MEPEWEINMMHCBKA MICbKA PALA
HOBOMOCKOBCbLKOM PANOHY AHIMPOMETPOBCLKOT OBJIACTI
PILLUEHHA

12.12.2022 M. [epeLLennHe Ne 42-22/¥Y111

Mpo BHeCeHHA 3MiH 40 pilleHHs MicbKoTl paaw Big 27.01.2020
Ne3-18/¥Y11 «[po 3aTBepakeHHA PernameHTy Bigainy «LieHTp
HafaHHsa  agMIHICTpaTUBHUX nocnyr»  [lepewenuHCbKoT
MICbKOT pagn»

Kepytouncb 3akoHOM Y KpaiHu «[po MicLeBe camMoBpsAayBaHHA B YKpaiHi»,
Ha BMKOHaHHA 3akoHY YKpaiHn «[1po aamiHICTpaTMBHI MOCAYTrn», Kepyruucb
3aKOHOM YKpaiHn «[1po BHECEHHS 3MiH [0 AeAKMX 3aKOHOZaBYMX aKTIiB YKpaiHu
LWOAO pPO3LUMPEHHA TMOBHOBaXEHb OpraHiB MICLUEBOro CcaMOBpA4YyBaHHA Ta
onTUMI3auii HagaHHA aAMIHICTPaTUBHUX MNOCNyr», 3akoHOM YKpaiHu «[1po
BHECEHHSA 3MiH [J0 esKNX 3aKOHOAaBUMX aKTIiB YKpaiHW WOA0 CNPOLLEHHSA BEAEHHS
6isHecy (meperynsuis)», noctaHoBolo KabiHeTy MiHicTpiB YkpaiHn Ne 588 Bifg
01.08.2013p. «[po 3arBepmKeHHS [pUMIPHOro persameHTy LEeHTPY HagaHHS
aaMIHICTpaTUBHUX nocnyr» (3i 3MiHamu), pileHHAM [lepeLLenrHCbKOT MICbKOT
pagn Big 31.05.2019 Ne 5-13/¥1l «[po cTBOpeHHA BigAiny «LIeHTp HagaHHA
afIMIHICTpaTMBHUX nocnyr» [lepeLlennHcbKOl  MiCbKoT pagu» (31 3MmiHamu)
[NepeLLennHCcbKa MicbKa paja

BUPILLUWIA:

1. BHecTu 3MiHM 00 pilleHHA MicbKoi pagy Big 27.01.2020 Ne 3-18/Y111 «[1po
3aTBepKeHHA PernameHTty Bigginy «LeHTp HagaHHA agMiHICTPaTUBHUX
nocnyr» lMepeLwennHCbLKOT MICbKOT pagu» (31 3miHamu), a came 3aTBepauTy
PernameHT Bigginy «LeHTp HagaHHA  aAMIHICTPaTMBHUX  MOCNYr»
MepeLLEennHCLKOT MICbKOT paan» B HOBIM peaakLii (40JaETbCS).

2. BUKOHaHHA [aHOro pilleHHA MOK/IacTU Ha HayasibHUKa Bigginy «LleHTp
HafaHHA agMiHICTpaTUBHMX Nocnyr» MepewennHCbKOT MiCbKOT paan Onbry
KYUNHY.

3. KoopguHauito No BMKOHaHHKO [JaHOr0 pilleHHA MOK/IacTU Ha Kepyruoro
crnpaBamu (CekpeTaps) BUKOHaBYOro komitety Jlto6os PITAOLLUKIHY.



4, KOHTPO/Ib 3a BUKOHAHHAM LbOro PiLLeHHs MOKMAcTU Ha MOCTINHY KOMICIto
MICbKOT pagn 3 NUTaHb MNaHyBaHHS COLia/lbHO-EKOHOMIYHOIO PO3BUTKY,
OlopKeTy Ta (DiHaHCIB, 3 MUTaHb IHBECTULIN, PErynsaTopHOT MNOJMITUKMY,
Toprisni, poCayr ATMMA3BATKY MiANPUEMHULTBA, 3 MNWUTaHb BMACHOCTI,
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JopaTok
piLLeHHsA MiCbKOT pagu
Bif 12.12.2022 Ne 42-22/¥Y11I

PEIr JTIAMEHT
Bigainy «LleHTp HagaHHA agMIHICTPaTUBHUX MOCY»
MepeLienmMHCLKOT MICLKOT paaun
3arasibHa 4YacTuHa

1. Lleli pernameHT BM3Ha4ae MOpsiAOK Opradizauii poboTn UEeHTPY HajaHHSA
agMiHicTpaTMBHMX nocnyr (gani - LleHTp), Moro TepuTtopiasibHOro nigposginy,
BigaaneHunx (y TOMy 4mchi nepecyBHOro) pobounx micub agMiHiCTpaTopiB, MOPAL0K
Ain agmiHicTpaTopiB  LeHTpYy Ta X B3aeMOAil i3 Ccy6’eKTaMn HafaHHS
aAMIHICTPaTUBHNX NOCAYT.

2. Y UbOMy perfiaMmeHTi TepMIHW BXWBaKOTLCA Y 3Ha4eHHi, HaBeJeHOMY
B 3aKOHI YKpaiHu «[Mpo agmiHiCTpaTUBHI NOCAYTn».

3. HagaHHA agMiHICTpaTMBHUX MOCAYT Y LEeHTPI 34INCHIOETLCA 3 AOTPUMAHHAM
TaKnUX NPUHLMNIB:

BEPXOBEHCTBA NpaBa, y TOMY YMC/1i 3aKOHHOCTI Ta FOpUANYHOT BU3HAYeHOCTI;
CTabiNIbHOCTI;

PIBHOCTI Nepes 3aKOHOM,;

BIAKPUTOCTI Ta NPO30poOcCTi;

onepaTMBHOCTI Ta CBOEYACHOCTI;

[IOCTYNHOCTI iHDopmaLii NPo HagaHHA aAaMIHICTPATUBHUX MOCNYT;
3aXMLLEHOCTI NepPCoOHa/IbHUX AaHWX;

pavLioHanbHOT MiHiMi3aLiT KiNbKOCTI AOKYMEHTIB Ta npoueaypHUX Aii, wo
BMMaratTbCs 4151 OTPUMAHHSA afMiHICTPaTUBHUX MOCAYT;

HeynepeaykeHOCTI Ta cnpaBeA/IMBOCTI;
[IOCTYMHOCTI Ta 3PYYHOCTI N5 Cy6’eKTIB 3BEPHEHHS.

4. LleHTp y CBOIl AisSiNbHOCTI KepyeTbc KOHCTUTYLIEKD Ta 3aKOHaMW Y KpaiHu,
akTamu Npe3ngeHTa YKpaiHu i KabiHeTy MiHICTpiB Y KpalHW, akTaMn LLeHTPa/TIbHUX
Ta MiCueBMUX oOpraHis BMKOHaBYOi Bnagw, [lepellenmHCbKOT MICbKOT paaun, i
BMKOHABYOro KOMITeTY, PO3MOPSALXKEHHAMN MICbKOro rosioBu, MonoxxeHHAM rpo
LleHTp Ta PernameHTOoM LleHTpy.

Bumorn o npumilLeHHA, B AKOMY PO3MILLYETLCA LIeHTp



5. LleHTp po3milLyeTbes B 6yaisni MNMepelennHCLKOT MiCbKOT pagmy Ha nepLiomMy
noBepci, y MicLi 3 PO3BMHYTO TPAHCMOPTHOK IH(PPACTPYKTYPOIO .

Ha Bxogi 4o npumilLeHHs (ByAisni) po3MilLytOTbCs BMBICKA 3 HAMMEHYBaHHAM
LleHTpy Ta Tabnnyka 3 iHhopmMaLieto Npo Moro Micue 3HaXoMKeHHS, rpadik poboTu,
AKi AyOGNOKTLCA Y TaKTUNbHOMY BUINSAI Ta WpudTom bpaiins.

Mpathik po6oTM LleHTpy, WOro TepuTOpiasibHOro nigpo3ainy, BigganeHnx
poboumx Micupb aamiHicTpaTopiB LIeHTpY 3aTBepayKyeTbCA MICbKOK pafoto, 3
ypaxyBaHHAM MOTpe6 Cy6’eKTiB 3BEpPHEHHA Ta BiAMNOBIAHO A0 BUMOr 3aKoHY
YKpaiHn «[po agMiHICTPaTUBHI NOCYTrn».

LleHTp npautoe 3a HaCTYNHMUM rpaikom:
- LeHTpanibHWi1 oic B M. lNepeLlenunHe:

NOHeAINoK, BIBTOPOK, cepefa, M’ATHUUA, cyboTa 3 08-00 go 15-00 roguHw,
yetBep 3 08-00 go 20-00 rogmHu; 6e3 nepepsun Ha 006ia; BUXiIAHWIA AeHb — Hedins.

- TepuTopianbHUA Nigpo3ain, BigaaneHi pobodi micus (B TOMy 4uchi
nepecyBHUN):

NnoHeaiNoK, BIBTOPOK, cepefa, yetsep 3 08-00 go 17-15 rognHn; n’atHuua 3 08-
00 go 16-00 roguHu; nepepsa Ha 06ig 12:00-13:00; BuxigHi AHI — cy60Ta, Hegins.

Bxig go npumiweHHsA LieHTpy o6nalToBaHWiA NaHAyCcoM Ta Nopy4YHSAMU 3 060X
60KIB A1 0Ci6 3 iHBaNIAHICTIO Ta IHWMX MaflOMOOI/IbBHMUX FPYN HaCeNeHHs, a TaKoX
MICLIAMUM 719 TUMYACOBOIr0 PO3MILLLEHHA ANTAYMX KOJSACOK.

