons AOKYMeHTa
CTaHOBUTb:

125 minimeTpiB - And iM’a Ta npi3suLLa peksisnuTy “Iignunc”;
100 minimeTpiB - Ang peksisuTa “I'pud 3aTBEPLKEHHS",

90 minimeTpiB - Ans peksisnTy “Afpecart”;

10 minimeTpiB 4ns ab3auiB y TeKCTI;

0 wminimetpi: gna cnis: “CIIYXANN”, “BUACTYNUIN", “BUPIWLNIIAY,
“YXBANUIN”, “HAKA3Y1O”, “3060B’A3Y10”;

AN peksi3nTiB: “[arta goKymeHTa”, “KopoTKuiA 3MIiCT AOoKyMeHTa”, “TekcT” (6e3
ab3auis), “BigmiTKa Npo HasBHICTb foAaTKIB”, “lNpi3BuLLe BUKOHABUA i HOMepP 0ro



TenegoHy”, “BifMiTKa NpPo BMKOHaHHA AOKYMEHTa i HafiCWU/MaHHS Moro [0 cnpasun’,
cnoeo “Aopatok”, peksisutn “LdopgaTok” Ta cnoso “lligctaBa” 3anucy npo
MOCU/IAHHA HA LOKYMEHT, WO CTaB NiACTaBow A4/14 NiAroTOBKY (BUAAHHA) NMOTOYHOrO
[AOKYMEHTa, HaiMeHyBaHHA nocaam y peksisuTi “I'ignunc”, 3acsifyvyBasibHOro Hanmcy
“3rigHo 3 opuriHasoM” Ta 419 NepLlIoro peksisuTta “I'pud 3aTBepaKeHHA”, AKLLO 1X B
[OKYMeHTI aBa.”;

8. MMig yac othopmneHHA AOKYMEHTIB (4oAaTKiB [0 HWX) Ha ABOX i OifbLue
CTOPiHKAaX Apyra Ta HacTymnHi CTOPIHKM MOBWHHI 6T MPOHYMepOBaHi.

9. Homepu CTOPIHOK CTaBATbCA MOCepPeAnHi  BEPXHLOTO MOMS  CTOPIHKK
apabCcbkumn upugpamy 6e3 3a3HauyeHHs C/oBa “CTOPIHKA” Ta PO3MiNOBUX 3HaKIB.
[Mepwa cTOpiHKAa He HYMepyeTbCA Hi B [LOKYMEHTI, Hi B KOXHOMY 3 [0JATKIB.
JOKYMEHT | KOXKEH 3 A0AAaTKIB MaloTb OKpemy Hymepadiito.

10. TekCTU JOKYMEHTIB [APYKYHOTbCA Ha OfHOMY 6oui apkywa. [JOKYMEHTU He
MOCTIMHOrO CTPOKY 36epiraHHs o6carom OGinbwe 20 CTOPIHOK AOMYCKaeTbCA
APYKyBaTU Ha NMUbOBOMY | 3BOPOTHOMY 6OUi apkylwla, npu UbOMY pPeKBi3vUT
“IMignuc” noBUHeH OYTW PO3MILLEHWIA Ha NIMLBLOBOMY, a He Ha 3BOPOTHOMY Goui
OCTaHHbOr0 apKyLua JOKYMeHTa.

MicbKuiA ronosa Apocnas LBIPKYH



JopaTok 2

[0 IHCTpyKUiT
(nyHKT 20)

B4 BNNAHKA TINCTA
MNepeLLennHCbKOI MICbKOT paau

Bug no3foBXHbOro 61aHka mcTa

NMEPEWENMMNHCBKA MICbKA PALA
CAMAPIBCbKOIO PAIOHY AHIMPOMETPOBCbHKOI OB/IACTI

ByN. LLleBueHKa, 43, M. MepewienuHe, Camapiscbkuii paiioH, [JHinponeTposcbka 06nacTb, 51220, Ten.9-14-09, dakc(05693) 9-14-09,
E-mail: info@pereschepynske.otg.dp.gov.ua, web: https://pereschepynske.otg.dp.gov.ua kog €4PMNOY 04338463

Ne Ha Ne Bif
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Jopatok 3

[0 THCTpYKLiT
(nyHKT 20)

BAWV B/TAHKIB KOHKPETHNX JOKYMEHTIB
NEPELLEMMHCBKOT MICbKOT PAOU
TATT BMKOHABYOIO KOMITETY

Bug 6naHKy pileHHs MepeLennHCbKOT MiCbKOT paau
(nMueBuia BiK apKyLua)

NMEPELLENMMHCBKA MICbKA PAA
CAMAPIBCbKOIO PAVOHY AHIMPOMETPOBCHLKOT OBJ/IACTI
PILLUEHHA

fara M. lNepeLlenuHe No

Bupg 61aHKy pilLeHHA BUKOHABYOro KOMITETY
(nMueBuia BiK apkyLua)

NMEPELLENMMHCBKA MICbKA PALA
CAMAPIBCbKOIO PAVOHY AHIMPOMETPOBCHLKOT OBJIACTI
BKOHABUNI KOMITET
PILLUEHHA

fata M. lNepeLlennHe No



MpoaoBXeHHA goaaTka 3

Bug 61aHKy po3nopsaKeHHS MiCbKOro rosioBu
(nMueBuin BiK apkyLua)

MEPELLENMMHCBKA MICbKA PALA
CAMAPIBCbKOIO PAVOHY AHIMPOMETPOBCbHKOI OBJIACTI
PO3MNOPAAXXEHHA

fata M. lNepeLlennHe No



Jopatok 4
[o IHCTpyKuii (nyHKT 37)

NPUMIPHUI NEPENIK
[OKYMEHTIB, L0 [03BOMAETLCA 3aTBEPAKYBATN NPOCTABNAHHAM rpuda
3aTBepKeHHS rnocafoBoi 0cobM 3a YMOBM 1X NiArOTOBKM Yy NanepoBi gopmi

1. Akt (roToBHOCTI 06’€KTa [0 e€Kcnjyartauii; CrucaHHs; iHBeHTapu3auii;
eKCnepTusK; BUIYYEHHS CrpaB A/19 3HULLEHHA; nepejadi crnpas; NiKsigauil ycTaHOB
TOLLO).

2. 3aBflaHHA (Ha NPOeKTyBaHHS OO6’EKTIB, TEXHIYHMX CMOpyA, KamniTasibHe
OyLIBHMLUTBO; Ha MPOBEAEHHSA HAYKOBO-AOCNIAHUX, MPOEKTHO-KOHCTPYKTOPCbKMX i
TEXHONOTIYHMX POBIT; TEXHIYHI TOLWO).

3. 3BiTM (MPO OCHOBHY AiANbHICTb, BIAPALKEHHS;, HAYKOBO-LOCMIAHI po60TH
TOLLO).

4. KowTopucy BuTpaT (Ha YTPUMaHHA BWKOHKOMY, OYAMHKIB, MNPUMILLEHb,
CropyA; Ha NiAroToBKY Ta OCBOEHHA BUPOOHWULITBA HOBMX BUPOOIB; Ha KaniTalbHe
OyAiBHULTBO TOLLO).

5. HomeHknatypu cnpas.

6. Hopmatmeu (BMUTpayaHHS CMPOBMHW, Matepianis, €NeKTPOeHeprii; TexXHo-
NOTIYHOr0 NPOEKTYBAHHSA; YNCENbHOCTI NPaLiBHWKIB TOLLO).

7. Onucu cnpas.

8. Mepenikn (nocag npauiBHUKIB 3 HEHOPMOBaHMM POBGOYMM [HEM; TUMOBUX
AOKYMEHTa/IbHUX MaTepiasiiB, L0 CTBOPHOOTLCA B YCTaHOBAX i3 3a3HaYeHHAM
CTPOKIiB 36epiraHHa JOKYMEHTIB, TOLLO).

9. MnaHn (BUPOGHWYI; OYyAiBENbHO-MOHTXHMX, MPOEKTHO-PO3BILYBa/IbHNX,
HayKOBO-A0CNiAHNX POOBIT; BNPOBaKEHHA HOBOI TEXHIKW; KOOMEPOBaHUX MOCTaBOK
MPOAYKLIT; po3nofiny MpoAyKLUii 3a BCTAHOB/IEHOK HOMEHK/IATYPOH); OTPUMaHHS
NPUOYTKIB KUT/IOBO-KOMYH&/IbHUM TOCMOAAPCTBOM Bif, KaniTalbHOr0 PEMOHTY;
po6OTKN KONErii, HAYKOBO-TEXHIYHOI paau, HayKOBOT paau TOLLO).

10. Mocapfosi IHCTPYKLIT.

11. Mporpamn ((piHAHCOBO-EKOHOMIYHI; MPOBELEHHA PO6IT |  3axofis;
BiAPALKEHb TOLLO).

12. TlpoToKO/IM 3acifaHb KoneriasbHuX opraHis (y pasi notpeéu).
13. PO3LiHKN Ha BUKOHAHHS POOIT.

14. Ctatyti (NONOXeHHs) ycTaHOB (BiA4iNiB).

15. CTpyKTypa MicbKOT paau.

16. LLITaTHi po3nucu.



10.
11.