Y npumilleHHi LleHTpy o6nawutoBaHa caHiTapHa KiMHaTa 3 YypaxyBaHHSM
noTpe6 ocié 3 IHBaNIAHICTIO, 30KpeMa TuX, WO MepecyBaldTbCAd Ha Kpicnax
KONICHUX, Ta IHLWNX Ma/IOMOOBINbHUX Py HaCE/IEHHS.

Ha npwunernii go LeHTpy TepuTopii obnawtoBaHi Micua Ana 6e3onnatHol
CTOSIHKM aBTOMOOGINILHOIO TPAHCMOPTY CYO’EKTIB 3BEPHEHHS, 30KpemMa BiAnoBigHO
no3HayeHi Micus AN aBTOTPAHCMOPTHMX 3acobiB, AKMUMU KepykoTb (B SKUX
NnepeBO3siTbCS) 0CO6M 3 iHBaNiAHICTIO, Y KIiNbKOCTI, BW3HAYEeHIN 3aKOHOM
YKpaiHu “I'po 0CHOBW COUia/IbHOT 3aXMLLEHOCTI OCi6 3 iHBa/liAHICTIO B YKpaiHi™,
Byaisni, NpumileHHA Ta CTOAHKM LleHTpy 061aluTOBYHOTECA 3 YypaxyBaHHAM
notpe6 oci6 3 IHBa/IAHICTIO Ta IHWWX Ma/IOMOBISIbBHUX TPyn HaceseHHs 3rigHo 3
BMMOraMmu BIANOBIAHUX [Aep>KaBHUX OyAiBefibHMX HOpPM, CTaHAapTiB i npasun. Ha
npUNernnx BYAUUSAX — PO3MILLYHOTbCA  IHDOpPMaUiiHI  TabnnuKM, Ha  SKUX
3a3HaYaETLCA Micue po3TallyBaHHA LieHTpy.

6. MpumiweHHA LIeHTpy NoAiNnaeTbCa Ha BIAKPUTY Ta 3aKPUTY YaCTUHN.

Y BIiAKPUTIN YaCTUHI 34INCHIOETLCA MPUIAOM, KOHCY/IbTYBaHHS, iHOPMYBaHHS
Ta 06CNyroByBaHHS Cy6’€KTiB 3BepHeHHs npauiBHMKamu LleHTpy. Cy6’ekTn
3BEPHEHHSA MaloTb 6e3rnepeLllKogHMIA 4OCTYN A0 TaKol YacTuHM LieHTpy.

BifKpuTa YacTuHa BK/IOYAE:



CEKTOp Npuinomy;
CEKTOp IH(OPMYBaHHS;
CEKTOP OYiKyBaHHS;
CeKTop 06CNyroByBaHHS.

Bigkputa 4yacTmHa po3MilLlyeTbCA Ha MepLuoMy nosepci 6yaisni, e CTBOPeHi
HaNeXHi YMOBW /151 6e3nepeLlkogHOro Aoctyny Ansa ocib 3 iHBanigHICTIO Ta IHLWNX
Ma/IOMOOBINBHUX rPyn HaceNeHHs A0 NpUMILLEeHb by aiBni.

3akpuTa yacTuHa npu3HayYeHa BUK/IKOYHO [/18 OrnpautoBaHHSA [OKYMEHTIB,
nowTK, HafaHHA KOHCY/bTauiin Ta 34iNCHEHHA MonepefHbOro 3anucy cy6’eKTiB
3BEPHEHHS Ha NMPUINOM A0 agMiHICTPaTopiB 3a 0NOMOIoH 3aCc06iB TeNeKOMYHiKaLiT
(TenedhoHy, €NeKTPOHHOT MOLWITK, THLWINX 3ac06iB 3B’A3KY), a TaKOX 30epeXKeHHSs
[IOKYMEHTIB, cnpas., XXypHanis o6niKy/peectpauii (po3MilLLeHHS apXiBy).

BXif [0 3akpuTOT YacTuHM LIgHTpY cy6’eKTam 3BepHeHHS 3a60POHAETLCS.
3akpuTa YaCTMHa PO3MILLYETLCS HAa TOMY XK MOBEPCi WO i BiAKPUTa YacTuHa.

7. CeKTop npuiiomy o6nallTOBaHWIA Npu BXo4i A0 MPUMILLEHHS LleHTpy. Y
HbOMY 3[1iliCHIOETLCS 3arasibHe iH(OPMYBaHHS Ta KOHCY/bTYBaHHSI CYG6’€KTiB
3BEPHEHHS 3 NMUTaHb Po60TY LIeHTpY.

8. CekTop iHhopMyBaHHS 06MALLUTOBYETLCA 3 METOK O3HAOMMEHHS Cy6’eKTiB
3BEPHEHHS 3 NOPSAKOM Ta YMOBaMW HafaHHS afiMiHiCTPaTUBHUX MOCAYT.

Y cekTopi iHhopmyBaHHSA PO3MilLleHi IHhopMaLinHi cTeHaM, nocTepu (NnakaTu)
Ta/abo iH(hopmaLiiHi TepMiHann B 3py4YHOMY A8 Nepernsgy Mmicuyi, Wo MicTsaTb
aKTya/lbHy, BUYepnHy iHopmaLito, HeobXiAHY AN ofepXKaHHA agMiHICTPaTUBHUX
nocnyr, a TakoX iH(opMaLito WoA0 MOXX/IMBOCTEN OTPUMaHHSA MOCAyr OH-/laliH B
€NeKTPOHHOMY  BUINSAI, iHPoOpMauito  WoAO  3A4IMCHEHHA  KOHCY/IbTyBaHHS
nignpuemuis (“Ais. bi3Hec”) (y pa3i NpoBefeHHSA TaKoOro KOHCY/bTYBaHHA B
NpUMILLEHHSAX LleHTpy), iHgopmayito LWoAo 3A4IACHEeHHA MpUAOMYy CYO’eKTIB
3BEpPHEHHSA 3 HafaHHA 6e30Mn/1aTHOT NPaBoBoi gornomoru (y pasi NpoBeAeHHs Takoro
NpUitOMy B MPUMILLEHHSX LIEHTPY), a TaKOoXX iH(opmauilo WoA0 eNeKTPOHHOro
ypaayBaHHA Ta €efIeKTPOHHOI AeMOKpaTil, PO3BUTKY UMPPOBMX HaBUYOK Ta
LUMpoBUX Npas rpomMagsH, LMMppoBuxX iHHOBaLi Ta TEXHO/OTIN.

CeKkTop iH(hopMyBaHHA 06MalITOBaHWUIA CTONaMW, CTiNIbLUAMM, KOMIM IOTEPHOIO
TEXHIKOIO 3 BiJIbHUM OCTYNOM [0 IHTepHeTy Ta 3abe3neyvyeTbCs KaHLEeNsSapPCbKMMN
ToBapamu 4514 3an0BHEHHSA Cy6’eKTaMy 3BePHEHHA HEOOXIAHNX OOKYMEHTIB.

[Na BUCNOBNEHHS Cy6’eKTamMM 3BepHEHb 3ayBadKEHb | MPOMO3nLii Woao AKOCTI
HafaHHA aAMIHICTPAaTMBHUX MNOCAYr MNPUMILLEHHS, [e PO3MilLleHi  CeKTop
IHhopmyBaHHA LleHTpy, TepuTopianbHWiA nigposain LieHTpy, BigganeHe (y Tomy
4yuncsi nepecyBHe) poboye MicLe agmiHicTpaTopa, 061alITOBYHOTLCS BigMNOBIAHUMMN
3acob6amu (30Kpema CKPUHbKOK) Ta/abo B HMX PO3MILLYETLCS B AOCTYMHOMY MiCLLi
KHUra Bigrykis i nponosunuin.



[N BCTAHOB/IEHHS 3BOPOTHOINO 3B’SI3KY i3 Cy6’€KTaMU 3BEPHEHb B €N1EKTPOHHI
(hopMi Yy 3a3Ha4yeHOMY MPUMILLEHHI PO3MILLYETLCA IHopMmaLis, WO MICTUTb
rineptekcToBi nocunaHHa Ta (“K-koam Ha hopmu-onuTyBa/IbHUKN (aHKETW) ANs
OLIHIOBaHHA Cy6’eKTaMM 3BePHEHHSA AKOCTI HafaHUX TM aAMIHICTPaTUBHUX NOCNYT,
B TOMY YWC/Ti HA KOMIT'IOTEPHIN TEXHILI, Y TepMiHanax, IHWKUX TEXHIYHUX 3aco06ax,
a TaKOXX Ha BiZinoBiAHNX Be6-caTax. 3azHayeHa iHhopmaL,is pO3MiLLYETLCS OKPEMO
B CeKTOpax Npuinomy, iHhOpPMYBaHHS, OYiKyBaHHSA Ta 06C/yroByBaHHS.

9. CeKTOp O04YiKyBaHHA PO3MILLYETLCA B MPOCTOPOMY TMPUMILLEHHI Ta
06/1alLITOBYETLCA CTOMAMU 4719 0OPM/IEHHA OKYMEHTIB Ta B LOCTATHIN Ki/IbKOCTI
CTi/IbLIAMUN, Kpicnamum ToLO.

Y ceKTopi 04iKyBaHHA 006N1alLITOBYHOTLCA He MeHL AK 10 Micub Ans cy6’ekTiB
3BEPHEHHS.

CeKTOp O4iKyBaHHA 06n1agHaHMA aBTOMATU30BaHOK CUCTEMOK KepyBaHHS
Yyeprow, CUCTEMOK 3BYKOBOrO iH()OpMyBaHHA 0OCI6 MOXWMNOro BiKy Ta OcCi6 3
IHBaNIAHICTIO 3 MOPYLUEHHAMM 30pY.