12.

13.
14.
15.

Jopatok 5
[0 IHCTPYKUiT (NYHKT 67)

NPUMIPHWIA MEPENIK
AOKYMEHTIB, MIANMUCU Ha SIKMX CKPIN/IOTLCA repOoBOH0 MeYaTKo

AKT (BUKOHaHHA POGIT, CnmMcaHHs, eKcnepTusu, (PiHaHCOBUX MEpPEeBipOK;
BU/TYYEHHS CrpaB 419 3HULLIEHHSA, nepeaadi cnpas TOLLO)

BuCHOBKM | BIArYKM YyCTaHOB Ha [AucepTauil Ta asTopedepatw, Lo
HaacunarTbea 40 Buuyor atectayiiHOT KOMICIT YKpaiHu

Josigkn  (NiMiTHI, Npo BUMNIATy CTPaxoBMX CYyM, BWKOPUCTAHHSA
OIOMKETHNX aCUrHYBaHb, NPO HapaxoBaHy 3apniaTy TOLLO)

LOBIpPEHOCTI Ha OAepyKaHHA TOBapHO-MaTepiaibHUX LIHHOCTEW, NnaTiXHI
BiZIOMOCTI HapaxoBaHOT 3ap0obITHOT MnaTK, NNaTKHI JOPYYEHHS TOLLO

Jorosopu, OoAaTkM [0 AOroBOpiB, A0AaTKOBI yroau (Mpo martepianibHy
Bi,u,nosi,u,aaniCTb HayKOBO-TeXHIYHe cnino6iTH|/|L|,TBo nigpagn, opeHay
NpyMiLLeHb, NPo NpKAGaHHA MaTepianbHNX LiHHOCTEN, OTPUMaHHS NOCAYT,
MaTepiasibHO-TEXHIYHOIO 3a6e3MeYeHHs, BUKOHAHHA POOIT TOLLO)

[ OKYMEHTH, LLIO 3aCTOCOBYHOTLCS B NPOLIECI BUKOHAHHS BLOMKETY

3aBfjaHHA (Ha MNPOEKTYBaHHA OO’€KTIB, TEXHIYHWX CMopyf, KanitasbHe
OyAiBHULTBO, TEXHIYHI TOLLO)

3aBlaHH Ha pPO3pOo6MeHHA pPo3AiNny  IHXEHEPHO-TEXHIYHMX 3axofiB
LUMBINIbHOTO 3axucty (UMBINbHOT 000POHM) Ha O0CO6/MBMIA nepiog Yy
reHepasibHOMY MnaHi MicTa.

3ara/lbHOBMPOOHMYI  HOPMMW MUTOMUX  BUTPAT  NaJIMBHO-EHEPreTUYHUX
pecypcis (MEP)

3asBu (MpO BIAKPUTTA/3AKPUTTA paxyHKy, Npo BIAMOBY Bif, aKLEenTy TOLLO)

KapTka i3 3paskamu BiA6MTKa neyatky i nignucis oci6, SKUM HajaHo Npaso
PO3MOPAMKEHHA  paxyHKaMW | NiANUCaHHS NNATKHUX Ta  iHWKX
PO3PaxyHKOBUX [OKYMEHTIB

KowTopucn BuTpat (Ha yTpuMaHHA anapaty, OYAMHKIB, MPUMILLEHb,
Cropyf; Ha MigroTOBKY Ta OCBOEHHS BUPOOHWMLTBA HOBUX BMPOOIB; Ha
KanitasibHe Oy[iBHULTBO; NPOBEAEHHS 3aX0/iB TOLLO0)

JIncty rapaHTiiHI (Ha BUKOHaHHA POBIT, HagaHHA NOCNYT TOLLO)
JNikapHsAHI MCTK NpaviBHUKIB

Mepexa po3nopsagHUKIB Ta 0fepXKyBadiB KOLUTIB AepXaBHOro Ta MiCLEeBUX
OrOKeTIB



16.
17.

18.
19.

20.
21,
22.

23.
24,

25.
26.
27.
28.
29.
30.
31.
32.
33.

34.

35.

36.
37.
38.
39.

NPOAOBXEHHA AojaTKa 5
HomeHKnaTypa cnpas

HomeHknatypa Ta 06CArM HakornuyeHHs MaTepiasibHO-TEXHIYHMX 3aco6iB
OA0 nonepekKeHHs | NikBigauil Hag3BMyaiHUX CUTyauii TEXHOreHHOro
Ta NPUPOLHOro XapakTepy Ta TX Hacfifkis, WO NignaralTb 3akKnagaHHIo
Y perioHajibH1in Ta MicLeBi MaTtepiasibHi pe3epsu

Onwucwu cnpas

Oco6oBi cnpaBu [AiTerd-cUpIT Ta [iTein, No36aBfeHMX 6aTbKIBCbKOIO
MiKNyBaHHSA, SKi MOXYTb 6YT YCUHOB/IEHI

MacnopT MicLb BUAaNEHHA BIAXO04IB
[MacnopT aBTOOYCHOro MapLUpYTy pPerynspHuX nepeBeseHb

Mepenik iHBECTULIMHMX Nporpam (NPOeKTIB), L0 MOXYTb peani3oByBaTuncs
3a paxyHOK KOLUTIB [jep>kKaBHOro (YOHAY perioHasibHOro po3BUTKY

[naTi>xHe fOPYYEHHS

MogaHHA | KnomoTaHHA (NP0 HArOpPoOMPKEHHs  Bif3HakamMu, Mpo
MpemMitoBaHHA TOLLO)

["pamMoTV Ta NOAAKN MICbKOro rosiosu

[MpOTOKO/M 3acifaHb BUKOHABYOI0 KOMITETY

PeecTpn (610MKETHNX AOPYYEHb TOLLO)

PilleHHA pagw, pilLeHHS BUKOHABYOro KOMITETY

Po3nopsgKeHHA MiCbKOro rofoBu

Cny>k60Bi NOCBIAYEHHSA MPaLiBHUKIB MICbKOI pau

Cneuudpikanii (B1po6is, NPoAYyKLiT TOLLO)

Cnucku ocib, 3apaxoBaHKX 40 KapoBOro pe3epBy A4/19 AepXKaBHOT Cyou

CnMcoK npauiBHUKIB  MIiCbKOI pagn Ans  MNPOBeAEeHHS  LOPIYHOro
NPOMiNaKTUYHOro MeANYHOro Ornaay

Cnunckn ocib, aki nepebyBalOTb Ha KBAPTUPHOMY 06/1iKY ANA MONIMLIEHHS
YXUTNIOBUX YMOB

CninbHI  OKYMEHTW, NIAroToBMeHi BIif4 IMeHi ABOX i Oinblue YyCTaHOB
(po3nopsamKeHHs, HakasK, AOPYYEHHS, Yroam ToLo)

TUTYNbHI CNUCKN
TpynoBi KHUXKK
[oBipeHoCTi Bif iIMeHI MiCbKOI paau

Jorosopu Bif iIMeHI MiCbKOT pasu



40.
41.

42.
43.
44,
45.

[MpofoBXeHHA gojaTka 5
JopyyeHHs MiCbKOT paaw

KapTka i3 3paskamu BifibuTKa neyarTku i Nignmcis ocid, AKUM HagaHO NpaBo
PO3NOPAMKEHHA  paxyHKamn | MIgNUCAHHA NAATDKHMX Ta  iHWKUX
PO3paxyHKOBUX OOKYMEHTIB

KOHTpaKT 3 KepiBHMKOM MiANPUEMCTBA, WO € Y KOMYHa/lbHilA BNaCHOCTI
[M0N0XeHHA CTPYKTYPHUX MiAP034inis, BiA4iNie, cny>6 MICbKOT pagu
CratyTn 3aKnagis KOMyHaslbHOI (DOPpMU BIACHOCTI

TexHiyHa AOKyMeHTaLlis Ha 3eM/TH0



10.
11.
12.
13.
14.

JopaTok 6
A0 IHCTpyKuiT (NyHKT 155)

MNMPNMIPHUNK MNMEPEJTIK
[NOKYMEHTIB, LLI0 He NignsaranTb peecTpawil

JIncTwn, Wwo Hagiiwam B Konii Ao Bigoma.

Jnctun (3aa8K) Npo A03BIN HA BIAPALXKEHHS | BIAMYCTKN.
[MoBiAOMIEHHSA NPO 3acifaHHA, HapaauW, 360py | NOPALOK AEHHWA.
["paikun, HapsAaW, 3as8BKK, PO3HAPALKM.

3BefieHHA Ta iH(hopmaLlia, HagdiciaHi 4o Bigoma.

HasuasibHi naaHu, nporpamu (Koniv).

PeknamHi NOBIfOMNEHHS, NakaTy, NporpaMun Hapag, KOH(epeHLii ToLwo.
MpeickypaHTK (Konmii).

dopmn CTaTUCTUYHOT 3BITHOCTI.

BiTasibHI nMCTY | 3anpoLLeHHS.
[pyKoBaHi BUAaHHS (KHUTK, XXYpHanu, GoNeTeHi).

Hopmu BUTpaTn martepianis.