Y NpuMiLlleHHI LIeHTpy, i0ro TepuTopiaibHOMY Nigpo3ini, y NpUMILLLEHHSX, ae
po3MileHi BigdaneHi pobouyi Micuda agmiHicTpaTopiB, Ta Ha MepecyBHOMY
Big4aneHoMmy poboyomy Micui agmiHicTpaTopa CTBOPHOKOTLCA YMOBU A1 OnnaTu
cy6’ekTaMn 3BepHeHb afAMIHICTPaTUMBHOIO 360py (30KpemMa, pPO3MILLYyHOTbLCS
nnatikHi - TepmiHaim  (y ToMy uyucni  POS8-TepMiHaiM, NporpamHo-TEXHIYHI
KOMMJEKCH CaMO06C/TyroByBaHHS).

10. CekTtop 06CNYroByBaHHA YTBOPKETLCA 3a MPUHUUIMOM BIiOKPUTOCTI
PO3MiLLEHHA poboUunx Micupb. N8 WBMAKOro 06C/1yroByBaHHSA Cy6’eKTIB 3BEPHEHDb
po6oui Micus agMiHiCTpaTopiB PO3MNOAINAKTLCA 3a NPUHLMIOM MPUAOMY | BUaadi
[OKyMeHTIiB. KO)XHe pobouye Micue Ans npuiomy cy6’eKTiB 3BEepPHEHHS  Mae
IHhopMaLinHy Tab/nuKy i3 3a3HaYEHHSAM HOMepa Takoro micus, npi3suLLa, iMeHi,
no 6aTbKOBI Ta nNocaan agmiHicTparopa LieHTpy.

11. Tlnowa CcekTOpiB O4YiKyBaHHSi Ta 06CNyrosyBaHHs LleHTpy, WoOro
TepuTopiasbHOro NiAPo34iny Ta NPUMILLEHb, Ae PO3MILLEHI BigaaneHi poboyi micus
agMiHIicTpaTopiB € AOCTAaTHLOK A/18 3ab6e3neyYeHHs 3pYyUYHUX Ta KOMPOPTHUX YMOB
AN NpUinoMy cy6’eKTiB 3BEPHEHHS | pO60TU aaMiHicTpaTopiB LieHTpy.

3arajsibHa nnowia CeKTopiB 04YiKyBaHHS Ta 06C/YyroByBaHHA CTaHOBUTb [A/1A
LEeHTPY He MeHLUe K 50 KB. MeTpIB.
12. Ha iHdopMauinHnuX cTeHAax po3MilllyeTbCs iHopmaLllisi, 30Kpema, npo:
HaliMeHyBaHHS LIeHTpy, NOro micuesHaxomKeHHsA Ta MicLe3HaxXoapKeHHsS MOro
TepuTopia/ZIbHOro Nigpo3ainy, BigdaneHMx poboymx Micub aAgMiHICTpaTopiB,
HOMepW TeneoHiIB AN AOBIAOK, afpecy BeO6»CailTy, e/leKTPOHHOT NOLWTH;

rpaik po6oTtu LleHTpy, iOro TepmuTopianbHOro nigposginy, sigganeHux (y
TOMY YMCNi NepecyBHOr0) po6o4mMx MicLb aAMiHICTPaTOpiB 3aTBEPAXKEHMIA MICbKOH)



pafol 3 ypaxyBaHHAM rMOTpe6 CyO’eKTIB 3BEpPHEHHs Ta BignoBigHO A0
BMMOTI 3aKOHY YKpaiHu “Ipo agmiHicTpaTUBHI nocnyrn” (NyHKT 5 PernameHTy);

nepenik agMiHiCTpaTMBHMUX NoCnAyr, fAKi HagalTbCA uyepe3 LleHTp, Woro
TepuTOpia/IbHUIA Nigpo34in, sigdaneHi (y ToMy 4ucni nepecyBHe) pobodi Mmicusa
agMiHicTpaTopiB Ta BiAnNoBiAHI iHDOpPMaLiiHi KapTKM agMiHICTPaTUBHUX NOCAYT;

CTPOKW HafaHHsi afAMiHiCTpaTUBHUX MOCAYT;

6N1aHKM 3a5B Ta IHLWMX OKYMEHTIB, He0OXigHMX 151 3BEPHEHHSA 3a OTPUMAaHHAM
aAMIHICTPaTUBHMX NOCAYT, a TaKOX 3pa3ku iX 3aMOBHEHHS;

NNATDKHI PEKBI3UTY 418 ONaTU NAATHUX agMIHICTPATUBHUX MOCAYT;
CYNyTHI MOCAyru, aKi HagaTbCA B NPUMILLEHHI LIeHTpy;

npi3BuLLe, iM’a, N0 6aTbKOBI KepiBHMKA LIeHTPY, KOHTaKTHI TenedoHW, agpecy
€N1eKTPOHHOT NOLUTK;

KOPUCTYBaHHA aBTOMaTU30BaHOK CUCTEMOK KEPYBaHHSA YEProko
IMonoXxeHHa npo LIeHTp;
PernameHT LleHTpy;

rpadik npuiioMy cy6’eKTiB 3BEPHEHHS NMOCaA0BMMKM 0cO6aMn MiCbKOT paau B
NpUMiLLeHHAX LIeHTpy, Moro TepuTopia/sibHOMY Nigpo3gini, y NpUMILLEeHHSX, [e
poO3MilleHi BigaaneHi pobodi Micus agmiHicTpaTopiB abo Ha nepecyBHOMY
BigdaneHomy poboyomy micui agMiHicTpaTopa;

rpaik HagaHHsi KOHCY/bTaliid, NpuiioMy Cy6’eKTiB 3BEpPHEHb Cy6’eKTamMM, SiKi
3a6e3MneyyroTb KOHCY/IbTYBaHHS Ta NPUAOM Yy NPUMILLEHHSX LieHTpy;

iH(hopMaL,ito LWoA40 MOXK/IMBOCTEN OTPUMAHHSA MOC/YT OH-/TaiH B €/TEKTPOHHOMY
BUINA4i;

IHPOpPMaLit0 LLOAO €efIeKTPOHHOIO ypAanyBaHHA Ta e/IeKTPOHHOT AeMOoKparil,
PO3BUTKY LINMPOBMX HABUYOK Ta LMGPOBUX NpaB rpoMaisH, LMMpoBmMxX iIHHOBALLIN
Ta TEXHONOTIN.

13. TMepenik agMmiHiCTpaTMBHMX MNOCAYr, SKi HagatoTbCsA yepe3 LleHTp, Moro
TepuTOpia/ZibHWIA Nigpo3ain, sBigganeHi (y TOMy 4ucni nepecyBHEe) pob6oui Micus,
PO3MILLYETLCA Y AOCTYNMHOMY Ta 3pYy4YHOMY A9 CYO’€KTIB 3BEPHEHHSA MICLL.
AAMIHICTPaTMBHI MOCNYrn B Nepesniky rpynyroTbCad 3a MOALE0 XKUTTEBUX
CUTYyaUin cy6’eKTiB 3BEepPHEHHA Ta ctepamn NpPaBOBiAHOCMH (3aKOHOJABCTBA), Ta
cy6’ekTaMu HaJaHHA aAMIHICTPATUBHUX NOCNYT.

Mepenik agmiHIiCTpPaTUBHUX MOCNYT, SIKi HagalTbCA 4yepe3 TepuTopiasibHUIA
nigpo3gin  UeHTpy, BigdaneHi (y TOMy 4ucni  nepecyBHe) pobodi micud
agMiHICcTpaTopiB, 3aTBEPAKYETLCA MICbKOK pafol 3 ypaxyBaHHAM MOTPe6
Cy06’eKTIB 3BEpPHEHHS.



14. BnaHku 3aaB, HeOOXiAHI ONS 3aMOBMIEHHA aAMIHICTPaTUBHUX MOCAYT,
PO3MILLYIOTbCS Ha CTEHAAX-HaKonunyyBayax abo crenaxax i3 BilbHAM LOCTYNOM [0
HUX CY0’eKTIB 3BEPHEHHSA Ta Ha Be6-calTi MiCbKOT paaw.

15. Ocobam 3 IHBaNigHICTIO Ta IHWWM Ma/IOMOOBIIbLHUM rpynamM HaceneHHs
3a6e3nevyeTbCa Bi/IbHUIA AOCTYN [0 iH(opmayii, 3a3HavyeHOT B LbOMY po3gini,
LUNAXOM PO3MILLEHHA OYK/eTiB, iH(OpMaLiiHUX NUCTIB Ha CTeHJax, iHLNX
HeobXigHWX MaTepianiB, HaAPYKOBaHUX LLPUGTOM bpaiins. A TakoX 34iMCHIOETLCA
IH(hbOpMYyBaHHSA B iHLIWI CMOCI6, AKMIA € 3pyYHUM 4114 0Cib 3 iHBaNigHICTIO, 30KpemMa
0Ci6 3 MopyLUEHHAMM CNyXYy, 30pY, Ta IHWNX MaIOMOBI/IbBHUX TPy HaceneHHs.

Ona 3a6e3neyeHHa HaAaHHA aaMIHICTPATUBHUX NOCNYT CY6’eKTaM 3BEpHEHHS,
AKI € TNYXUMW, HIMUMUK ab0o ryXOHIMUMU, [0 POBOTU LEHTPY MOXKe 3a/yvaTucs
nepeknaaay »ectoBoi MOBM.

16.Ha OCHOBI Y3rofkeHux pilleHb i3 Cy6’eKTaMn HagaHHA agMiHICTPaTUBHUX
nocnyr y po6oTi LeHTpy 6epyTb ydyacTb MpeAcTaBHUKM CYO’€KTIB HafaHHA
agMiHICTpaTUBHUX NOCAYT AN HafaHHA KOHCY bTauil.

IH(hopMaLiiHa Ta TeXHOMOriYHa KapTKU agMiHICTpaTUBHUX NOCYyT

17. MicbKa paja, a TakKoXX KepiBHUK LIeHTpy, MOXXYyTb BHOCUTW CyG6’€KTOBI
HafJaHHA agMIHICTPAaTMBHOI NOCYryM MNPono3nyil LWoAo HeobXiAHOCTI BHECEHHS
3MiIH [0  3aTBepPMPKEHMX  iHopMaLilHMX Ta  TEXHOMOrYHMX  KapToK
aAMIHICTpaTMBHUX Mocayr (y TOMYy 4Yncni Ans AOKYMEHTIB [03Bi/IbHOMO Xapakrepy
y cthepi rocnogapcbKor AisiNbHOCTI).

18. Y pasi BHeCeHHS 3MiH [0 3aKOHOaBCTBa W040 HafaHHS aAMiHICTPaTUBHOT
nocnyru cy6’eKT T HafaHHA CBOEYACHO IH(OPMYE NPO MICbKYy pady, a TakKoxX
KepiBHMKa LIeHTpy, roTye npono3unuil WwoA0 BHECEHHS 3MiH 4O iH(hopmaLinHUX Ta
TEXHOJIONYHMX KapTOK 3rifHo i3 3aKOHO4aBCTBOM.

Po6oTa iH(hopMauinHoro nigposginy LieHTpy

19. HapgaHHA pgonomoru  cy6’ekTaM  3BEPHEHHA Yy  KOPWUCTYBaHHI
aBTOMaTM30BaHOK CUCTEMOK KepyBaHHSA Yepror, KOHCY/IbTYBaHHSA i3 3ara/ibHUX
NUTaHb opraHisayii po6oTn LieHTpy Ta nopsigky nNpuinomy cy6’eKTiB 3BePHEHHS Y
LleHTpi 3ailicHtoe agmiHicTpaTop LleHTpy.

ApmiHicTpartop LeHTpy !

IHPOPMYE 3@ YCHMM K/OMOTAHHAM CYO’eKTa 3BEPHEHHS MPO HAIEXHICTb
NOPYLLUEHOr0 HAM NMUTaHHA 40 KOMMNeTeHUiT LieHTpy;

KOHCY/IbTYE CYO’€KTIB  3BEPHEHHS WOAO MNOPAAKY BHECEHHSA niatu
(agMiHicTpaTUBHOrO 360pYy) 3a HafaHHSA NNAaTHUX agMIHICTPATUBHUX MOCAYT, HaAae
iH(hopMaLito NPo NNaTidXKHI PEKBI3UTY AN cniaTn agMiHICTPaTUBHOIO 360py;

Hajae iHWYy iHjopMalito Ta 4OMOMOry, Lo HeobXifgHI Cy6’eKTaM 3BepPHEHHSA [0
npuitomMy ix agmiHiCTpaToOpoMm.



20. Ha BeG-caniTi MicbKOi pagn B po3fini  «agMiHICTpPaTUBHI MOCNYTW»
PO3MILLYETLCA IHJopMaLisi, 3a3HavyeHa B MYHKTI 12 uboro PernamMeHTy, a TakKoX
BiZIOMOCTI NP0 MicLe po3TallyBaHHA LIeHTpy, A0ro TepuTopiasibHOroO Nigposainy,
BifAa/IEHNX PO6OUNX MiCLb aaMiHICTpaTopiB, HAMGAVKYI 3yNUHKM FPOMaACLKOro
TpaHCNopTy, MIA’T3HI WAAXM, MicUA NapKyBaHHS, AOCTYMHICTb LIeHTpy Ansa ocib 3
IHBaNIAHICTIO 3 MOpPYLUEHHAMMW 30pYy, CNyXy, OMOPHO-PYXOBOro anapaty, iHwa
KOpWUCHa AN Cy6’eKTIB 3BepHEHHSA TH(opMaLLis.

21. IH(hopmauisa, siKka po3MIlLYETLCA B MPUMILLLEHHI LIeHTpy Ta Ha Beb6-canTi
MICbKOT pagn B po3fisli «aAMiHICTpaTMBHI NOCNYrn», NOBUHHA OYTN aKTYaslbHOHO |
BMYEPMNHOIO.

IHhopMmaLia Ha Be6-calTi MiCbKOT paau B pO34isii «agMiHICTpPaTUBHI NOCNYrn»
Mae ByTu 3pYYHOIO 4151 MOLUYKY Ta KOMitoBaHHS.

22. Cy6’eKTam 3BepHeEHHS, AKi 3BepHYnCS go LieHTpy, NOro TepuTtopiasibHOro
nigpo3ainy, A0 aAMiHicTpaTopiB, WO NpaulooTb Ha BigganeHux (y TOMy 4uchi
nepecyBHOMY) po60uUMX MiCUAX, 3 BUKOPUCTaAHHAM 3acobiB Te/leKOMYHiKaLiiHOro
3B’A3KYy (Tene)oHy, eneKTPOHHOT NOLWTK, IHWKNX 3ac06iB 3B’A3KY), 3a6e3MnevyeTbCs
MOX/IMBICTb OTPUMaHHS iH(opMaLil NpPo HagaHHA aAMIHICTPaTUBHUX MOCAYr Y
Cnocib, o aHa/IoriyHMin cnocoby 3BepHEHHS, abo B iHLINI BUOPaHUIA CYO’EKTOM
3BepPHEHHS cnocio.

KepyBaHHS 4yeproto B LIeHTpi

23. 3 MeTor 3abe3neyeHHsA 3pY4YHOCTI Ta OMepaTUBHOCTI 06C/YyroByBaHHSA
Cy6’eKTiB 3BepPHEHHS Y LIeHTpi, noro TeputopiasibHOMY Migpo3aini, Ha BigganeHnx
(y TOMy 4ucni nepecyBHOMY) poboumx MicuAaX agMIHICTPaToOpiB BXXUBAKOTHLCA
3axoau Ana 3anobiraHHA YTBOPEHHIO Yepru, a 'y pasi il yTBOPeHHS - 419 KepyBaHHS
4eproto.

24. Cy0’eKT 3BEPHEHHSA ANa NpuiioMy agMiHicTpaTopom LIeHTpy peecTpyeTbea
3a 40NOMOror0 TepMiHana B aBTOMAaTM30BaHi CUCTEMI KepyBaHHS Yeproto, OTPUMYE
BIAMOBIAHMA HOMep Yy 4ep3i Ta O4ikye Ha npuiioMm. ABTOMaTU3OBaHa cucTema
KepyBaHHA 4Yepror MoXe rnepegbdayvat NepcoHiikoBaHy peecTpauito cy6’ekTa
3BepHeHHS (i3 3a3HaYeHHAM MOro Npi3BuULLA Ta iMeHi).

25. Y LleHTpi, ioro TepuTtopiaibHOMY Nigpo3aini, Ha BigaaneHnx (y Tomy vncni
nepecyBHoMy) poboumx Micusx —agMmiHicTpaTtopiB, MOXe 3AilcHIOBaTUCA
norepesHin 3anuc CyG6’eKTiB 3BEPHEHHS Ha NpUoM [0 afAMiHicTpaTtopa Ha
BM3HayeHy pgaty Ta u4ac. [lonepegHin 3anuc MoXXe 3A4iNCHIOBATMCA LUISAXOM
0COOUCTOr0 3BEpPHEHHs A0 LleHTpy, Woro TepuTOpiaZibHOro nigpo3giny,
agMiHicTpaTtopiB LleHTpy, WO npautooTb Ha BigganeHunx (y Tomy yuchi
nepecyBHOMY) Po60YMX MiICUAX, 3 BUKOPUCTaAHHAM TesiepOHHOro 3B’A3Ky Ta/abo
eNEeKTPOHHOT peecTpauil Ha Beb6-calTi MICbKOT pagM 4Ym  3a [0MOMOroro
HauioHanbHOT Beb-nnatopmMn UEHTPIB  HajaHHA aAMIHICTPATUBHUX MOCAYT.
Mpuiiom CyO6’eKTiB 3BEPHEHHA, AKi 3apeecTpyBa/INCA LUMNSXOM MOMepeaHbOro
3anucy, 34iNCHIOETLCS Y BU3HAYEHI KepiBHUKOM LIeHTpy roguHum.



26. LIeHTp MOXKe 3ailiCHIOBAaTY KepyBaHHS Yeproto B iHLWNIA Crnoci6, rapaHTyum
AOTPUMaHHS NPUHLMMNY PiBHOCTI CY6’eKTiB 3BEPHEHHSI.

MPUAHATTSA 3as9BU Ta iHWNX JOKYMEHTIB Yy LIeHTpi

27. TlpyAHATTS BiA Cy6’eKTa 3BEPHEHHS 3asBU Ta IHWWX [JOKYMEHTIB,
HeoOXiAHUX AN HafaHHA agMIHICTpaTMBHOI nocnyrn (gani - BXiAHWIA NakeT
[IOKYMEHTIB), Ta TMNOBEPHEHHA  [AOKYMEHTIB 3  pe3y/nbTaTOM  HafaHHA
aAMiHicTpaTMBHOI nocnyrn (gani - BUXiOHWIA NakKeT AOKYMEHTIB) 34iMCHIOETbLCA
BMK/NOYHO B LleHTpi abo Moro TeputopiasibHOMY Nigpo3gini, sigganeHnx (y Tomy
4yunci NepecyBHOMY) poboUnx Micuax agMiHICTpaTopiB .

3a piWweHHAM MICbKOT paau, OKpeMi 3aBfaHHA afMiHicTpatopa, MoB’A3aHi 3
OTPUMaHHAM BXIiJAHOTO rMaketa [AOKYMEHTIB, BWAAYel0 pe3y/bTaTiB  HafaHHS
aAMIHICTPaTUBHMUX MOCNYr, MOXe BMKOHYBATWM CTapoCTa, a TaKoX Yy BuUNagkax,
nepeabadeHMX  3aKOHOAABCTBOM, iHWIA YMNOBHOBaXXeHa MocagoBa 0co6a
BMKOHABY0ro opraHy MicbKoi pagu.