MicsuHi, KBapTa/ibHi, NiBPIYHI 3BITU.

Horosopw.



Jopatok 7
[0 IHCTpyKUiT (NyHKT 179)

CTPOKU
BMKOHaHHA OCHOBHUX JOKYMEHTIB

1. Akt lMpe3ngeHTta YKpaiHn - y pasi, Konu B akTi pesngeHTa YKpaiHu
CTPOK BUKOHAHHSA 3aBAaHHA He BU3HA4YeHO, Oro BUKOHaHHS 34iNCHIOETLCA NMPOTAroM
30 KaneHAapHUX AHIB 3 AaTy HabpaHHSA YMHHOCTI LM aKToM.

2. 3anuT HapogHOro pgenyrtata YKpaiHA - He Mi3Hiwe HK Yy
M’ATHAOUATUAEHHNIA CTPOK 3 [HSA MOro HaAaXOMKEHHst abo B IHLUMIA YCTaHOBMIEHUN
BepxoBHotO Pafiolo YKpaiHM CTpoK. 3anuT aenyTata BepxoBHoT Pagn ABTOHOMHOT
Pecniybnikn Kpum - y m’ATHaAUATUAEHHWA CTPOK, AenyTaTa MICLEBOI pagu - B
YCTaHOB/IEHWNIA 3a3Ha4YeHOI0 Pafioro CTPOK.

AKLWO 3annUT HapogHoro penyrtata YKpaiHu (genyTtata BepxoBHoi Paau
ABTOHOMHOT Pecny6nikn Kpum, genytarta MicLeBoi pagmn) 3 00’eKTUBHUX NPUYMH He
MOXe OYyTWN PO3rNAHYTO B YCTaHOB/IEHWIN CTPOK, HAACUNAETLCS BiAMOBIAHO [0 3aKOHY
MMCbMOBE NOBIJOM/IEHHSA CY0’€KTaM BHECEHHS 3anuTy.

3. 3BepHeHHA HapogHoro fenyrtara YkKpaiHu (genyTtata BepxosHoi Pagu
ABTOHOMHOT Pecny6nikn Kpum, genytara mMicLEeBOT pagu) — NpoTaroM He 6ifbl 5K
10 AHIB 3 fHA HaLXOMKEHHS.

Y pasi HEMOXXNMBOCTI PO3rNaay 3BEPHEHHA HapoLHOro Aenyrtata YKpaiHu
(penytata BepxoBHOT Pagyn ABTOHOMHOI Pecny6niku Kpum, genyrtata MicLeBol
pagv) B YCTaHOB/IEHWIA CTPOK MOro MoBigOMAAOTL MPO Ue OMiLinHAM NUCTOM i3
3a3HaUYeHHAM MNPUYMH  NPOAOBXKEHHA  CTPOKY po3rnagy. CTpok  po3rnagy
[lenyTaTCbKOro 3BEPHEHHSA 3 YpaxyBaHHAM CTPOKY TMPOAOBXEHHA He MOXe
nepesuwyBatn 30 AHIB 3 MOMEHTY MOTr0 HagXOLXKEHHS.

4. 3BepHeHHA KoMiTeTiB BepxoBHOI Paan YkpaiHM - NpoTAroM He 6ifbLl
AK 10 AHIB 3 AHA HALXOKEHHS.

Y pasi HemMOXNMBOCTI PO3rNafy 3BepHEHHs KoMmiTeTy BepxoBHoi Pagu
YKpaiHu B YCTaHOBNEHWIA CTPOK KOMITET MOBIAOM/SOTb NPO Le OQiliAHUM NUCTOM
I3 3a3HAYEHHAM MPUYMH NPOLOBXKEHHA CTPOKY po3rnsagy. CTPOK po3rnsgy 3BepHeHHs
KOMITETY 3 ypaxyBaHHAM CTPOKY MPOLOBXEHHSA He MOXe nepesuLlysaTn 30 OHIB 3
MOMEHTY Or0 HaAXOMXKEHHS.

5. PiweHHA KabiHeTy MIHICTpiB YKpaiHX LIOAO [LOONPaLtoBaHHA MpPOEKTIB

HOPMAaTUBHO-NPaBOBUX akKTiB - A0 10 AHIB micnsa po3rnsagy MPOekTy akra Ha
3acifaHHi KabiHeTy MiHicTpiB YKpaiHU (SKLLO He BCTAHOBMEHO iHLIWIA CTPOK).
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6. MoctaHoBM Ta BUCHOBKW Kornerii PaxyHKoBoi nanatv - 15 fHIiB 3 AHA
peecTpauii JOKyMeHTa B 06/14epKaAMiHICTpauil (AKLO IHLWNIA CTPOK He BCTAHOB/IEHO
Y LLOKYMEHTI).