Y Bunagkax, nepefbavyeHnx 3aKOHOLABCTBOM, a TaKOX Ha BUMOry cy6’ekta
3BEPHEHHSA agMiHicTpaTop LIeHTpy ckiagae 3asBy B eNeKTPOHHI hopmi, APYKYE i
Ta Hafae cy6’eKTy 3BEPHEHHSA 4718 NepeBipKy Ta NignucaHHs.

MPUNHATTA 3aB AN OTPUMaHHS aAMiHICTPaTUBHUX NOCNYT Big NI3NYHMX OCIb,
y TOMY 4uCi (I3NYHUX OCi6 - nignpueMUiB, 34INCHIOETLCSA He3a/IeXXHO Bifg
peecTpauii IX MicuA NPOXXMUBaHHA, KPiM BUMNaAKiB, nepeadbayeHnx 3aKkOHOM.

3asBu Bif FOPUANYHUX OCI6 NPUIAMAKOTLCS 32 MiCLE3HAXOIKEHHAM TaKMX 0Cib
abo y Bunagkax, nepegbavyeHnX 3aKOHOM, 3a MICLIEM MPOBaKeHHA 4isNbHOCTI abo
MiCL,e3HaXOMKEeHHAM BiAMOBIAHNX 00’€EKTIB, SKLO iHLIEe HEe BCTAHOB/IEHO 3aKOHOM.

28. MpuNHATTA Bif CY0’eKTIB rocrnogaptoBaHHA 3asBM Mpo Bugavy AOKYMEHTIB
[103BI/IbHOr0 XapakTepy Ta [OOKYMEHTIB, WO AoJdaroTbCA A0 Hel, Aeknapauil
BIiZAMOBIAHOCTI MaTepia/lbHO-TEXHIYHOI 6a3n BMMOram 3aKOHOaBCTBa, BuAaya
(nepeohopMIeHHs, aHyNoBaHHSA) [AOKYMEHTIB  [03BIi/IbHOTO XapakTepy, AKi
0(hopMeHi A03BINbHUMM OpraHaMu, Ta 3apeecTpoBaHMX AeKnapauin 34iNCHIoTLCA
BIANOBIAHO A0 3aKOHY YKpaiHu “Ipo A03BiSIbHY cUCTEMY Y cepi rocnoaapcbKoi
[iSNbHOCTI”,

29. Cy06’eKT 3BEpHEHHS Mae NnpaBo NoAaTu BXigHWIA NakeT OKYMEHTIB y LIeHTpi
(Moro TepuTopiasibHOMY nNigpo3A4ini, BigdaneHUX (y TOMY 4MCNi NepecyBHOMY)
poboumx Micusax afaMiHiCcTpaTopiB 0COOMCTO, 4epe3 npeacTaBHMKA (3aKOHHOIO
npeAcTaBHMKA), Hagicnatv Moro nowTor (peKoMeHLOBaHUM JIUCTOM 3 OMUCOM
BK/MafleHHs) abo y BuMagkax, nepegdayvyeHMX 3aKOHOM, 3a A0MOMOrow 3acobiB
TeNeKOMYHiKaLiiHOro 3B’a3Ky.

3asBa ANA OTPMMaHHS afMIHICTPaTUBHOI MOCAYrn B eNeKTPOHHI hopmi
NofaeTbca 4vepe3 €OUHNIA Aep>KaBHUIA BeOGNOPTan eNeKTPOHHUX Nocayr, y ToOMy
4Yncni Yepes IHTerpoBaHi 3 HUM IH(OPMAUINHI CUCTEMWN [epXXaBHMX OpraHis Ta
opraHiB MiCLeBOro caMoBpsLyBaHHS.



30. Y pasi Konu BXigHWA MakeT [AOKYMEHTIB MNOAAETbCA MpeAcTaBHUKOM
(3aKOHHUM MpefCcTaBHUKOM) Cy6’eKTa 3BepHEHHS, NPes’ABNATLCA LJOKYMEHTH, L0
NOCBIAYYHOTb 0COOY NpeACTaBHMKA Ta 3aCBiA4yOTb MO0 NMOBHOBAXEHHSI.

31. ApMmiHicTpaTop LleHTpy nepeBipse BIiANOBIAHICTb BXIQHOro nakeTta
[JOKYMEHTIB iH(POpMaLiHiA KapTui agMiHICTPaTUBHOT Nocnyru, y pasi notpebu
Hajae gornomory cy6’eKTOBI 3BEpHEHHS B 3aroOBHEHHI 6naHKa 3asBu. Y pasi Koim
Cy6’€eKT 3BepPHEHHSI NPUMYCTUBCA HETOYHOCTEM abo MOMWUMKM Nif, Yac 3anoBHEHHS
6naHKa 3asBK1, agMiHICTpaToOp NOBIAOM/IAE CY6’€KTOBI 3BEPHEHHSA NPO BiAMOBIAHI
HeOo/iKN Ta Hafae HeoOXiAHY AOMOMOrY B X YCYHEHHI.

33. ApgmiHicTpatop LeHTpy cknagae onuc BXIAHOrO nakeTa AOKYMEHTIB, Y
AKOMY 3a3HaudaloTbCA IH(opMaLis Npo 3adBy Ta Mepenik AOKYMEHTIB, MOAaHMX
Cy6’eKTOM 3BEPHEHHS [0 Hel, Y ABOX NPUMIpPHUKaX.

34. Cy0’eKTOBI 3BEpPHEHHSA HafaeTbCA MNPUMIPHUMK ONUCY BXIQHOro rMakeTta
[OKYMEHTIB 3a MiANNCOM | 3 MPOCTaB/IeHHSAM rMe4vaTky (wTamna) BignoBigHOro
agMiHicTpatopa LleHTpy, a TakoX BiAMITKM Npo AaTy Ta 4yac MOro CKNafeHHs.
Apyrni npumipHMK onncy BXigHOro naketa AOKYMEHTIB 36epiraeTbCcs B MaTepianax
cnpasBu, a y pasi 3f4iACHEHHS B LleHTpi eNleKTPOHHOro AOKYMEHTo06iry - B
eNEKTPOHHIN opmi.

35. AaMiHicTpaTop LleHTpy nifg 4yac OTpMMaHHA BXIAHOro raketa AOKYMEHTIB
3000B’A3aHUIA  3’iCyBaTU NPUAHATHUIA AN Cy6’eKTa 3BEPHEHHS CMnocié Woro
NMoBIAOM/IEHHA MPO pe3ysbTaT HafaHHA aAMIHICTPaTMBHOI MOCAYrY, a TaKoX
b6a)kaHe MicLe OTpMMaHHA O(OPM/IEHOr0 pe3ynbTaTy HafaHHA aAMIHICTPaTUBHOT
nocnyru (B LleHTpi, Moro TeputopianbHOMY Migpo3aini, Ha BigaaneHnx (y Tomy
4ynucni  nepecyBHOMY) pob6ounmx Micuax agmiHicTpaTopiB), crnocié nepegadvi
Cy6’eKTOBI 3BEPHEHHS BMXIAHOro rMakeTta [AOKYMeHTIB (ocobucTto, 3acobamu
MOWITOBOrO 3B’A3KY, Y TOMY 4MCAi Kyp’epoM 3a [oAaTkoBy naty, abo
TeNIeKOMYHIKaUiiHOro 3B’A3KY 4M B IHWWA BUOGpPaHUA CYO’€KTOM 3BEPHEHHS
cnoci6), Npo Wo 3a3Ha4yaeTbCsA B ONUCI BXigHOro NakeTa JOKYMEHTIB Y narneposii
Ta/abo eNneKTPOHHIN (hopmi.

36. AAMiHicTpaTop LleHTpy 34iiAICHIOE peecTpauito  BXigHOro naketa
[IOKYMEHTIB LUNSIXOM BHECEHHS AaHMX [0 XXypHany peecTpauii (y naneposiv Ta/abo
eNEeKTPOHHI hopmi). IMicna BHECEHHS AaHUX CrnpaBi NPUCBOKETLCSA HOMep, 3a AKUM
30IMCHIOETLCA 1T iAeHTUIKaLia Ta KN (iKCYeTbCs Ha 6naHKy 3asBW | B ONUCI
BXiAHOr0 NakeTa JOKYMEHTIB.

PeecTpauiss Ta 06niK 3adB, BXiAHWUX MNaKeTiB [AOKYMEHTIB Ta 0(OpM/IEHUX
pe3ynbTaTiB HafaHHA afMiHICTPaTUBHUX NOCNyr y LieHTpi, horo TeputopiasisHoMy
nigposgini Ta Ha BigganeHMx (y TOMY u4uChi MepecyBHOMY) poboumx Micuysax
afiMiHICTpaTopa MOXXe BECTUCS LieHTPas1i30BaHO (30KpeMa LLIAXOM 3anpoBafyKeHHS
€/IeKTPOHHOr0 A0KYMeHT0006iry) abo OKpemMO B LEHTpi, Moro Teputopia/ilbHOMY
nigposaini ta Ha BigganeHomy (y TOMY 4ucii nepecyBHOMY) po6oyomy Micui
afMiHicTpaTopa.



37. Y pasi Konu BXiAHWIA NakeT AOKYMEHTIB OTpMMaHO 3aco6amu MOLLITOBOrO
3B’A3KY | BIH He MICTUTb IH(opMaLil NPo NPUAHATHUIA ONs Cy6’eKTa 3BEPHEHHS
crnocié Moro noBiAOMMEHHS, aaMiHicTpaTtop LIeHTpy He Ri3Hiwe HacTynHOro
pob0o40ro AHSA Hagcunae cy6’eKTOBI 3BEPHEHHSA ONUC BXIAHOIO naketa AOKYMEHTIB
eNeKTPOHHOK nowToro (Ta/abo oro BiAckaHOBaHy KOMik0) 4M iHWKMMK 3acobamum
TeNEeKOMYHiKaLinHOro 38°A3Ky ab0o NMOLUTOBUM BifnpaBieHHAM.