7. MMorompkeHHa npoekTiB akTiB KabiHeTy MIHICTPIB YKpaiHW ycTaHOBamw,
AKUM LI NPOEKTW HagicnaHo Ana po3rnsgy, — Y CTPOK, YCTaHOB/IEHWUIA TX TONIOBHUMM
PO3pP06HMKaMM BignoBiAHO A0 PernameHTy KabiHeTy MIHICTPIB YKpaiHu.

8. lNojaHHA YNoBHOBaXXeHOro BepxoBHOI Pagn YKpaiHu 3 npas NMOAVHU -
YCYHEHHS BUABMIEHNX MOPYLUEHb Npas i cBOOOA NOAMHMN | TPOMAAAHMHA Y MICAYHUI
CTPOK.

9. 3anuT Ha ny6niyHy iHgopmayito Bif (i3VYHOT, HOPUANYHOT 0cobu,
06’eaHaHHA rpomagsaH 6e3 cTatycy HPUAUYHOI 0Cobu, KpiM CYO’eKTiB BafHMX
MOBHOBaXKeHb (Aani — 3anuTyBaui), Ta HagaHHA BIAMOBIAI HA 3anNuUT Ha iHopmaLito -
He GinbLue M'ATK PoBoUNX AHIB BIf 4HA HaAXOMKEHHS 3anuTy.

Y pasi Konu 3anuT Ha iHopMaLito CTOCYETbCA iH(OpMaLLii, HeobXigHOT A/
3aXUCTY XUTTHA 4n cBOGOAM 0COBM, NPO CTaH AOBKIN/SA, AKICTb XapyOBUX MPOAYKTIB |
npeaMeTiB No6yTy, asapii, KaracTpogu, HebGe3neyHi NPUPOAHI ABMWA Ta iHLUI
HaA3BUYaiHi  Mogii, Wwo craamcd abo MOXYTb CTaTMcA | 3arpoxytoTb 6esnewi
rpomagsH, BiAMOBiAb NMOBMHHA OYTW HajaHa He Mi3Hile HK NPoTArom 48 rofavH 3
[HSA HaAXOKEHHS 3anuTy.

Y pasi Konu 3annT CTOCYETbCA BENMKOro 06¢cAry iHgopmauii abo notpebye
MOLWYKY IH(opMaLil cepef 3HAYHOI KIiIbKOCTI [aHWX, PO3MOPALHMK iH(opmauii
MOXE MPOLOBXUTU CTPOK po3rnagy 3anuty fo 20 poboumx AHIB 3 06rpyHTYBaHHAM
Takoro nMpoAoBXeHHA. [1po  NPOLOBXEHHA CTPOKY PO3MNOPALHUK  iH(hopMaLil
MOBIAOMMAE 3anUTyBaya B MUCbMOBIA (OPMI He Mi3HiWe HiK MpoTAromM Mn'atu
po60YMX AHIB 3 AHA HAOAXOLKEHHS 3anunTy.

BigcTpoyeHHs B 3340BOSIEHHI 3anuTy Ha IH(opMaLito [OMYCKAETLCA B pasi,
KON 3annTyBaHa iH(opMauis He Moxe OyTM HagaHa [A1s O3HaWOM/IEHHS B
nepefbayveHi CTPOKM Yy pa3i HacTaHHS 06CTaBUH HenepebopHOiT cunn. PilleHHA npo
BIICTPOYEHHA [0OBOAWUTLCA [0 BigOMa 3anuTyBaya Yy TMUCbMOBIA  opmi 3
PO3’ACHEHHAM MOPSAAKY OCKaPXXEHHS MPUAHATOrO PiLLEHHS.

10. 3BepHEHHA rpomMagdH - He Oifblie OAHOro MicAua Bifg AHA 1X
HaAXOPKEHHSA, a Ti, AKI He MOTPebyoTb [A0AATKOBOrO BUBYEHHS, — HEBIAKMaAHO, ane
He ni3Hiwe 15 AHIB Bif AHA TX HAAXOLXKEHHS.

AKWO Yy MICAYHMIA CTPOK BUPIWMTA MOPYLUEHI Y 3BEPHEHHI MUTAHHS
HEMOX/MBO, KepPiBHUK YCTaHOBM abo MOro 3acTyrnHUK BCTaHOB/HOKOTb HEOOXIiAHNIA
CTPOK A4N5 MOro posrnsgy, Npo wo iHhopmyroTb 0c06y, SiKa nofana 3BepHeHHs. Mpu
LUbOMY 3arasibHU CTPOK BUPILLIEHHA NUTaHb, MOPYLUEHUX Y 3BEPHEHHI, HE MOXe
nepesuLLyBaTu 45 fHiB.