38. Ticna peectpauil BXiAHOro naketa AOKYMeHTIB agMiHicTpaTop LieHTpy
hopMye cnpaBy Yy nanepoBiii Ta/abo eneKTPOHHIN ¢opmi Ta B pasi noTpedu
30iMCHIOE 1T KoNitoBaHHA Ta/abo CKaHyBaHHS.

39. IHgopMaLito NPo BUMHEHI AiT agmiHicTpaTtop LIeHTpy BHOCUTbL [0 NncTa npo
NPOXOMYKEHHSI CMpaBK Yy ManepoBiii Ta/abo eneKTPOHHIN ¢opmi (KpiM BMNagKis,
KONW afAMIHICTpaTop € Cy6’eKTOM HafaHHA aAMiHICTpaTUBHOI nocnyru). JICT npo
NPOXOAXKEHHST CMPaBM TaKOX MICTUTb BiAOMOCTI MPO MOCMiJOBHICTb Ai (eTanis),
HeoOXigHUX AN HafaHHSA agMIHICTPaTMBHOI NOCNYru, Ta 3a/lyd4eHUX CyO6’eKTiB
HaJaHHA aAMIHICTPaTUBHUX MOCAYT.

OnpautoBaHHsA crpaBu (BXiAHOro nakeTa JOKYMEHTIB)

40. Tlicna BUMHEHHSA AilA, NepefbadeHMX NyHKTaMmn 27-39 Uboro PernameHTy,
agMiHicTpaTop LleHTpy 3060B’A3aHWI HEBIAKNAAHO, ane He Mi3Hille HaCTYrnHOoro
po60o40ro AHA 3 ypaxyBaHHAM rpadika po6oTun cy6’ekTa HagaHHA afiMiHICTPaTUBHOT
nocnyru, Hagicnatun (nepegatn) BXiAHWA NakeT AOKYMEHTIB Cy0’€KTOBI HafaHHS
afMiHICTPaTUBHOI NOCNYrKN, A0 KOMMETEHUIT IKOr0 HaNeXuTb MUTaHHA NPUAHATTA
pilleHHs y cnpasi, Npo Wo pobuTbCs BiAMITKA B JIMCTI NPO MPOXOPKEHHSA Crpasu i3
3a3Ha4YeHHAM Yacy, [aTn Ta HalMeHyBaHHA Cy0’eKTa HafaHHA agMiHICTPaTUBHOI
nocnyru, A0 AKOro 1ii HaficnaHo, Ta [MPOCTaBfIEHHAM MeyaTky (LTamna)
afIMiHicTpaTopa, WO nepedaB BiANOBIAHI [AOKYMEHTW, Ta Yy pasi notpebu
0hOpPM/IAETLCA aKT NPUNMaHHA-MNepegadi.

41. Mepepgava cnpas y naneposiii opmi Big LieHTpy (MOro TeputopiasibHOro
nigpo3ainy, BigganeHMX pobounx Micub afaMiHICTpaTopiB A0 Cy6’eKTa HafaHHS
aAMIHICTPaTMBHOI MNOCNYTN 3L4IACHIOETLCA B MOPSAAKY, BU3HAYEHOMY MICbKOK
pafoto, ane He MeHLUEe HiXK OAMH pa3 NPOTAroM pobo4yoro AHs, WASXOM OTPUMaHHS
crnpaB nNpeAcTaBHUKOM Cy6’eKTa HafaHHS aAMiHICTpaTUBHOI nocnyrn abo ix
[OCTaBKN MpayiBHUKOM LleHTpy, HaAcunaHHS BifCKaHOBaHUX [OKYMEHTIB 3
BMKOPWUCTaHHSIM 3ac06iB TefleKOMYHiKaLiiHOro 38’s13Ky abo B iHLWWIA cnociob.

Mepepgava cnpaB A0 Ccy6’eKTa HagaHHSA afMIHICTPaTUBHOT MOCAYTN MOXe
34INCHIOBATUCA LUMAXOM Ha[CWNaHHA eNeKTPOHHMUX KONii opuriHanis nanepoBux
[NOKYMeHTIB ((hOTOKOMIiA) 3 BUKOPUCTAHHSAM 3aC06iB TeNEeKOMYHIKaLiIHOrO 3B’S13KY,
30KpemMa u4epe3 CUCTEMY €fIEKTPOHHOI B3aeMOAii AepXXaBHUX eNeKTPOHHUX
iH(hopmaLiHNX pecypciB, Nepedayva cnpas y narneposi POpMi y TakoMy pasi He
34INCHIOETBCA, KPiM BUNaAKiB, nepegdayeHmX 3aKOHOAaBCTBOM.

42. Tlicnsg OoTpUMaHHA cripaBu CyO0’eKT HafaHHA afgMiHICTPaTUBHOI MOCAYIy
3060B’13aHMA BHECTW 3anuc Mpo Ti OTPMMaHHSA i3 3a3HayeHHAM JaTu Ta uacy,



npiseuula, iMeHi, no 6aTbKoOBi BiAMOBiAa/IbHOI MOCagoBOI 0COOWM A0 NMCTa Npo
NPOXOAYKEHHS CMpaBun Ta 40 aKTa NpuiiMaHHsA-nepeaadi.

43. KOHTpO/b 3a [AOTPUMAHHAM CYO’€KTaMW HafaHHA aAMIHICTPaTUBHUX
nocnyr CTPOKIB po3rnagy cnpas  Ta NPUAHATTA  pilleHb  34INCHIOETLCS
aaMmiHicTpatopamu LleHTpy BIigNOBIAHO [0 PO3MOAisly 060B’A3KIB 3a PiLLEHHAM
KepiBHUKa LieHTpy.

44, Cy6’eKT HagaHHA aAMiHICTPaTUBHOI NOCAYrv 3060B’A3aHWIA:

CBOEYaCHO iHJopMyBaTM LleHTp Npo nepewkoan y AOTPUMAHHI CTPOKY
po3rnaay cnpasn Ta NPUAHATTI PiLLEHHS, HLWWI Npo6nemMu, WO BMHUKAKOTL Mifg yac
po3rnsaay crnpasu;

HagaBaTu iHopmayito Ha YCHUM ab0 MMCbMOBUIA 3anunT (Y TOMY YAUCNI LLNSXOM
HaACWaHHA Ha afjpecy efleKTPOHHOI nowTun) aamiHicTpatopa LleHTpy npo Xxig
pO3rnsay cnpasu.

Y pasi BUSABNEHHA (haKTy MOpyLWeHHS BUMOI 3aKOHOAABCTBa LLOAO PO3risgy
crnpasn (CTPOKIB HaJaHHA aAMIHICTpaTMBHOI MOCAyrn Tow) agMiHicTpaTop
LleHTpy HeBigKNagHO iHPOPMYE Mpo Le KepiBHUKA LIeHTpY.

Mepegaya BUXIAHOIO NakeTa JOKYMEHTIB Cy6’eKTOBI 3BEPHEHHA

45. Cy6’eKT HafaHHS aAMiHICTPaTMBHOI NOCNYrN HEBIAKNAAHO, ajie He Mi3HiLle
HaCTynHoro pobo4yoro AHA nicngd  OOPMAEHHS  pe3ynbTaTy  HafaHHS
agMiHiCTpaTUBHOI Nocnyru, popmMmye BUXiAHWIA NakeT 4OKYMEHTIB Ta nepedae horo
0o LleHTpy (ioro TepuTopiasibHOro nigposginy, sigganeHoro (y TOMy 4uchi
nepecyBHOro) pobo4yoro Micus agMmiHictTpaTopa, npo Lo 3a3Ha4v4aEeTbCs B JINCTI Mpo
NPOXOA)KEHHS CpaBun Ta B aKTi MpUinMaHHA-nepeaadi.

46. AgmiHicTpatop LleHTpy HeBiAKIaAHO Yy AeHb HaoXOPKEHHS BUXiAHOro
naketa [AOKYMEHTIB MOBIAOMMAE MpPO pe3ynbTaT HagaHHA aAMIHICTPaTUBHOI
nocnyrn cy6’eKToBi 3BEPHEHHSA Yy CMOCi6, 3a3HayYeHW B OMuCi BXiQHOro naketa
[IOKYMEHTIB, 3[INCHIOE peecTpaulito BUXIAHONO MakeTa [AOKYMEHTIB LU/IAXOM
BHECEHHS BIAMOBIAHNX BIAOMOCTEN A0 NMCTa NPO MPOXOMKEHHSA CrpaBK, a TakoxX
[10 BiAMOBIHOr0 PEECTPY B NarepoBii Ta/abo eNneKTPOHHIN hopmi.

47. BUxigHuWii nakeT JOKYMEHTIB NepeaaeTbcs Cy6’eKTOBI 3BEPHEHHSA 0COOMCTO
nig nignuc (y Tomy yYncni moro npegctaBHUKOBI (3aKOHHOMY MpPefCTaBHUKOBI)) Y
pasi npen’siBNEHHA [OKYMeHTa, L0 MNOCBifyye ocoby Ta/abo 3acsigyvye 1oro
MOBHOBaXXeHHA, abo y Bunagkax, nepefbayeHnX 3aKOHOLABCTBOM, MepefacTbCs B
IHLIMA NPUAHATHUIA aNs cy6’eKTa 3BepHEHHS Cnociob.

IHopMaLia nNpo gaty OTpUMaHHA BUXIOAHOrO rnaketa AOKYMEHTIB Cy0’eKTOM
3BEPHEHHS 3a3Ha4YaeTbCA B OMNWUCI BXIAHOrNO naketa [AOKYMEHTIB abo B iHLIOMY
[IOKYMEHTI, BM3Ha4YeHOMY MICbKOK pajioro i 36epiraeTbcsi B Matepiasnax crnpasu.