11.  JIUCTU-[OPYYEHHS | NUCTU-3aMMTM  YCTAHOB BMLLOIO PiBHA - [0
3a3HaYeHOro B HUX CTPOKY.
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12. ABOKATCbKWIA 3annT — He Mi3Hille N'ATM poboUMX AHIB 3 AHS OTPUMAHHS
3anuTy.

Y pa3i AKWO aaBOKATCbKMA 3amWUT CTOCYETbCS HafaHHs 3Ha4yHOro obcsry
iHpopmauil abo noTpebye noLlyky iHopmMauii cepef 3Ha4YHOT KiNbKOCTI AaHUX,
CTPOK po3rnsigy afBOKaTCbKOro 3anuTy MOXe OyTWU NPOAOBXEHO [0 ABaAUATM
po6oUNX AHIB 3 0Or'PYHTYBAHHAM NPUYUH Takoro NPOAOBXEHHS, MPO WO afBOKaTy
MACbMOBO MOBIAOM/ISETLCA He Mi3Hie M’'ATM pob0ouYMX AHIB 3 [AHA OTPUMaHHS
alIBOKaTCbKOro 3arnuTy.



JopaTtok 8
A0 IHeTpykuii (nyHKT 190)

IHPOPMALLIA
Npo CTaH BUKOHaHHA 3aBAaHb Ha 20
Ne HalimeHyBaHHS CTaH BUKOHaHHSA 3aBfjaHb (4OKYMEHTIB)
Ta IHAEKC
CTPYKTYpHOro  YCbOTO 3 HuX
nigposainy
BWUKOHAHO CTPOK CTPOK MOPYLLEHO
MOAOBXEHO
HayanbHUK
3arajibHoro Bigainy BnacHe im’a MPI3SBULLE

20



JopaTtok 9
[0 IHCeTpyKuii (nyHKT 204)

MPUMIPHA ®OPMA
HOMEHK/1aTypu cnpas y narneposii (hopmi

HalimeHyBaHHs yCTaHOBM

HOMEHKI/TIATYPA CI1PAB
No
Ha piK

3arofoBOK
cnpasu (Tomy,
YaCTWUHM)

IHAeKc crnpasu

HanmeHyBaHHS nocagu
KepiBHVKa iNIOBOAHOT Cy>0OU

SATBEP)XYHO

HaiimeHyBaHHs nocaau
KepiBHKa yCTaHOBM

Mignuc Po3wudgposka nignucy
Hata
KifibKiCTb Ctpok MpUMITKY
cnpas (Tomis, 36epiraHHs
YaCTUH) cnpasu (Tomy,
4acTUHW)I
HOMepW CTaTen
3a nepenikom**
HasBa *
Mignuc BnacHe im’a MPISBALLE

Bi3a KepiBHVKa apXiBHOrO Mifpo3Ainy yCcTaHoBY

CXBAJIEHO

MpoToKON 3acifaHHA eKcnepTHOI

KOMICIi yCcTaHOBY

No

* HaliMeHyBaHHS1 CTPYKTYPHOro nigpo3ainy (ans ycraHos,

Hanpsamy AisNbHOCTI).

NOrOMKEHO

[pOTOKON eKCNepTHO-MEepPeBipHOI KoMicii

[lep>xaBHOro apxisy

No

0 He MalTb CTPYKTYpHOro noginy, -
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** Hasga nepeniky i3 3a3Ha4yeHHsIM CTPOKIB 36epiraHHa OKYMEHTIB Ta AOro BMXigHi AaHi.

MifcyMKOBUIA 3an1C NP0 KaTeropii Ta KiNbKICTb CMpas, 3aBEAEHUX Y poui
B YCTaHOBI
Y TOMy ymcni
3a cTpokamu 36epiraHHs Ycboro TaKuX, Lo 3 M03HaUKOI0
nepexomsaThb HENK”
MocTinHoro

Tpusasioro (noHag 10 pokis)

TumMyacoBoro (f0 10 pokiB BK/HOUHO)

Pa3om

HaiimeHyBaHHSA nocaam ocobu,
BiNOBifa/bHOT 3a AiN10BOACTBO Mignnc BnacHe iM’'a MPI3BULLE

Jata

[MiacyMKOBI BIAOMOCTI nepeAaHo A0 AiN0BOAHOT CyXX6u

HaiimeHyBaHHA nocagm ocobu,

BiZANOBIJa/IbHOT 3a Nepefayvy BigomocTed  lignuc BnacHe im’a MPI3BULLE

Jara

®opmat A4 (210 x 297)