Y pasi Ko cnocoboM OTpUMaHHA pe3ysibTaTiB HafaHHA agMiHICTPaTUBHUX
nocnyr o6paHo 3acoby MNOLWITOBOro 3B’A3KY, TaKWil [JOKYMEHT BK/I1aJaceTbCA B
PEKOMeHAO0BaHWI NNCT 3 NO3Hadykow “AfAMiHicTpaTMBHa nocnyra”, ska



NPOCTaB/AETLCA MpauiBHUKOM LIeHTpyY, | nepefaeTbcs NpeAcTaBHUKY ornepaTtopa
NOLUTOBOIo 3B’A3KY 3a HakMagHo, nig nianuc.

48. Y pasi He3a3HayeHHs Cy6’EKTOM 3BEPHEHHSA 3PYYHOr0 4711 HbOro Crocoby
OTPVMMaHHS BUXiAHOr0 NakeTa AOKYMEHTIB Ta/abo Moro HeoTpumaHHA B LleHTpi
NPOTArOM TPbOX MICAUIB BiAMOBIAHI 4OKYMEHTU NnepefarnTbCA CyO’eKTY HafaHHS
afIMIHICTPaTUBHNX NMOCAYT NS apXiBHOro 36epiraHHs.

49. Y pasi KoM agMiHICTpaTMBHA Moc/Ayra HafaeTbCAd  HeBiAKNagHo,
agMiHicTpaTop LieHTpy peecTpye iH(hopMauito Npo pesynbTaT po3rnsgy cnpasu B
XypHani (y naneposiini Ta/abo eneKTPOHHIN (hopMmi), HeranHo Hopmye BUXigHWI
nakeT JOKYMEHTIB Ta nepeae Moro cy6’eKToBi 3BEPHEHHS.

50. BignosiganbHICTb 3a  HecBOeyacHe Ta  HeHalleXXHe  HajaHHA
aAMIHICTPaTMBHUX MOCAYr HECYTb CY6’€EKTU HafaHHA TakuxX MOCAyr Ta B MeXaX
NOBHOBaXKEHb aAMiHICTpPaTOpPW i KepPiBHUK LIeHTpY.

51. IHbopmaLis NPO KOXXHY HafdaHy aAMiHICTpaTUBHY MOCAYry Ta cripaBy B
naneposiii (Konis LOKYMeHTIB) Ta/abo eNleKTPOHHI (CKaHOBaHi KOMii JOKYMEHTIB)
opmi (3asBa Cy6’eKTa 3BEPHEHHS Ta iHLWI AOKYMEHTN, BU3HAYEHI MiCbKOIO paforo)
3a pilleHHAM MiCbKOI paan, MoXe 36epiratmcs B MpuMILLEHHI LIeHTpy, noro
TepuTopiasibHOro NiAPo34iny, NPUMILLEHHI, Ae PO3MiLLeHO BigdaneHe poboye micue
agMiHicTparopa.

Y pasi HagaHHS agMiHICTPaTUBHOT MOCNYTY 3a ONOMOI OO iepP>KaBHMX PEECTPIB
IH(hopMaLisa Npo nocnyry 36epiraeTbcs y BignoBigHOMY PEECTPI.

IHpopMauia npo aaMIHICTPaTMBHI  MOCNYrn, HagaHi  TepuTopiaibHUM
nigposgiziom, agmiHictpatopoMm LeHTpy, WO npautoe Ha BigdaneHomy (y ToMmy
4yucni nepecyBHomy) poboyvomy Mmicui, nogaetoca LieHTpy Ana y3ara/ibHEHHSA B
NnopsaKy, BU3Ha4YeHOMY PernameHTOM LEHTPY.

Yci maTepiann cnpaBu 36epiraloTbCa Yy Cy0’eKTa HafaHHA aAMiHICTPaTUBHOT
nocnyru.

5I'l. Cy6’eKT 3BEPHEHHS MOXe BIAKNMKATM CBOK 3asBYy [MPO HadaHHSA
aMIHICTPaTUBHOI MNOCAYrM A0 MOMEHTY MPURHATTS PILIEHHS Y crnpasi, Kpim
BMMaKiB, BU3HAYeHNX 3aKOHOAaBCTBOM.

ApnmiHicTpaTop LieHTpy HeBiAKIagHO y AeHb HaAXOMKEHHS 3asBU 34INCHIOE Ti
peecTpauito, Npo Wo pobuTbCs BiAMITKA B NIUCTI MPO MPOXOMKEHHS crpasn i3
3a3HayYeHHAM 4Yacy Ta AaTu OTpUMaHHS 3asBUW MPo BiAK/IMKaHHA, Ta HeBiAKNagHo,
afe He nMisHiWe HacTynHOro pobo4voro AHs, nepegae Cy6’ekTy HafaHHSA
aAMIHICTPaATMBHOI MOCAYrK, AKOMY MepefaHO BXiAHWIA MakeT AOKYMEHTIB LLOA0
[aHOoT cnpasu.

Cy0’eKT HafjaHHA aAMIHICTPaTMBHOI MOC/AYrX HEBIAKNAAHO, afe He Mi3Hiwe

HaCTYMHOro pobo4yoro AHA Micnsa OTPUMAaHHA 3asBW MPO BIAK/IMKAHHA, MOBepTae
opuriHann [OKYMEHTIB, nofaHi AN HafaHHSA aAMIiHICTPaTMBHOI MOCAyru, Ao



LleHTpy, Npo WO 3a3Ha4yaeTbCs B NIACTi NPO MPOXOMKEHHS CMpaBM Ta B aKTI
npuiiMaHHs-nepeaaui.

ApaMiHicTpaTop LleHTpy HeBIAKNAAHO Y [AeHb HaAXOMKeHHS OpuriHanis
[IOKYMEHTIB Bif, Cy6’eKTa HafjaHHs1 agMiHICTpaTUBHOI NOCNYr NOBIAOM/ISE MPO Le
Cy06’eKTY 3BEPHEHHS.

BiAKNMKaHHA 3asBM NP0 HafaHHA agMiHICTPaTMBHOT NOCNYTN 3AiACHIOETHLCA 3
ypaxyBaHHAM Mpoueayp, BU3HAUEHNX NYHKTaMW 27-51 Uuporo PernameHTy.

Oco6nuMBOCTI AisANIbHOCTI TepuTopiasibHOro Nigpo3ainy LieHTpy,
agMmiHicTpaTopa LleHTpy, WO npautoe Ha BigganeHoOMYy po6o4oMy Micui

52. PiWeHHA Npo YTBOPEHHS Ta PO3MILLEeHHA TepuTopiasibHOro nigposainy,
BigdaneHoro (y TOMY 4uCni MepecyBHOro) poboyvoro micus agmiHicTpartopa
NPUIMaETbCA MICbKOKO paforo BiAMOBIAHO A0 BUMOI, 3a3HaYeHMX Y NYHKTax
5 8 uboro PernameHTy, Ta3 ypaxyBaHHAM nNoTpeb cy6’eKTiB 3BEPHEHHS, Ki/IbKOCTI
HaceneHHsd, wWo 6yae HuMKM  obcenyrosyeatucs, Ta o6cary nocayr, LWo
HafaBaTUMyTbCS.

TepuTopia/lbHUA  Migpo3A4in, BigdaneHe pobodve Micue agmiHicTpaTopa
PO3MILLYOTLCA Ha NepLIOMY NoBepci 6yAiB/i B AKUX CTBOPEHI HAJIEXXHI YMOBU A5
6e3nepeLKogHOro AOCTYyny ANna 0Ci6 3 iHBaNiAHICTIO Ta iHWWUX MasloMOGI/IbHUX
rpyn HaceneHHsa Ao Takoi 6yaisni.

TepuTtopianbHWiA Nigpo3ain LeHTpy, agmiHicTpaTop LieHTpy, WO npautoe Ha
BigganeHomy (y TOMY 4ucnii  nepecyBHOMY) pobo4vomy Micui, MOXYTb
006CyroByBaTW Hace/fleHHA O4HOro abo KisibKOX CTaPOCTUHCLKMX OKPYTIB.

53. Y npumileHHI TepuTopiasibHOro nigpo3ainy, NpUMILLEHHI, Ae po3MiLleHe
BidaneHe poboye Micue aamiHicTpaTopa, abo Ha MepecyBHOMY BifaaneHOMY
poboyomMy Micui agMiHicTpaTopa 3abe3neyyeTbCqd PO3MILLEHHA aKTyasbHOT,
BMYepnHoIl IHgopmaLii, HeobXigHOT 418 ofepXKaHHA afMiIHICTpaTUBHUX MOCAYT, 3
AOTPUMaHHAM BMMOT, BCTAHOB/IEHNX MYHKTOM 8 LbOro PernameHTy.

54. TepuTopianbHWIA NiAPO34iN, NPUMILLEHHS, Ae PO3MILLIEHO BiadaneHe poboye
Mmicue agmiHicTpatopa (KpiM nepecyBHOro BigdasieHOro pobo4yoro Micus
agMiHicTpaTopa), 06NaWTOBYIOTLCA MiCUAMM  O/19  OYiKyBaHHA Cy6’eKTammu
3BEPHEHb.

Oco6MBOCTI A4iANIBHOCTI NepecyBHOro BigaasieHOro pobo4yoro micus
agMiHicTpaTopa

55. TMepecyBHe BigaaneHe poboye Mmicue agMiHICTpaTopa npu3HadeHe ANA
NpoBeAEeHHS BUT3HOMO HalaHHA afMiHICTPaTUBHUX NOCNYT Cy6’eKTaM 3BEPHEHHS i3
3aCTOCYBaHHSAM TaKoro CepBicy:

1)  “Mob6inbHnin  agmiHicTpaTop” -  00CNYroByBaHHA  MPOBOAMTBLCS
afIMIHICTpaTopoM 3a MiclueM MpoXXnBaHHA/MepebyBaHHA CYy0’eKTa 3BEPHEHHS
(kvTno, 3aKnag OXOPOHW 340pPOB’A, 3aKMaf CouiabHOro 3axucTty TOLWO) 3a



A0MOMOrOK PYy4YHOro Mo6ifIlbHOro KOMM/EKTY MNPOrpamMHMX Ta TeEXHIYHUX 3ac06iB 3
BifIbHMM AOCTYMNOM 0 IHTEpHeTY;

dopMyBaHHS  KOMIMJIEKTY MNporpamHMX Ta TexHiYHMX 3acobiB, WO
BMKOPUCTOBYIOTbLCA  Ha  MNepecyBHOMY  BiggasieHOMy  pobo4vyomMy  MicLi
agMiHicTpaTopa, 3[IMCHIOETLCA 3a/eXHO Bif aAMiIHICTPaTUBHUX MOCAYr, AKi
HafarTbCA HA TaKOMY pO60YOMY Micu,.

3axucTt iHopmauil Ha nepecyBHOMY BigdasieHOMYy pob6o4omy  MicLi
afiIMiHicTpaTopa 34iNCHIOETLCA BIAMOBIAHO [0 BMMOI 3aKoOHOAaBCTBa Yy cdepi
3aXUCTy iH(opMaLii B iH(hopMauiiHO-TeleKOMYHiKauiMHUX CUcTemax.

56. Micbka pafja BM3Hayae MoOpPALOK pPOOGOTM MNepecyBHOro BiA4a/IEHOIO
po6o4yoro micusa agmiHicTpaTopa Ta nepenik Kateropin cy6’eKTiB 3BePHEHHS, AKUM
MOXYTb HafaBaTucA agMiHICTPaTUBHI NOC/YTrY Ha HbOMY.

57. Cepsic “Mo006iNbHUIA agMiHICTPATOP” 3aCTOCOBYETLCA [N HadaHHSA
aAAMIHICTpaTMBHUX MOCNYr Ta BMAadi pe3ynbTaTiB iX HagaHHAa (y TOMY 4uchi
pilleHHA NMpo BigMOBY B 33[,0BOJIEHHI 3a5BU CY0’€KTa 3BEPHEHHS) MaIOMOGINbHUM
rpynam HacesieHHs.

MiCbKOIO pagoro MOXXYTb 6YTN BU3HAYEHI iHLWI KaTeropii Cy6’eKTIB 3BepHEHHS,
AKUM MOXYTb HafaBaTUCA aAMIHICTPaTUBHI MOC/AYru 3a AOMNOMOrow CepBicy
“Mob6inbHUIA agmiHicTpaTop”.

58. CknageHHa (YTOYHEHHS) MapllpyTy Ta rpadika pob6oTun nepecyBHOro
BidaneHoro pobo4oro micus agmiHictTpaTopa 34iMCHIOETLCS He pidLlle ogHOro pasy
Ha TWXKAEHb Ha MiAcTaBi 3adB NMPO HafgaHHA BIAMOBIAHOIO cepsicy. AKLWLO Y po6OoTi
nepecyBHOro BigJasieHOro poboyoro wmicusa agmiHicTpaTtopa 6epyTb Yy4acTb
NpeAcTaBHMKKN CY6’eKTIB HaJaHHS agMiHICTpaTUBHUX NOCAYT, MapLupyT Ta rpafik
pPo60TKN MOroAXKYeTbCA i3 3a3Ha4eHMMU CyO’eKTaMMW.

IHQopMmauisa npo mMapwpyT Ta rpagik poboTM MepecyBHOro BiAAaneHoro
pobo4yoro micua agmiHicTpaTopa MOBMHHA CBOEYaCHO OHOB/KOBATUCA Ta OYyTU
LOCTYMNHO A1 HACe/eHHs, IKe 06CNYroBY€ETLCSA HA HbOMY.

59. 3asBM nNpo HagaHHA BIANOBIAHOrO cepsicy nogatoTbcA A0 LleHTpy,
TepuTopia/ZIbHOro NiAPo34iny, BigfaeHMX poboyMx Micub aaMiHicTpaTopiB
Ccy6’eKTaMn 3BEPHEHHS, TX NMpeAcTaBHMKaMKM, pognyamu, ocobamu, sKi 34iACHIOTb
[0rNag 3a HAMKM abo NPOXXMBAKOTbL Pa3oM 3 HUMW, a TaKOoXX CTapocTamu, 3aknagamm
OXOPOHW 340pOB’A, 3aKnafgamMy COLia/IbHOro 3axucTy, IHWKMMKW 3aknajgamu Ta
yCTaHOBamu, [ie NMpoXuBaroTb/rnepebyBatoTb Cy6’eKTU 3BEPHEHHSA, OAHUM i3 TaKuX
Cnocoo6is:

1) B YCHIlA Ghopmi - y pasi BigBiayBaHHS LIeHTpy, TepuTopiasibHOro Nigpo3sainy,
BiA4aneHoro pobo4yoro micud agMiHicTpaTopa abo nogaHHA 3asaBu 3a TeNeOHOM;

2) y naneposii opMi - y pasi HafiCUIaHHA 3a9BU NOLLTOH;

3) B ENEeKTPOHHIN (opmi - y pasi nogaHHA 3asBM 4epe3 BiANOBiAHY
iHthopMaLiiHO-TeNleKOMYHiKaLiliHy CUcTeMy.



60. lNpo 3acTocyBaHHA BIAMOBIAHOIO CepBicy agMiHICTpaToOp HeBiAKNaAHO
noBigomse ocobi, sika nogana 3asBy, a 3a HaABHOCTI 0OI'PYHTOBAHUX MPUYMH - Y
CTPOK He Mi3Hille HaCTynHOro pobo4oro AHA 3 AHA OTPMMaHHSA 3asBW Yy Crocio,
BKa3aHWI Heto B 3asBi.

Y pasi noTpebn agMmiHicTpaToOp 3BEPTAETLCSA A0 Cy6’eKTa 3BEpPHEHHS abo 0cobu,
fika nogana 3asBy, 419 YTOYHEHHA BifOMOCTeN, 3a3Ha4YeHNX Y Hill.

61. Y noBiAOM/IEHHI MPO 3acTOCyBaHHA BiANOBIAHOIO cepBicy 0O0OB’A3KOBO
3a3HayvaroTbCA JaTa Ta Micue, 3a AKMMK Oyfe HafaHa aAMiHicTpaTUBHA rnocnyra, a
TaKOXX PEKBI3UTM ONA onnatn agMiHICTpaTMBHOIO 360py (SKLWLO agMiHICTpaTMBHA
nocnyra € naaTHOK) i cnocobu onnatu 6e3nocepefHbL0 Ha MepecyBHOMY
BifgJanieHOMy pob6oyomy Micli agmiHicTpaTopa.

62. Y noBigOMMEHHI MNpPO BIiAMOBY Yy 3aCcTOCyBaHHI BiAMNOBIAHOro cepsicy
0060B’A3KOBO 3a3HayaloTbCA NigcTaBy Takol BigMoBK (0A4Ha abo Kislbka), a came:

1) cy6’eKT 3BEPHEHHSA HE HaNEXUTb [0 KaTeropin ocib, 06CNyroByBaHHS AKUX
NPOBOAMTBLCA i3 3aCTOCYBaHHAM CepBicy BIAgMoBIAHO A0 NMYHKTY 57 uboro
PernameHTy;

2) nocnyra He BK/IWOYEHa [0 Mepeniky agMiHICTpaTUBHUX MNOCNYr, Lo
HafarTbCA Ha NepecyBHOMY BiffasieHOMY po604OMY MiCLi agMiHICTpaTopa,;

3) cyO’eKT 3BepHEeHHSA MNpoXkmBae/nmepebyBae 3a MeXamu TepuTopil MICLKOT
TepuUTOpiaIbHOT rpoMaau, ika 06C/yroByeTbCA NEPECYBHUM BifJa/IEHUM PO60UUM
MicLieM afMiHicTpaTopa.

63. Bi3nT agmiHicTpaTtopa A0 Cy0’eKTIB 3BEPHEHHS i3 3aCTOCYBaHHAM CepBiCYy
“MOoOGiNbHNIA agmiHiCTpaToOp” 3AIACHIOETLCA BIANOBIAHO A0 rpadika poboTw,
BM3HAUYeHOro MiCbKOK Paforo, Ha C/y>K60BOMY TPaHCMOPTI UM MILLKK 3a/1eXXHO Bif
CKNafly Py4HOro MoO6ifIbHOro KOMMJIEKTY MpOrpamMHMX Ta TeXHIYHUX 3aco06iB,
MapLUPYTY PYXY Ta KiJIbKOCTi Cy0’€KTIB 3BEPHEHHS, AKi 06C/YroByHOTLCS.

Mpo cBilA Bi3UT agMiHiCcTpaTop nonepempkae cy6’eKTa 3BepHEHHA abo 0coby, AKa
nofasna 3asBy Npo HagaHHA Bi4MnoBiAHOIo cepsicy.

64. BisuT agmiHicTpatopa nNPUMNWHAETBCA, a  cepsBic  “Mob6ibHUIA
agMiHICTpaTop” He 3aCTOCOBYETLCA 3a HasABHOCTI MifACTaB, BU3HAYEHUX MYHKTOM
62 UbOro pernameHTy.

65. MpUHATTS Ta onpautoBaHHA BXiAHOrO nakeTa [AOKYMEHTIB, a TaKOX
NMOBEPHEHHS BUXIAHOIO nakeTa AOKYMEHTIB Ha NepecyBHUX BiffasleHNX pobo4mx
MicUAX agMiHIicTpaTopa 34iMCHIOETLCS BIAMOBIAHO 40 BUMOr LUbOro PernameHTy.

MicbKuiA ronosa Apocnas UBIPKYH