JopaTtok 10
00 IHCTpyKUii (NYHKT 234)

MPUMIPHA ®OPMA
aKTa npo BU/IyYeHHS AN 3HULLEHHA JOKYMEHTIB Y naneposiin (hopmi

AKT
NPO BUNYYEHHS AN1A 3HULLIEHHS JOKYMEHTIB

[MepeLLenmHcbKa MicbKa paja
Bif 23.12.2024 Ne02-18
MACTABA: NpoToKon 3acigaHHA ekcriepTHOT KoMicil Big 20.12.2024 No 15

IHOekC 31?”;88;'( Hata [ata K'::K;ZTID CTpok Po6oui
crpasu P noyaTky 3aKiHYeHHs P4 36epiraHHs  MO3HauKK
(Tomy) (TomiB)
Pa3om [0 3HULLEHHS: 7 (cim) cnpas 3a 2015—2020 poku
KifIbKIiCTb JOKYMEHTIB: 1271 (ofHa TMcAYa ABICTI CIMAECAT O4UH)

MpuiiManbHO-3faBasibHa HaknagHa: Big 12.12.2021 No 741*

MeTo[, 3HULLEHHS: 3HULLIEHHS LUNIIXOM HEBiIHOB/IOBA/IbHOrO NOAPiGHEHHS.

CKJTIALAEHO:
[C0NnoBHWUIA ErewianicT BnacHe im’a MPI3BULLLE
23.12.2024

MOroA>XeEHO:

3aBifgytounii Biftminom BnacHe im’sa MPISBULLE
23.12.2024 ****

KepiBHWK 3arasibHOro Bigginy BnacHe im’a MPI3BULLLE
23.12.2024

SATBEPI)KEHO:

Kepytounii cnpasamm(cekpetap BUKOHKOMY ***** BnacHe im’a MPISBULLE
23.12.2024
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SH/LWEHHA NMPOBEAEHO:

3aBiflytoumnin apxiBy ****** BnacHe im’s MPISBULLE
23.12.2024

* He 060B’s13KOB€ N0Jie, 3aCTOCOBYETLCA Y pasi nepefadi iHWIA YCTaHOBI 4151 3HULLIEHHS.
** Ocoba, BignoBifgasibHa 3a AiN10BOACTBO Y NiAPO34iNi YKNafeHHS, KO CKIaLeHOo akKT.
*** [NocagoBa 0c06a, SKa npoeoauna ekcrnepTnsy LLiHHOCTI.

*x*% KepiBHUK Migpo3ainy yKnajeHHs.

*hxkx KepiBHUK CNy»X6U AinoBOACTBA.

*Hxxx*E Ocoba, AKa NpoBena 3HULLLEHHS.



Jopatok U
[0 IHCTPYKUIT (MYHKT 239)

MPUMIPHA ®OPMA
onucy cnpas y narneposin opmi

MepeLyenrHcbKa MicbKa paja
3aranbHWKA Biggin
OlNMNC Ne 02—18 (2021 pik)

CXBAJIEHO:
[MpoToKON 3acifgaHHA eKcnepTHOT Komicil  Big 23.12.2024 Ne 20
3arosioBoK .
IHOekc cnp;Bmo Jata [ata Kinbkicte  CTpok Poboui
cnpasu (Tomy) MoYaTKy 3aKiHYeHHS CTOPIHOK 30epiraHHs MO3HAYKM

Y uei onuc BrtoyeHo: 30 (TpuaudaTs) cnpas 3 Ne 36-27 no Ne 36-59
[MponyLeHo cnpasu: Ne 36-31, 36-44
MepenaHo 3a onucom: 30 cnpas

CKJITALQEHO TA NMEPEJAHO:

["0noBHWIA cnewianicT apxiBHOro Kigpo3ainy BnacHe im’a MPISBULLE
[T0NOBHMIA cnewianicT 3aranbHOro Bigainy BnacHe im’sa MPISBULLE
23.12.2024

MOro4)XXeHO:

3aBigytounii apxisy BnacHe im’a MPISBULLE
23.12.2024

3SATBEPOXXEHO:

Kepytounia crnipaBamu(cekpeTtap BIKOHKOMY BnacHe im’a MPI3BULLLE
KepiBHUK 3arasibHOro Bigainy BnacHe im’'a MPI3BULLE
23.12.2024

CMPABW 3r1gHO 3 ONMMCOM MPUNAHATO:

3aBifyrounii &pxisy BnacHe im’a MPISBULLE
23.12.2024

* [lns onucy cnpas CTPYKTYPHOrO Nigpo3giny.

** [1na 3Be/eHOro onucy crnpas YCTaHOBMW.



